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City Council 
Sacramento, California 

Honorable Membr.rs in Session: 

SUBJECT: Proposed Revision of the Present Policy for Retention of Pric':; 
Consultants for City Projer_ts 

SUM•PY 

The five page guide outlines the proposed modifications to the City Couri1 ar 

Redevelopment Agency policies and selection proceedures for the retentior of prefe-
sional consultants. A copy of the existing guide is also attached for coroa-iso' , 
showing the deletions. 

BACKGROUND 

On May 10, 1977, the City Council adopted the current selection proceedures for the 
retention of professional consultants. The existing proceedures, while generally 
acceptable to the consultants, have proven to be lengthy and time consuminc to the 
City staff and expensive for the consultants to prepare. A committee composed o' 
architects and engineers was formed at the request of the City Engineer to see if 
the proceedures could be simplified and the selection time shortened without char;:irc 
the concept of the selection process. It was the recommendation of the comrittee 
the Request for Qualification (RQS) step be eliminated and parts of it be cortire:! 
with the Request for Proposal (RFT). It was also recommended that the compersatio-
guides of the various professional organizations be eliminated, since they are no 
longer used. It was also suggested that the S10,000 limit for the City Council 
approval be raised to S20,000, due to inflation and to bring the approval in 
with current subdivision practice. 

It is believed that the proposed revisions will considerably shorten the time to selec: 
a consultant and, therefore, speed up City projects. 	It will also save the co-sultants 
money in preparing for the selection process, since there is only one set of documerts 
to prepare. The proposed policy has been approved by the Central Valley Ch3pter 0" 
the American Institute of Architects, as indicated by the attached letter. 

RECOMMENDATION 

It is recommended that: 

1. 	The City Council/Redevelopment Agency approve by resolution, the Policy for 
Retention of Professional Consultants for City Proiects as submitted. 

FILED 
pFP 4-- 	BYTHECITYCOUNOL 

t0117.4 TO f).•1(/`"Vt)  

ti+  Lkt 	FEB 1 91980 

c't —g0 	OFFICE OF THE 
CITY CLERK 



Respectf lly 

City Coun61 
	 - 2 	 Januilry 2:, 

2. 	The City Couniil adopt an ordinance amending City Code Sections 59.10? 
to require CounLil approval of professional service contracts that e''.er.t 
Presently, Coun01 approval is required of such contracts in excess o' 

P. H. PAFTEP 
City Engineer 

Recommendation Approved: 

.°411") 	 . 

. Slip 	City Manager 

PH/1 L 

February 12,1980 
All Districts 
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SACRAMENTO CITY COUNCIL/REDEVELOPMENT AGEN:Y 
POLICY FOR RETENTION OF PROFESSIONAL CONSULTANTS 

FOR CITY PROJECTS 

This policy is established as a guide in the selection of professional consultarts 
(architects, engineers, planners and related professional services) wherein su:r. 
services are required. 

Selection preference will be given to Sacramento area based firms on the prerise 
that adequate professional services generally can be obtained locally. Only fully 
qualified individuals or firms will be considered for each specific project. In 
the case of those projects that require unusual and/or highly specialized services 
professional firms outside the local area will also be considered. It will furthe-
be the policy of this Council that available work will insofar as practical a-!: 
consistent with the City's interest, be eouitably distributed among the 10:21 
qualified individuals or firms. 

The determination of whether a firm is oualified is to a significant de3ree 	a 
matter of professional judgement. 	There are, however, other factors that will be 
considered in determining oualified individuals or firms during the pre - selectio-
process. 

The City shall follow the provisions of Federal Executive Order 11246 relatino t: 
Eoual Employment Opportunity. It is also the policy of the City that no consultant 
shall be hired if the City determines that the hiring or business practices of 
such consultant violates the provisions of said Executive Order 11246. 

The selection of a professional consultant will be based on merit with an agreemert 
and compensation negotiated after final selection. (One of the interviewed firrs 
will be substituted if an agreement cannot be successfully negotiated with the 
first selected). Specific services, time constraints and consultants reouired fo-
each project will be a part of the negotiation process. 

Additionally, it will be the policy of this Council that: 

1. When professional consultant compensation is less than $20,000, the selection 
procedure will be utilized with the respective department head (Agency 
Director, City Engineer and/or Planning Director) and the concurrence of the 
City Manager for the selection and direct retention of the professional consul-

tant or firm by a formal agreement or with a letter of authorization. 

2. When professional consultant compensation is more than $20,000 the selection 
procedure will be utilized with the specific consultant or firm being recor-
mended'by the respective department head (Anency Director, City Engineer andsor 
Planning Director) with the approval by the City Manager. 	The selection 
recommendation will be forwarded for Council action, i.e., approval of the 
Selection and authorization for the City Manager to enter into an agreement for 
the specific project. 

3. When engineer work for the development of a specific subdivision of a parcel 
Is required, the City Engineer will retain the developer's selected eneineerino 
firm or individual and coordinate the reouired design work as a part of the 
City's engineering function. 	The retention will become the professional 
judgement of the City Engineer with concurrence by the City Manager and exempt 
from the selection process. 

FEB 	1980 
-1. 



PUIFESSIONAL CONSULTANT 
SELECTION PROCEDUPE 

SELECTION 
COmmmITIEF 

ARCHITECT 
ENGINEER 
PLANNER 
ETC. APPLY 

The Selection Committee shall be as small as possible; however, 
It should be tailored to the specific project fleets. There-
fore, the actual development of a committee composition will 
depend on whether: The project involves more than one outlic 
agency, is considered a minor or major project and whether it 
Is a special project with extreme public interest. In all 
cases the committees are to participate in the selectio ,  
process, i.e., from pre-selection to selection. The Selector 
Committee shall familiarize itself with the project ant w'.tr 
the work of the consultant being considered. The conrittee's 
unity and auidance will be the duty of the project ad-ihistra-
tor. Committees are to be composed from the followin.;: 

1. User department director/administrator. 
2. A member from Council's selection panel. 
3. The City or Aoency's project administrator. 
4. A Council recommended member for special 

interest projects. 
5. Others when applicable. 

a. A member of the Project Area Comittee 
(PAC). 

b. A member from the public agency jointly 
developing or funding the project. 

c. A member or members of a specifically alignet 
interest committee, profession or group such as 
art, history, etc. (particularly for special 
projects and studies). 

Representatives on the Selection Committee must be duly at:tho-
rized to speak for the group, department and agency ttey 
represent. 

Departments are to maintain a file of names and brochures 
of professional consultants that have expressed interest 
in doing work for the City of Sacramento. The files are to 
be divided into local and out of town fin's and are to be 
updated annually. 

For unusual and/or highly specialized services, additional 
firms will be solicited via a communique to professional 
associations and organizations in California asking each 
to communicate with its membership that the City intends 
to utilize private professionals for a select project. 

The consultant or firm must be Qualified with professional 
registration in the State of California except in the case 
of out of State registered consultants or firms for special-
ized services. 

FEB 	• 980 
-3- 



The individuals or firms RFP responses are screened by ts 
Selection Committee and are reduced to a few firms, sa, 3 
to S. To assist in rating responses, a Criteria guide as 
follows may be utilized: 

1. Relative subject experience and references. 
2. Specialized knowledge of the subject. 
3. Ability to accomplish services in a taroet time fre - c. 
4. Evaluate appropriate relative size for the subject 

services. 
S. 	Evaluate present firm size and work load. 

miFDvicw/BAsis 
Y- tFutin!, 

CONSUmT,TION 
OF AGDEEMEN1 

The individuals or firms chosen by the REP evaluatior process 
are interviewed after submission and screenind of their pr : - 
posals by the Selection Committee. A review of the PFP Su!' - 't-

tals, together with their interview presentations will be 
utilized in the evaluation and selection of one professional 
consultant or firm. A guide evaluation sheet will be utilized 
to assist in the final selection. 

The selected individuals or firm is then submitted to the 
respective department head. Negotiation of work scope and fees 
will proceed. Upon successful completion of the negotiatio-s, 
the selection is then forwarded to the City Manager for concur-
rence. Upon the endorsement of the selection, the City P.ana7 - 

will then directly retain the professional consultant or firr 
by a formal agreement or letter of authorization. 

When the consultants fee is anticipated to be in excess cf 
S20,000 the selection recommendation will be forwaroect t: 
the City Council for approval and authorization for the City 
Manager to enter into a formal aoreement by execution of 
a resolution. 

FEB 
	

1980 
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Reo .sivr" 

SACRAMENTO CITY COUNCIL/ 
REDEVELOPMENT AGENCY POLICY 

FOR 
RETENTION OF PROFESSIONAL CONSULTANTS 

FOR 
CITY PROJECTS 

This policy is established as a guide in the selection 
of professional consultants (architects, engineers, 
planners and related professional services) wherein 
such services are required 

Selection preference will be given to Sacramento area 
based firms on the premise that adequate professional 
services generally can be obtained locally. Only fully 
qualified individuals or firms will be considered for 
each specific project. In the case of those projects 
that require unusual and/or highly specialised services 
professional firms outside the local area will also be 
considered. 11 will further be the policy of this 
Council that available work will, insofar as practical 
and consistent with the City's interest, be equitably 
distributed among the local qualified individuals or 
firms. 

The determination of whether a firm is qualified is, to 
a significant degree, a matter of professional judgment 
There arc, however, major factors that will be 
considered in determining qualified individuals or 
firms during the pre-selection process. 

The City shall follow the provisions of Federal 
Executive Order 11246 relating to Equal Emrloyment 
Opportunity. It is also the policy of the City that no 
consultant shall be hired U the City determines that the 
hiring or business practices of such consultant violate 
the provisions of said Executive Order 11246. 

The selection of a professional consultant will be based 
on merit with an agreement and compensation negotiated 
after final selection. (One of the interviewed firms will 
be substituted if an agreement cannot be successfully 
negotiated with the first selected. ) Specific services. 
time constraints and consultants required for each 
project will be a part of the negotiation process. -The 

-latest profeasional-compensation-guidee;-the-American - 
Institute-of-Architects (AI/1) h -the American Consulting-

-Engineers-Council (ACEC),- the-American Institute of 
-Planner. (AIP),-and the American Socicty of Eng illOef • -- 

—(ASCE) -will -be -used as-a-guide-in determining the.-
-compensation for-a-project- 



PROFESSIONAL CONSULTANI 
SELECTION PROCEDURE 

SEL EC 1 :ON 
; rEE 

The Selection Committee shall be as small as 
possible, however, it should be tailored to thc 
specific project needs. Therefore, the actual 
development of a committee composition will 
depend on whether: The project involves more 
than one public agency; is considered a minor 
or major project and whether it is a speciLl 
project with extreme public interest. In all 
cases the committees arc to participate in the 
selection process, i.e., from pre-selectic.,- 
to selecti:Jr.. The Selection Committee shall 
familiarize itself with the project and with the 
work of thc consultant being considered. The 
committee's unity and guidance will be the duty 
of the project administrator. Committees are 
to be composed from the following: 

I. 	User department director/administrator. 
2. A member from Council's selection panel. 
3. The City or Agency's project administrator. 
4. A Council recommended member for 

special interest projects. 
5. Others when applicable: 

a. A member of the Project Arca 
Committee (PAC). 

b. A member from the public agency 
jointly developing or funding the 
project. 

c. A member or members of a specifi 
cally aligned interest committee. 
profession or group such as art, 
history. etc. (particularly for 
special projects and studies). 

Representatives on the Selection Committee 
must be duly authorized to speak for the group. 
department and agency they represent. 

June 6, 1917 



ROS 	 --The inddttale Awe rn -o( -the e-oeleet ion 4-iet - 
REQUEST - 	--ore - sent * -Retrxelit -for-Qualificstion foubvnitiel *QS) 

-They er-e-givono-isriet 4e5eription of the proposed 
--proje-ct ansi aro-asked to -oddrese 41.4 ■iy-000pen et 
--ispecifitsliy to the 	 : 

I 1_417 
I. Management and personnel structure (project 

assignment s). 
1-.-6pecific project experience and/or-re•earch. 
3. Capacity and availability to deliver services 

(List thc subject project time frame.) 
4 Include references of other similar projects 
5 List your current contractual obligations 

ft-QS 
	

Thc individuals or firms ROS responses are screened 
EVALUATION 
	

by the Selection Committee and are reduced to a fcv. 
firms, say 3 to 5. To assist in rating the responses, 
a criteria guide as follows may be utilized: 

I. Relative subject experience and references 
2. Specialized knowledge of the subject. 
3. Ability to accomplish services in a target time 

frame 
4. Evaluate appropriate relative size for the subject 

services. 
5. Evaluate present firm size and work load 

RFP 
REQUEST 

Subject to RQS screening, the remaining individuals 
or firms arc sent a Request for Proposal (RFP). The 
request states, "Thc selection process will be 
determined by analyzing the qualification and proposal 
submission and interview presentation." 

As a guide in the development of an (RFP) request 
questionnaire some of the following types of concerns 
should be outlined in order to allow the consultant or 
firm being considered an opportunity to respond, 
addressing the items of insight on the specific project. 

I. The outline of the project considerations and/or 
problem statement. 

2. Project time frame, program through construction. 
-3. Range of compensation for•aervices.-- 
47—Project-costr--(Clue s stimate.1 
S.-Program presentation to-public and citizen groups. 

.ht t• 6 • • 

June 6, 1977 	 -5- 



(f  Gary F. Wifth 
980 President 

(,iNt 1-t..-).)%7 ■4; 

E 	DIro• 

CENTRAL VALLEY CHAPTER OF CALIFORNIA OF 
THE AMERICAN INSTITUTE OF ARCHITECTS 

• 	• 	C 	 Ili II 

Prwsel.'! 

•.• • 	 • • 	 • 	 . 	 • • 	 ••• • . • . 

January 15, 1981 

Mr. Ron Parker 
City Engineer 
City of Sacramento 

I Street Room 207 
Sacramento, California 

Dear Mr. Parker: 

The Central Valley Chapter of the American Institute of Archite:::. 
Board of Directors approved the 1980 revision of the Sacrament:: Cit .: 
Council/Redevelopment Agency Policy for Retention of Professional 
Consultants for City Projects, at their board meeting January 8, 19a:. 

We appreciate the opportunity to have input into City policy, partic-
ularly where we are so directly involved. We thank you for yo-Jr 
participation in working with the architectural comnunity. 

S' erely yours, 

IL.1. 	 0 

P.!  

t.' 	 • • 

30 - 

102% 19TH STRUT. SUI11 5 • SACRAMINTO. CAUIORMA 9%1114 • 1410 11 108 



OPDINANCE No. 	 P0I:1'TH SEPIL:: 

AN OFDINANCE AMEND IN(; SECTION 59.102 AND 59.10' 
cd.• 	sr.cpAENT() CITY CoLE Pr.:LATIN(' TO CONTP;.c'i 
VW' SEPVICE 

BE IT ENACTED HY THE Cot .,k.11, OF THE CITY OF S1•cpA":1No: 

SECTION 1. 
------- 

St_ç- j o: 	102 ol the Sacramento City code is hc-r- r.Ly a-r.:Hr-.: • 
as !ollos: 

S.c. 59.102 Contracts more than ter,. twenty thousand 

citY council shall, by resolution, authorize the exr. ,- :•.:-• 
contracts for services where the amount to be expende 
such contract will be in excess of t0yi twenty thousand 0.(;l:T,r5-:. 

Section 59.10?, of the Sacramento City Code is hereby amenc:e t 

Sec. 59.10 	Contracts less than 0,'S twenty thousand dollars. 

ThL. city mana.;er, or his authorized representative, may, withoi.r. -. th% 
prior consent of the city council, execute contracts for servicLF 
where the amount to be expended under each such contract will n - t 

exceed rf: Ti twenty thousand dollars. 

PASSED FOP PUBLICATION: 

ENACTED: 

EFFECTIVE: 

ATTEST: 

CI c' ciiIi 



OPD1N;NcE NO. 	 POFP'IH SEPIEE 

AN ORDINANCE 701E•DiNfl SECTION 59.102 ANL r,(1.]() 
OF THE SACPA=TO CITY CODE REEATT'-:r To cONTpi.CT 
EOP SEEVICEr 

BE IT ENACTED BY THE COUNCIL OF THE CITY OE Si*.CPAr): 

SECTIoN I. 

Soc-tin 7,9.102 of thc S:Icra7lento City Code is hr . r:t 
ns 

Sec. 59.10: Contracts more than twenty  thousand Cy,llars. 

The city c( , uncil shall, by resolution, authorize the exectir,n 
contracts for services where the amount to be expended under Ch 

such contract will be in excess of twenty thousand dollars. 

SECTIO:: 2. 

Section 59.103 of the Sacramento City Code is hereby amended tc.) 
as follows: 

Sec. 59.103 Contracts less than twenty thousand dollars. 

The city manager, or his authorized representative, may, withe ._:t th: 
prior consent of the city council, execute contracts for services 
where the amount to be expended under each such contract will 
exceed twenty thousand dollars. 

PASSED FOR PUBLICATION: 

ENACTED: 

EFFECTIVE: 

ATTEST: 

CITY CLERK 



RESOLUTION No. 
Adopted by The Sacramento City Council on date of 

February 12, 1980 

RESOLUTION APPROVING REVISED POLICY FOR 
RETENTION OF PROFESSIONAL CONSULTANTS 
FOR CITY PROJECTS 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SACRAYENTO: 

That the revised Policy For Retention of 

Professional Consultants for City Projects, dated 

February, 1980, is hereby approved. 

MAYOR 

ATTEST: 

CITY CLERK 



RESOLUTION NO. 

Adopted by the Redevelopment Agency of the City of Sacramento 

February 12, 1980 

ADOPTION OF POLICY FOR RETENTION OF 
PROFESSIONAL CONSULTANTS FOR CITY PROJECTS 

BE IT RESOLVED BY THE REDEVELOPMENT AGENCY OF THE 
CITY OF SACRAMENTO: 

Section 1. The Redevelopment Agency hereby approves 

and adopts the "Sacramento City Council/Redevelopment Agency 

Policy for Retention of Professional Consultants for City 

Projects" attached hereto as Exhibit "A". 

CHAIRMAN 

ATTE 

SECRETARY 



• 	- 	- - 
EXHIBIT- PA° 

SACRAMENTO CITY COUNC1L/REDEWELOPMENT ALENCY 
"riL1CY FOR RETENTION OF PROFESSIONAL CONSULTANTS 

FOR CITY PROJECTS 

This policy is established as a guide in the selection of professional consultants 
(architects, engineers, planners ane related professional services) wherein Such 
services are required. 

Selection preference will be given to Sacramento area based firms on the pre - se 
that adequate professional services centrally can be obtained locally. Only fully 
qualified individuals or firms will be considered for each specific project. In 
the case of those projects that require unusual and/or highly specialized services 
professional firrs outside'the local area will also be considered. It will further 
be the policy of this Council that available work will insofar as practical and 
consistent with the City's interest, be eouitably distributed among the local 
qualified individuals or firms. 

The determination of whether a firm is oualified is to a significant degree, a 
matter of professional judgement. There are, however, other factors that will be 
considered in determining Qualified individuals or firms during the pre-selection 
process. 

The City shall follow the provisions of Federal Executive Order 11246 relating to 
Eoual Employment Opportunity. It is also the policy of the City that no consultant 
shall be hired if the City determines that the hiring or business practices of 
such consultant violates the provisions of said Executive Order 11246. 

The selection of a professional consultant will be based on merit with an agreement 
and compensation neootiated after final selection. (One of the interviewed firrs 
will be substituted if an agreement cannot be successfully negotiated with the 
first selected). Specific services, time constraints and consultants required for 
each project will be a part of the negotiation process. 

Additionally, it will be the policy of this Council that: 

1. When professional consultant compensation is less than $20,000, the selection 
procedure will be utilized with the respective department head (Agency 
Director, City Engineer and/or Planning Director) and the concurrence of the 
City Manager for the selection and direct retention of the professional consul-
tant or firm by a formal agreement or with a letter of authorization. 

2. When professional consultant compensation is more than $20,000 the selection 
procedure will be utilized with the specific consultant or firm being recom-
mended by the respective department head (Agency Director, City Engineer and/or 
Planning Director) with the approval by the City Manager. 	The selection 
recommendation will be forwarded for Council action, i.e., approval of the 
selection and authorization for the City Manager to enter into an agreement for 
the specific project. 

3. When engineer work for the development of a specific subdivision of a parcel 
Is required, the City Engineer will retain the developer's selected engineerino 
firm or individual and coordinate the required design work as a part of the 
City's engineering function. 	The retention will become the professional 
judgement of the City Engineer with concurrence by the City Manager and exempt 
from the selection process. 

February, 1980 



4. Operational services will be exempt from the selection process. These would 
be services such as: 

Engineering Testing 

a. Aerials a. Soils 
b. Drafting b. Water 
c. Surveys C. Air 
d. Topography d. Materials 

41. 

Inspection 

a. Welding 
b. Concrete 
c. Soils 
d. Miscellaneous  

Others 

a. Reports 
b. Investigations 
c. Photography 
O. Data Processing 



PROFESSIONAL CONSULTANT 
SELECTION PROCEDURE 

SELECTION 
corm lit EE 

■• 

The Selection Committee shall be as small as possible; however, 
It should be tailored to the specific project needs. There-
fore, the actual development of a committee composition will 
depend on whether: The project involves more than one public 
agency, is considered a minor or major project and whether it 
Is a special project with extreme public interest. In all 
cases the committees are to participate in the selection 
Process, i.e., from pre-selection to selection. The Selection 
Committee shall familiarize itself with the project and with 
the wort of the consultant being considered. The committee's 
unity and guidance will be the duty of the project administra-
tor. Committees are to be composed from the following: . 

1. User department director/administrator. 
2. A member from Council's selection panel. 
3. The City or Apency's project administrator. 
4. A Council recommended member for special 

Interest projects. 
5. Others when applicable. 

a. A member of the Project Area Committee 
(PAC). 

b. A member from the public agency jointly 
developing or funding the project. 

c. A member or members of a specifically aligned 
Interest committee, profession or group such as 
art, history, etc. (particularly for special 
projects and studies). 

Representatives on the Selection Committee must be duly autho-
rized to speak for the group, department and agency they 
represent. 

ARCHITECT 	Departments are to maintain a file of names and brochures 
ENGINEER 	 of professional consultants that have expressed interest 
PLANNER 	 in doing work for the City of Sacramento. The files are to 
ETC. APPLY 	be divided into local and out of town firms and are to be 

updated annually. 

For unusual and/or highly specialized services, additional 
firms will be solicited via a communique to professional 
associations and organizations in California asking each 
to communicate with its membership that the City intends 
to utilize private professionals for a select project. 

The consultant or firm must be qualified with professional 
registration in the State of California except in the case 
of out of State registered consultants or firms for special-
ized services. • 



Develop a pre-selection list from the files for each project, 
utilizing some of the following considerations: The nature of 
the specific project under consideration, together with the 
qualifications and experience of the firm in having performed 
similar projects; the past general history of a firm, both in 
years experience, type of projects and adequacy of work suc-
cessfully completed; the past relationship of the City of 
Sacramento with the individual or firm under cc - sideration. 

Some pre-selection considerations are: 

1. Include firms who have not previously been awarded City 
work. 

2. Include firms of appropriate relative size for the 
specific project involved. 

3. Include firms that have specifically inouired for the 
subject project. 

The pre-selection list should be screened to a manageable 
number of individuals or firms. The list size would be 
dependent on the discipline being sought and the services 
available. 

RFP REQUEST 
AND EVALUATION 

Subject to the pre-selection process, individuals or firrs 
are sent a Request for Proposal (RFP). The reouest states. 
The selection process will be determined by analyzing the 
qualification and proposal submission and interview presen-
tation." 

As a guide in the development of an (RFP) request question-
naire, some of the following types of concerns should be 
outlined in order to allow the consultant or firn being 
considered an opportunity to respond, addressing the items 
of insight on the specific project. • 

1. The outline of the project considerations and/or 
problem statement. 

2. Project time frame program through construction. 
3. Program presentation to public and citizen groups. 
4. Management and personnel structure (Project assign-

ments). 
5. Specific project experience and/or research. 
6. Capacity and availability to deliver services (list 

the subject project time frame). 
7. Include references of other similar projects. 
8. List your current contractual obligations. 

.4- 



The individuals or firms RFP responses are screened by the 
Selection Committee and are reduced to a few firms, Say 3 
to 5. To assist in rating responses, a criteria guide as 
follows may be utilized: 

1. Relative subject experience and references. 
2. Specialized knowledge of the subject. 
3. Ability to accomplish services in a taroet tine franc. 
4. Evaluate appropriate relative size for the subject 

services. 
5. Evaluate present firm size and work load. 

INTERVIEW/BASIS 
OF SELECTION 

CONSUM1A1ION 
OF AGREEMENT 

The individuals or firms chosen by the RFP evaluation process 
are interviewed after submission and screening of their pro-
posals by the Selection Committee. A review of the RFP subnit-
tals, together with their interview presentations will be 
utilized in the evaluation and selection of one professional 
consultant or firm. A guide evaluation sheet will be utilized 
to assist in the final selection. 

The selected individuals or firm is then submitted to the 
respective department head. Negotiation of work scope and fees 
will proceed. Upon successful completion of the negotiations, 
the selection is then forwarded to the City Manager for concur-
rence. Upon the endorsement of the selection, the City Manager 
will then directly retain the professional consultant or firm 
by a formal agreement or letter of authorization. 

When the consultants fee is anticipated to be in excess of 
$20,000 the selection recommendation will be forwarded to 
the City Council for approval and authorization for the City 
Manager to enter into a formal agreement by execution of 
a resolution. 

-5- 
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• ria•er' for don!i f i cat inn t 	 day of Fehrua7 . 7. 

To 	, hv an4  tletw-or, ttte CITY Of' RACPP.rO, hereinafter cal lee 	, P .  

P.. Tony k--,, Arr'Ater - t 

( I 	 w 	1r! ' c • • 

t., 	 P!' called "Archl'f". 

v 1 T. •• 	ccr 	t: 

• rIty rtends to rY-wist.rort: 

I / r'• Ft at ion N. , . 11 

rlorin RoY" a.'"1 

der--,crihor' in rxhi•it A an -  i F hereafter called 

••11 • .r. in - DoFrirr- , City and Architect anree as follows: 

T. 	t'A.FIr FFPVICFF OF' 	AFC-14 yrrrr 

11)(. Architect shall provide to the City the basic services descriho 4  

t!.e fr ■ llowirri five nhases, and shall include normal structural, tri.?otanira.' . 

and eleotrioal enoineerinn sfrvicor. 

Srhonat 	nr.s inn Phase 

1. 	nr) receint of writ ton not ice to oroccNeri with thc Sch. -vat i Ors inn 

a. 	Ascertain the reoliirements of t ho hroinot ani assist in th,- 

devolorrient of the Pronrar for the Proiect, 

1.. 	Prenare ar 	ullnit for revi'-' hyrlesinnated cvsnrnunitv orvu:` - , 

f cfteen (IS) sets of Scherat le nr.nion INx-trI•nt.s conristim of: 


