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PUBLIC WORKS

EMPLOYMENT GOALS:

Overall: Minority and female employment has reached parity. Their level of
employment has increased since the last review period. Black,
Hispanic, and Native American males have achieved parity, no other
groups have reached parity.

By Occupation: _
Black males have achieved parity in two categories, Hispanic males in
four, Asian males in three, Native American males in three, Filipino
males one, Black, Hispanic and Asian females one, and Filipino
females in three.

EMPLOYMENT ACTIVITY: . :

With the exception of the professional category the hire rate for minorities and females
exceeds target. Promotional rates for minorities and females exceed target in all but two
categories.

SPECIAL EFFORTS:

RECOMMENDATIONS:

Implement and expand where feasible, special efforts identified in department AA Plan.
Selection interview and disability awareness training should be provided to managers and
supervisors.

COMMENDATIONS:
Department has established a method of tracking appointments with established goals.




PUBLIC WORKS

MINORITY

HISPANIC

NAT. AMERICAN

FILIPINO

OVERALL GOAL

OCCUPATIONAL GOAL STATUS

EXEMPT

EXEMPT

CLER

CLER

TECH

TECH

S/MNT

S /MNT

SK/CR

SK/CR
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FIRE

FIRE

POLICE

POLICE

Priority

SUPY

SUPV

U

HISPANIC

FILIPINO

HISPANIC

FILIPINO

Under utilization

Under utilized but not significant

Not applicable




CITY OF SACRAMENTO
AFFIRMATIVE ACTION PLAN
ANNUAL DEPARTMENT REVIEW

Submitting Department: Public Works

Review for Year: Januarv 1, 1994 to_ June 30, 1995

Return to AA Office by: : Wednesday, March 13, 1996

Dates To Be Reviewed By: ‘

City Manager:

P & PE Committee:

AA PARITY GOALS BASED DEPARTMENT'S STATISTICS FOR
ON 1990 CENSUS DATA: CURRENT YEAR:

Caucasian Male 25.54% Caucasian Male 42.90%
: Female 27.83% Female 13.03% |

Black Male 7.03% Black Male 16.25%
Female 7.76% Female 1.90%

Hispanic Male 8.17;% Hispanic Male 16.11%
Female 8.08% Female 2.93%

Asian Male 7.22% ~Asian Male 4.25%
Female 5.23% Female 73%

Native American  Male 0.47% Native American  Male 1.17%
Female 0.48% Female .00%

Filipino Male 1.13% Filipino | Male 15%
Female 0.82% Female 59%

Other Male 0.12% Other Male 73%
Female 0.12% Female 44%
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ANNUAL DEPARTMENT REVIEW
Review of Previous Year's Action Plan

Department: __ City Clerk

Prepared by: __ Virginia Henry

Please state whether previous year's recommendations (attached) of the Affirmative
Action Advisory Committee were implemented. If so, explain when, how, etc., and,
if not, why. Also indicate whether the intended results were achieved.

Please see attached

Please advise how you monitor the hiring process.

Because of the small size of the department (9 employees) , the City Clerk'
and Assistant City Clerk are intimately involved in the hiring process.

Please attach a copy of ‘your department's organization chart and career
development plan.

The career developrent' plan is contained in the answer to #1 above.




AFFIRMATIVE ACTION REPORT - MARCH 18, 1996
FOR PERIOD DECEMBER 31, 1994
THROUGH JUNE 29, 1995

RECOMMENDATIONS OF ADVISORY COMMITTEE FROM 1993 REVIEW:

Initiate career development program for all employees. Develop a
formalized intern or student training program to facilitate
placements at the entry level. Develop a strategy and plan to
ensure that services and information is accessible to persons w1th
dlsabllltles.

Career development:

Management met with each staff member to discuss the previous
year’s accomplishments and to determine goals -and areas of
development. Staff’s requests and recommendations for both in-
house and formal training were coupled with management’s assessment
of the daily needs of the department. Plans and goals were
formalized. Listed below are areas of growth and accomplishment
for all staff members during the reporting period:

* A procedural manual covering over 73 departmental procedures
was planned, developed, written and assembled by staff.
Although the manual, itself was a major accomplishment, the
team work and wr1t1ng skills developed by staff durlng thls
process were exceptlonal.

. Staff continued to schedule time with the cCity’s Ccareer
Development Section of the Human Resource Department.

Each Typist Clerk III and the Office Supervisor were trained
and rotated on a weekly basis attending and taking minutes at
the afternoon Council meetings. This afforded each employee
the opportunity to learn and/or develop skills in the areas of
legislative procedure; Robert’s Rules of Order; Brown Act
requirements; and writing skills.

Department notaries attended National Notary Association
tralnlng on new legislation affecting their duties.

Departmental Data Analyst attended monthly Novell technical

~training; an imaging demonstration by Novell; a three-day
Government Technology Conference; demonstratlons/tralnlng on
software and hardware upgrades sponsored by AIIM, and ARMA;
Windows training; Department of Human Resource training on
Positive Thinking ' "

Office Superv1sor attended Human Resource Department training
on P051t1ve Thlnklng

City Clerk and Assistant City Clerk attended training on:
elections legislation conducted by the City Clerks Association

1




of California (CCAC) and County Clerks Association; records
management sponsored by the Association of Records Management
Administrators (ARMA); Windows training; professional training

sponsored by CCAC. \

Assistant City Clerk completed 40 hours of professional career
development training sponsored by the International Institute
of Municipal Clerks and League of California Cities; and was
awarded the designation of "Certified Municipal Clerk" by the
International Institute of Municipal Clerks.

City Clerk completed a 15 semester-unit certification course
on Total Quality Management offered by American River College;
and was accepted into the Third Sustaining Phase of the IIMC
Academy for Advanced Education.

Formalized intern or student training prodgram:

Contacted the City’s temporary employment agency in an effort to
recruit a minority employee. The department’s secretary’s position
had been open due to retirement, and it was decided to underfill
this position with an entry level employee who could be trained for

permanent employment.

The employee, a Filipino female, was not only trained'on office
tasks and procedures, but was tutored by staff on vocabulary,.
reading comprehension, and office procedure skills in order to

sucessfully compete for the position of Typist Clerk II for the -

City of Sacramento.

This employee was just notified by the Human Resource Department
that she had been placed on the Typist Clerk II eligibility 1list.

Accessible services and information for persons with disabilities:

We have the ability to produce the agenda in larger print for the
sight impaired. We are researching the possibility of obtaining
assistive listening devices for the hearing impaired during Council
meetings. The weekly agenda and synopsis are loaded onto the
Internet which can be accessed by disabled individuals with

computer . access.

e e+ e et et = et




OFFICE OF THE CITY CLERK
ORGANIZATIONAL CHART

CITY CLERK

ASSISTANT CITY CLERK

DEPT. DATA ANALYST II° OFFICE SUPERVISOR

OPERATIONAL SERVICES
TYPIST CLERK III - 3

SPECIALIZED SERVICES
TYPIST CLERK -IIT - 2




ANNUAL DEPARTMENT REVIEW

ASSESSMENT OF DEPARTMENT AFFIRMATIVE ACTION EFFORTS
RECRUITMENT

Have you had hiring activity during this review period? (If none, go to
question 1 of the Personnel Activity section, and complete remainder of form.

. Recruited applicants from high school? Commumty colleges? Unlversrtres'?
Specialized schools?

. Sent job announcements to minority organizations? Women's
organizations? Professional organizations? Unions? Organizations for the
Disabled?

. Established programs: for recruiting minorities, women and disabled
persons?

. Monitored results of recruitment efforts to ensure that all.sources are
effectively reached?

. Participated in career/job fair or other outreach efforts?

SELECTION AND APPOINTMENT

. Do hiring panels include minorities, female and disabled persons?
. Are all reachable candidates interviewed before a hiring decision is made?

. Is the hiring authority required to report the reason why candidates were not
hired?

. Is the affimative action implication of appointments considered?
. Have all supervisors responsible for selection recelved selection interview
training ?
PERSONNEL ACTIVITY
. Are training programs publicized to all employees?
. Are training opbbrtunities made available equally?
. Does this department make use of Career Development Trainee (CDT) or

other programs to provide a means for women, minority or disabled persons
to gain entry into the workforce?




. Are promotional opportunities equally made available to all employees? |

. Are training opportunities for promotions available to all employees?

Do you have a comprehensive career development plan?

Is information on career development provided to all employees?

. Are employees encouraged to develop career development plans and those
plans reviewed by management periodically to ensure necessary support is

given to employees to realize goals?

. Are there bridging classes available for use in your department ?
Do you need additional bndgmg classes ?

SPECIAL EMPHASIS

. Has this department identified position(s) where disabled persons may be
accommodated? If yes, identify the position(s).

Ang of the Typist Clerk III positions could be filled by
isabled person

Has this department made efforts to ensure that its programs, eerViees and
facilities are available to persons with disabilities? If yes, ldentlfy those
- efforts. : , :

Vle have the ability to produce the agenda in larger print for the
. sight impaired. We are researching the possibility of obtaining
assistive listening devices for the hearing impaired during Council
meetings. The weekly agenda and synopsis are loaded onto the Internet

which can be accessed by sgb persons with computer access.
Has thls department partICIpate in an mtern or mentor program?

Not during this evaulation period.




ANNUAL DEPARTMENT REVIEW - WORKSHEET #1

DEPARTMENT: City Clerk

‘ REPORT PERIOD: FROM Dec. 29, 1993 TO _June 29, 1995

1. Total New Employees Hired (does not include promotions of existing employees);
Supervisory
Police
Fire
Professional
Skilled Craft
Service Maintenance
Technicians
Clercial
Exempt

Of the new employees hired, the following shows the number of instances where
~ minorities were reachable and hired.
Minority Was Minority Was
Reachable Hired -
# %

Supervisory

Police

Fire

Professional

Skilled Craft .
Service Maintenance
Technicians

Clerical

Exempt

Of the new employees hired, the following shows the number of instances where
a female was reachable and hired.
' Female Was Female Was
Reachable _ Hired
# %

~ Supervisory
Police
Fire
Professional
Skilled Craft
Service Maintenance
Technicians
Clerical
Exempt




Annual Department Review - Worksheet #1 (Continued)

2.  Total Number of Employees Promoted:

' (This includes flex staffing promotions under Civil Service Rule 3.5(c)(4).

Supervisory
Police
Fire - :
Professional
Skilled Craft _
Service Maintenance
Technicians
Clerical
Exempt )
Of the employees promoted the following shows the number of instances where
minorities were reachable and promoted.
Minority Was Minority Was
Reachable ' Hired

# %

Supervisory
* Police

Fire

Professional

Skilled Craft

Service Maintenance
Technicians

Clerical 1 100%
Exempt !

Of the employees promoted, the following shows the number of instances where
a female was reachable and promoted.
Female Was - Female Was
Reachable ired
. . # %
Supervisory
Police
Fire
Professional
Skilled Craft
Service Maintenance
Technicians
Clerical
Exempt




Annual Department Review - Worksheet #1 (Continued) |

Current Positions & Vacancies By Category:

Current &
Projected
Total Positions Vacancies

Supervisory 0
Police ' '
Fire

‘Professional

Skilled Craft

Service Maintenance

Technicians

Clerical

Exempt

NOTE: If the % of representation is below parity for an occupational category,
please complete Worksheet #2 for Promotions and New Hires for that occupational
category. : '




et e oy gt e S

e oot i St e e e e o e e

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT; S City Clerk

OCCUPATIONAL CATEGORY: ____Not agplicahle

- Class | Instances  Instances | Instances Instances Reasons For Action or Waiver**
‘ Minority Minority | Female Female '
.| Reachable Hired* Reach.able Hired

* Please use ethnic codes to identify each minority. | ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS

DEPARTMENT: __City Clerk

OCCUPATIONAL CATEGORY: not applicable

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

* Please use ethnic codes to identify-each minority. | , ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




OCCUPATIONAL CATEGORY

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:
Numerical Goals set by the department to achieve parity.
MALE FEMALE

Caucasian:
- Black:

Hispanic:

Asian:

Native American: .
Filipino:

Totai Minority: ’ ~ Total Female:

L2 AR ARR PRI ERT AR A AN IR hik ki ik ki

Considerations Toward Meeting Goal: (To be completed by the reporting department.)

Due to the size of the department (9 employees) it is difficult to determine
when there will be a vacancy. Every effort will be made to increase parity in
each of the categories if there is an opening.

TIMETABLE: Check length of time in which above goal may be reasonable met.

Minority: 1 Year : . 2Years ‘3 ormore Years _

Female: 1 Year 2 Years _ '3 or more Years




DEPARTMENT OF PUBLIC WORKS

738.15 FTE

" DIRECTORS
MICHAEL KASHIWAGI & ROBERT LEE
I

1 1 ]
TECHNICAL SERVICES ADMINISTRATION FIELD SERVICES

(264-7110) Gerl McBeth (264-7110).
(264-7110)

153.56 FTE 57459 FTE -
10 FTE

' Director of Public Works, Technical Svcs. .

« CIP DEVELOPMENT/FUNDING Director of Public Works, Fleld Svcs. » STREET REPAIRS/

» DESIGN & ENGINEERING : Administrative Analyst | IMPROVEMENTS
SERVICES Administrative Service Officer (2) « PARKING METERSAOT

« ASSESSMENTS Administrative Technician OPERATIONS

« TRAFFIC CONTROLS/ Administrative Trainee « FLEET & FACILITY
MANAGEMENT Secretary MAINTENANCE

+ PROPERTY ACQUISITIONS Senior Administrative Officer’ + WASTE MANAGEMENT

« REAL ESTATE Typist Clerk il « ANIMAL CARE CONTROL

Provides department-wide administrative support;
responsible for policy development and training
and quality functions

DEPARTMENT WIDE -

« FISCAL REVIEW & COORDINATION

« PLANNING, POLICY REVIEW GUIDANCE
« COMMUNITY RELATIONS

« INFORMATION SYSTEMS

» HUMAN RESOURCES

« LEGISLATION

« EDUCATIONAL PROGRAMS

« SPECIAL PROJECTS

«COUNCIL REPORTS




OCCUPATIONAL CATEGORY

Supervisory

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL.:
Numerical Goals set by the department to achieve parity.

MALE . FEMALE

Caucasian:
Black:

Hispanic:

Asian:

Native American:
Filipino:

Total Minority: Total Female: 10
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Considerations Toward Meeting Goal: (To be completed by the reporting department.)

Active recruitment is necessary to provide certified eligibles.

Career Development and training will help provide qua|iﬂéd candidates for
promotions.

TIMETABLE: Check length of time in which above goal may be reasonable met.
Minority: 1 Year 2 Years __X 3 or more Years

Female: 1 Year 2Years X 3 or more Years




‘ OCCUPATIONAL CATEGORY

Professional

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:

Numerical Goals set by the department to achieve parity.

MALE : FEMALE

Caucasian:
Black:

Hispanic:

Asian:

Native American:
Filipino:

Total Minority: 3 Total Female:
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Considerations Toward Meeting Goal: (To be completed by the reporting department.)
Active recruitment is necessary to provide certified eligibles.

Career Development and training will help provide qualified candidates for
promotions. : :

TIMETABLE: Check length of time in which above goal may be reasonable met.

. Minority: 1 Year 2Years __ X 3 or more Years

Female: 1 Year 2Years X 3 or more Years




OCCUPATIONAL CATEGORY

Skilled Crafts

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:
Numerical Goals set by the department to achieve parity.

MALE FEMALE

Caucasian:
Black:

Hispanic:
Asian:

Native American:
Filipino: 1

Total Minority: 1 Total Female:
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Considerétions Toward Meeting Goal: (To be completed by the reporting department.)
Active recruitment is necessary to provide certified eligibles.

Career Development and training will help provide qualified candidates for
promotions. :

TIMETABLE: Check length of time in which above goal may be reasonable met.
Minority: 1 Year 2 Years- X 3 or more Years

Female: 1 Year 2 Years X 3 or more Years

13




‘ ' OCCUPATIONAL CATEGORY

Service Maintenance

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:
Numerical Goals set by the department to achieve parity.

" MALE FEMALE

Caucasian:
Black:

" Hispanic:
Asian: 5
Native American:
Filipino: 2 3

Total Minority: 7 Total Femalie: 31
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Considerations Toward Meeting Goal: (To be completed by the reporting department.)
Active recruitment is necessary to provide certified eligibles.

Career Development and training will help provide qualified candidates for
promotions.

TIMETABLE: Check length of time in which above goal may be reasohable met.

‘ Minority: 1 Year 2 Years __ X 3 or more Years

Female: "1 Year 2 Years X 3 or more Years




OCCUPATIONAL CATEGORY

Technician

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:

Numerical Goals set by the department to achieve parity. -

MALE FEMALE

Caucasian:
~ Black:
Hispanic:
Asian:
Native American:
Filipino: 1

Total Minority: 3 Total Female:
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Considerations Toward Meeting Goal: (To be completed by the reporting department.)

Active recruitment is necessary to provide certified eligibles.

Career Development and ‘training will help provide qualified candidates for
promotions.

TIMETABLE: Check length of time in which above goal may be reasonable met.
Minority: 1 Year 2 Years __X 3 or more Years

Female: 1 Year 2Years X 3 or more Years




OCCUPATIONAL CATEGORY

Clerical

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:
Numerical Goals set by the department to achieve parity.

MALE : FEMALE

Caucasian:
Black:

Hispanic:

Asian:

Native American:
Filipino:

Total Minority: 5 Total Female:
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Considerations Toward Meeting Goal: (To be completed by the reporting department.)
Active recruitment is necessary to provide certified eligibles.

Career Development and training will help provide qualified candidates for
promotions.

TIMETABLE: Check length of time in which above goal may be reasonable met.

1 Year 2Years Xx 3 or more Years

. Minority:
Female: 1 Year 2Years Xx 3 or more Years '




OCCUPATIONAL CATEGORY

Exempt

ANALYSIS: (Prepared by the Affirmative Action Office)

GOAL:

Numerical Goals set by the department to achieve parity.

MALE FEMALE

Caucasian:
Black:

Hispanic:

Asian:

Native American:
Filipino:

Total Minority: Total Female: 4
*********************************************************************
Considerations Toward Meeting Goal: (To be completed by the reporting department.)
Active recruitment is necessary to provide certified eligibles.

Career Developfnent and training will help provide qualified candidates for
promotions. '

TIMETABLE: Check length of time in which above goal may be reasonable met.
Minority: 1 Year 2 Years __ X 3 or more Years

Female: 1 Year 2 Years X 3 or more Years

17




Effective Date: 7/9,

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS / TRANSFERS
DEPARTMENT: PUBLIC WORKS . l')IVISION: Architecture & Engineering Planning

OCCUPATIONAL CATEGORY: SUPERVISORY OCCUPATIONAL CODE: _pj
5 C

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female

Reachable* Hired* . Reachable Hired
Office Supervisor 0/1 0/1 1/1 1/1 White female transferred due to

layoff within Parking Division
(F 01)

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filip.ino‘; 07 Other




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES
'atgz 4 /28 / 95 _

iivision: _Parkina

Occupational Category:

Suggervisor
'lassification:

Parking Enforcement Supervisor

Occupational Code:

g runlmenl drm L‘;) .
Ethn1c code of current
Supervisor

1 - 01 Female
1 - 03 Male

[VISION MANAGER RECOMMENDATION:

2 04 ./‘\siux‘l;
uuvc Amcncun, 06 l"llxpmo 07 Other

\
wvision Manager signature: V\(\”l’\’w \A égfwoﬂr—-—/ ’

:puty Director approval: J\// ( ﬁg .

M AAL




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

Date: é:Jf?ﬁ'
Division: m

Classification: 7 LNLE D/.;L il
/A AN

{ '-murj;zefs?:g ;

DIVISION MANAGER RECOWENI?ATIPN: ‘ . : :
Reaormend Airing Naren Gusrrers,
Female, Filipumno, 45 most gualityed

oandidate

provhariel

e e e




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: SQ;E\\C Wot ¥ S

OCCUPATIONAL CATEGORQLOQCSSK)H Gl C)q

Class

Instances
Minority
Reachable
* .

Instances
Minority
Hired*

Instances
Female
Reachable

Instances | Reasons For Action or Waiver**
Female ' ' »
Hired

* Please use ethnic codes }to identify.eaéh minority.

** This information is for Affirmative Action Staff use.
ETHN!C CAODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: _QLMLQ_M S
OCCUPATIONAL GATEGORY: $T ofesSto Nnad Oﬂ

Class | Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

I L R
_—
Pdmen Pralyst O O |

s

m

L O

' * Please use ethnic codes to identify each minoritﬁl. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES
oerarment: _foBDe WOCKS |
occupationa catecory: ProfesStonal O 4

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

*

Actmin. Analyst T

* Please use ethnic codes to identify each minority. | ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other ’




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: __POblL(, WO YKs

OCCUPATIONAL CATEGORY: _P( D‘CSSI ona& s 04

Class

Instances
Minority

Instances
Minority

Reachable Hired*

*

Instances
Female
Reachable

Instances
Female
Hired

Reasons For Action or Waiver**

Fafme® O O Z 1 | |

* Please use ethnic- codes to identify each minority.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other -

** This information is for Affirmative Action Staff use.




' OCCUPATIONAL CATEGORY: m_n

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT ! (5\“ l(‘ / LLO S

onals O‘I

Class

Instances

Minority

Reachabl_e

Instances
Minority
Hired*

Instances.
Female
Reachable

Instances Reasons For Action or Waiver**
Female
Hired

* Please use ethnic codes to identify each minority

** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07‘Oiher
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ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: PO\QM (U(}r kS
OCCUPATIONAL CATEGORYMSS_L(ma (;\ 04_‘

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable _Hired

*

o st © o [ 2

g

* Please use ethnic codes to identify each minority. ** This information is for. Affirmative Action Staff use.
'ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




DEPARTMENT (.’UBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

Date: 3 /’L‘ / 9s | : - AW ‘

Division: &rm“‘c‘f?’r Fuchonc &\gmwping P(C(vmiv\\r? Occupétional Category: ___ Professonals

Classification: A SSLS\LQv\JF . gt/\&tr\eff . : Occupational Code: 0 ”'{/ - |

!
3
&
| s
q| B
‘,,.
W
!
il
ey

DIVISION MANAGER RECOMMENDATION:

Guwen Qwens

Division Manager signal

"Deputy Director approval:

PORM AA-1




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES

ate: 5 q / (fg
1v1snon° LTWH\H)O \L\DLW h & (fv\\“ wee v W\m (P{a nint wu Occupational Category:

lassification: /4(1/"\\“ }4 nal \/S“{‘jj: | - . Occupational Code:

JIVISION MANAGER RECOMMENDATION:

Brivn O Huvran

Division Manager si

Deputy Direct oval




| | EGE, [E H
DEPARTMENT OY PUBLIC WORKS S
ATFIRMATIVE ACTION REVIEW WORKSHEET #1 a

) {

NEW HIRES TRANS D!\fii 3 f

Date: s /11 /95

Division: Parking Occupational Category: Praofessional

Classification: _Administrarive Analysr TT Occupational Code: _ 94

The Hispanic male declined
to be interviewed.

DIVISION MANAGER RECOMMENDATION:

Division Manager signature:

Deputy Director approval:

PORM AA-}




DEPARTMENT G. UBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES
)ate: 12/ 38 /94

division: Architecture & Epgipeering - Occupatlonal Categorj': : 04

“lassification; AATT Occupational Code:

One eligible declined pdibe,
considered and one did not-:
respond, R

"DIVISION MANAGER RECOMMENDATION:
I recommend that Craig Lymus be hired as an AAII, &c.ts

| Ofﬂv ,Dc‘-{'..cSvAo,Qic\\cL\'r\) M%\,@fgmm ot
Qoan ?M wn b dzu,-(:ws"ww((u. c)ww»\ (»[af .

[

Division Manager signa

Deputy Direc roval:

PORM AA-}




DEPARTMENT (”UBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES
date: L/ & 155

7//1%[40 W Occupational Category:

——

Tlassification: W WQW Occupational Code:

al fecruitment efforts)

DIVISION MANAGER RECOMMENDATiON' )
; O é’é( W Q Lt a«——L«
J

Division Manager signature: %L/bt/(ééﬂ/w

Deputy Director approval:

PORM AA.L

05 Ncurological disorder;
-xcluding b k problems)-



ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPAR'i'MENT: @\) h‘l(/ OO 0{ KS
OCCUPATIONAL CATEGORY: S%ﬁ !UIQC’ [)r ﬂ‘H S Qﬁ_

Class " | Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

*

3 1| | O

' * Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: ?Ob\\b WorKS

OCCUPATIONAL CATEGORY:E Sﬂ'“ﬂ! g ! Q‘ ES g) Ei

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

*

* Please use ethnic codes to identify each minority ' ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: Qom;g ‘_A}OTKS
occupaTionaL caTEGORY: S K el CraH‘S NS

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female :
Reachable Hired* Reachable Hired

Equip- Mechi | 1TO O |
T

O

* Please use ethnic codes to identify each minoritil. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




.  ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES
DEPARTMENT: PD bhe Woc¥S |
OCCUPATIONAL CATEGORY: ‘Y81 “l.d (vafts O S

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

*

Fleckiwion

" * Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

S —

DIVISION MANAGER RECOMMENDATION:

Recommen & ‘\W‘l"‘ts
@eo e Whi le, American \ndian, Male.
1 "P\owder Black ma\e

as \mos’f C‘uah ed tandidates

DA wd-luim

[ oy |

>

[ |




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

Recommend hirin e
David Eliot, white malke e
a5 most Ctua\%e} ‘tanddate m

P Y eI

[Ny a—_—

-

[V




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES

Dl_n-&ewxi_gw 3; all m-\-er*es'}-ed“
wates Lrowm Speaial -H‘aum
$on GP N

PMY: 'QS in Noh-
Honal wer k “\Y‘EA

prm williams, Radk as most
C‘\m\t \ed ‘\'m\\ne.e, &an&\&ac\'e.

Division Manager signature:
‘Dewtybimcoumml:

e 'Y

DUiviAoiuly

C>ERCC

et




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: P vy o Work<
OCCUPATIONAL CATEGORY: SC"D\(D M(lﬁ QSQ_

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable Hired* Reachable Hired

*

&bo;p Sesvriaworkar

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: P v b !l.(‘ IA‘ZQ[ K(
OCCUPATIONAL CATEGORY.{:‘Q V(¢ ﬂ & inY. Ob

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
‘Reachable Hired* Reachable Hired

{
Hn"'l!‘eachcom

Z D |4 |

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




DEPARTMENT:

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

Pololic

Wk s

OCCUPATIONAL CATEGORY:@[

vice Mamtd 06

Class

Instances
Minority

Reachable Hired*
*

Instances
Minority

Instances
Female

Reachable Hired

Instances Reasons For Action or Waiver**
Female

* Please use ethnic codes to identify each minority .
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native‘American; 06 Filipino; 07 Other

** This information is for Affirmative Action Staff use.




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: _Mh_umg |
OCCUPATIONAL CATEGORY: &S Q f ! ﬁ ( .( }Qg

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female '
Reachable Hired* Reachable Hired

Soc |7 P 1 O O

i

* Please use ethnic codes to identify each minorit&. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other .




- . . s . s s

- S - SO

DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES

v

DIVISION MANAGER RECOMMENDATION:

Reaommend hir‘mc‘
fobert SaMWaP s

ispanie. male

s a CQwJ ¢l€££ dandt

e e e W

SEKHPINAICRD




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

Date; ‘ !/‘[ ?f( ' | NEW HIRES

*
DIVISION MANAGER RECOMMENDATION:

”l’\e& :.
omiel Birie, white malke

Lawrente W 5 blask male
Ronnie Hulsey, ol fo male. /
45 most 7uahfzd tand dates

LA AN LU

[N SV

~

Division Manager signature:




DEPARTMEN'I‘. PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES

Date: . ('\ /\w /qb)

/? .
Division: G ¥ 9 Occupational Category: Hexvice Y\/\‘ Ocw v

Occupational Code: -

N ot
A\/ (.'. \(‘ \‘0‘ <

DIVISION MANAGER RECOMMENDATIOW:

L - ‘AR A a R A

N e Tt
) AN
| N reee
T . .

e
'w\(*, 2 gl N

Division Manager signature: T@’Q\M
Deputy Director approval: ) N e} = .

MORM AA-1




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

. NEW HIRES
5/5 /95

Parking . Occupational Category: Srrimieiags SR U W7

Cl’gssification: Parking Enforcement Officer Occupational Code: &7 6

Not all candidates wanted
part-time positions,

" 'DIVISION MANAGER RECOMMENDATION:

Dmsxon Manager SIgnature ' V\(\)JZW M
Deputy Dxrec.rovnl :
ml)l AAL )




DEPARTMENT &’UBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

: NEW HIRES
5/5 /95 ,

Parking Occupational Categor}": Feshniaians oS CRY. 1Al 177

Classification: _Farking Enforcement Officer Occupational Code: _ 87— 6

Not all candidates wanted
part—-time positions.

DIVISION MANAGER RECOMMENDATION:

Division Manager signature:
¥ .

Deputy Director approval:




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES
Date: 5/5 /95 ,

Division: Parkingh Occupational Category: e SERV. pei A7

Parking Enforcement Officer Occupational Code: .04’ g

Classification:

Not all candidates wanted
part—-time positions.

. DIVISION MANAGER RECOMMENDATION:

Division Manager signature:

Deputy Direc B roval:




Date: 5/ 4 /95

Division: _ Parking

| DEPARTMEN'IQ PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES

Classification: Parking Enforcement Officer

Occupational Category: _-techmicians SERY. pnginT

Occupational Code: AT /

A4

Recommended hires are
currently working limited
term

DIVISION MANAGER RECOMMENDATION:

Division Manager signature: %\« wﬁy‘/"w\—
C s..»-x @*——

Deputy Director approval:

FORM AA-1




i

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARi‘MENT: Q}_‘éﬂ\(f WoYkS
OCCUPATIONAL CATEGORY:MM A O

Class " | Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female -
Reachable Hired* Reachable Hired

O Y

ﬁquech 1

' * Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




Effective Date: 7/9/94 .
ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS / TRANSFERS
DEPARTMENT: PUBLIC WORKS " DIVISION: . Administration

OCCUPATIONAL CATEGORY: TECHNICIANS OCCUPATIONAL CODE: 07_

Class ' Instances Instances | Instances Instances Reasons For Action or Waiver**
- Minority Minority Female Female
Reachable* Hired* . Reachable Hired

Administrative ‘ (F03)
Technician 1/1 1/1 1/1 1/1 Transfer of Hispanic Female
' (Regression within ladder due
to layoff situation)

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




Effective Date

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS / TRANSFERS
DEPARTMENT: PUBLIC WORKS : PIVISION: _ Administration

OCCUPATIONAL CATEGORY: TECHNICIANS OCCUPATIONAL CODE: 07

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female
Reachable* Hired* Reachable Hired

Accounting Tech / / / 1/ White .female promoted (F 01)

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




pepaRTMENT @)PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

_ : NEW HIRES
- Date: 6/ 14 y 95

Division: Architecture & Engineering

Occupa‘tlonal‘ Category: ’fecéwm,n

| Classification: _ Building Inspector I/II ~ Occupational Code:

" DIVISION MANAGER RECOMMENDATION:

x;:_R)Q.COV\/\MI\ d }\\Y(/\/\C] O,(,. RJG(/VW lwo o \J/L
SD(3—L \\/\A‘\“UW—— Coum d: éo;ft, ’g\/ ‘Q/M),L:A ”QQ,M

e , _
Division Manager nigmmm:\/é%/i’(g/‘ﬁ( < ‘4/ o
Deputy Director approval: K\ o \l
eputy pp e

L YT




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

. NEW HIRES
Date: 10/ 21 /94

Division: SOLID WASTE Occupational Category: __ CLERICAL
08

Classification: TYPIST CLERK I1 Occupational Code:

" DIVISION MANAGER RECOMMENDATION:

Recommend hiring Denise E. Guess, Hispanic, Female

as most qualified applicant.

Division Manager signature: B—%L\L&
Deputy Duec.roval ,lé

ORM AA}




DEPARTMENT. PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES

Date: 10 / 25 /94

Division: _SOLID WASTE ' Occupational Category: __ CLERICAL

Classification: __TYPIST CLERK II Occupational Code: 08

01
02
03
04
05, 06, 0]

DIVISION MANAGER RECOMMENDATION:

Recommend hiring Marsha S. Robinson, Black, Female
as most qualified remaining applicant. First most qualified
applicant, Denise Guess, declined offer on 10/25/94.

. . L. * ) "l ,
Division Manager signature: _/ ) (4({ 4/{( bé WA gQ ////)f/y )//
Deputy Director approval: %i g ﬂ.__i_..__.

PORM AA-1




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES .
ates 11/ 02/ 94

ivision: __parking Occupational Category:

lassifications ___Typist Clerk Occupational Code:

UNKNOWN

Trans|Cert|Reemploy

IVISION MANAGER RECOMMENDATION:
Transfers Applied Responded to Cert Desired Interviews

02 - M (1) 01 - 2
02 - 2

ivision Manager signalure:/v , //
eputy Directm.val: __%{

RM AA.L




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

k¢

DEPARTMENT: M\lc

OCCUPATIONAL CATEGORY: C A ‘(Q \

O%

Class

Instances
Minority

Instances
Minority

Reachable Hired*

Instances
Female
Reachable

A

Instances Reasons For Action or Waiver**
Female
Hired

* Please use ethnic codes to identify each minoriti/. :
ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other

** This information is for Affirmative Action Staff use.




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

| NEW HIRES
Date: L /271 [/ 95

Division: __SOLID WASTE ' Occupational Category: _‘1erical

Classifications _TYPIST CLERK II Occupational Code: 08

DIVISION MANAGER RECOMMENDATION:

Recommendation is to hire most qualified candidate:

1. Janet A. Danziger (F-01) from eligible list.

2. If Janet declines or can not be appointed, hire
Pamela M. Caldwell (F-01) from eligible list.

If Pamela declines or can not be appointed, hire
Mary M. Coronado (F-01) from eligible list.

If Mary declines or can not be appointed, hire
Patricia A. Carrillo (F-01) from eligible list.

Division Manager Slgmm%\& (\#Mina J. Sc‘hwartz
Deputy Di.rb‘mv %\1 /(UL%\,/ Robert L. Lee .

PORM At




DEPARTMENT (!'UBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES ,
)ate: 10/ 21 /94

division: SOLTD WASTE Occupational Category; __ CLERICAL

“lassification: TYPIST CLERK 11 ' Occupational Code: 08

ment efforts) -

JIVISION MANAGER RECOMMENDATION:

Recommend hiring Denise E. Quess, Hisnanic, Female

as most qualified applicant.

2D T \ oy
Division Manager signature: __4 b\t ( /( L l,lt i 'l,/l"/f

5

R

Deputy Director approval: &M A “,{‘ o B}




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES
)ate: 11/ 02/ 94

division: __Parking Occupational Category:

“lassification: __ Typist Clerk II Occupational Code:

pecial recruitment efforts)

UNKNOWN

Trans|Cert|Reemploy

JIVISION MANAGER RECOMMENDATION:
Transfers Applied Responded to Cert Desired Interviews

02 - M (1) 01 - 2
: 02 - 2

'ivision Manager signature:

eputy Dirccto.val:

v503ﬁ_l.iispnmc,_ 04 Asixu'l;
106 Filipino; 07 Other

v 1,03 Humng impairment;
05 Neurological disorder;
excluding back problems)




DEPARTMENT Or PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #1

NEW HIRES '

Date: /[ /ZB/‘ 74 . v
Division: _A £&_ FD_/ VT on Occupational Category: %'Z"J

Classiﬁcation@@g?/%* Clerk I | Occupational Code: o8

DIVISION MANAGER RECOMMENDATION: -
KM@M Pa/ka/ 15> YeCowmendod -Cw m,/\; q)m\kg,.,\.
gluv - a (B\(ux. fComale cmd LR W(\&D

N . S e
\! . . (/ 1/ L
. 3

Division Manager signa

Deputy Director approval:




Effective Date: 7/1/94

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS / TRANSFERS
DEPARTMENT: PUBLIC WORKS PIVISION: Solid Waste

OCCUPATIONAL CATEGORY: CLERICAL OCCUPATIONAL CODE: 08

Class Instances Instances | Instances . Instances Reasons For Action or Waiver**
Minority Minority Female Female ’

Reachable* Hired* Reachable Hired )
(F 01)

Account Clerk II 0/1 0/1 1/1 1/1 : White female reassigned due to
position elimination within
Parking Division

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




Effective Date: .

ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS / TRANSFERS

DEPARTMENT:

PUBLIC WORKS

Solid Waste

PIV}SION:

OCCUPATIONAL CATEGORY:

EXEMPT MANAGEMENT

OCCUPATIONAL CODE:

Q9

Class

Instances
Minority

Instances
Minority

Instances
Female

Instances
Female

Reasons For Action or Waiver**

Reachable* Hired* . Reachable Hired '
' | (F 01)

Solid Waste Division
Manager 0/1 0/1 1/1 1/1 White Female promoted

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS / TRANSFERS

DEPARTMENT:

PUBLIC WORKS

OCCUPATIONAL CATEGORY:

EXEMPT MANAGEMENT

DIVISION:

OCCUPATIONAL CODE: qq

Effective Date:

Solid Waste

Class

Refuse Collection
General Supervisor

Instances
Minority

1/1

Instances
Minority

1/1

Instances
Female

0/1

Instances
Female

0/1

Reasons For Action or Waiver**

Reachable* Hired* . Reachable Hired

Male Black promoted (Mo02)

* Please use ethnic codes to identify each minority.

** This information is for Affirmative Action Staff use.

- ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - PROMOTIONS
DEPARTMENT: PUBLIC WORKS - SPECIAL SERVICES DIVISIQN

OCCUPATIONAL CATEGORY: _EXEMPT MANAGEMENT

_ Class Instances Instances | Instances Instances Reasons For Action or Waiver**
L Minority Minority Female Female
Reachable* Hired* Reachable Hired

e ]

Supervising Real Propert| 1/3 : 1/3 0/3 0/3 Hispanic Male hired '

Agent

——

* Please use ethnic codes to identify each minority. _** This Information is for Affirmative Action Staff use.

ETHNIC CODES: 01 White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other




ANNUAL DEPARTMENT REVIEW WORKSHEET #2 - NEW HIRES

DEPARTMENT: PUBLIC WORKS » 'DIVISION; _ Engineering

OCCUPATIONAL CATEGORY: _NON-CAREER (OTHER) OCCUPATIONAL CODE: __1O

Class Instances Instances | Instances Instances Reasons For Action or Waiver**
Minority Minority Female Female

- Reachable* 'Hired* Reachable Hired

Student Trainee 1/1 1/1 0/1 0/1 Hispanic Male hired (M 03)
from CSUS Minority
Engineers Program

* Please use ethnic codes to identify each minority. ** This information is for Affirmative Action Staff use.

ETHNIC CODES: 01.White; 02 Black; 03 Hispanic; 04 Asian; 05 Native American; 06 Filipino; 07 Other

Effective Date:




DEPARTMENT LIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)

ate: 51 1) 145
ivision: _ ABCHTECTUIE Ay ERGINEEANG Occupationél Category: 04’! florez=ionp—
'lassification: JURIR MCH TEET ‘ . Occupational Code: 04’

[NTERVIEDS LIEKE HIFED
Feemt LST CAVEN To U5

By PEP2OMNEC- .

'IVISION MANAGER RECOMMENDATION:

RECOUMEBNY HERG OF Tom MOUHS As THE

PEsT CAIPIDATE FOR THE OSTION OF
BP0E ALCH ITEET .

yivision M.anager_signature@ :
‘eputy Director approval: X\\ m

N




DEPARTMEN‘ 1 OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)

Date: / / )
Division: _AKOMHEZRTURL T ENGINEZR U - Occupational Category: ﬁ%/’P 755 ol
Classification: _ 5S04 1L AP /TECT Occupational Code: 04

DIVISION MANAGER RECOMMENDATION:

PRoMoTE  Klek THmesON Feon
ASISTAIT ARCHTECT 72 AT/ A&#/ﬂfﬂ“

sergenE Gf3[FS

Division Manager signature:

Deputy D. approval:

FORM AAY




| DEPARTMENT @PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)

_ Date: 6/” /qg
| Division: _ ARCHTECTVLE A0V W@MN@ Occupational Category: o4 I f@f%‘;‘f)%

Classification: _NUNIOR AfCHITECT _ Occupational Code: ot

DIVISION MANAGER RECOMMENDATION:

gécouuw HERS OF Tom MEES As THE

PesT CAVIIATE  FOR THE PSITION OF
/[0 3 Mc« ITECT .

Division Manager signature:

Deputy Director approval:

FRORM AAS

wersare ol st o e ety b e 5 bt 4 i <



DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)
10/ .27 1 94

SOLID WASTE (3142) Occupational Category: SERVICE MAINTENANCE

MAINTENANCE WORKER

~ Occupational Code: 06 _

Transfer within Dept & Div

- JIVISION MANAGER RECOMMENDATION:

Recommend hiring Robert Campbell (BM);
Robert was a General Helper in the Landfill
until the Landfill was closed. Per agreement
with Local 39; he is eligible to transfer

to Maintenance Worker, even though it exceeds
the 157 rule, in lieu of layoff.

i

Division Manager signature: - Reina J. Schwartz

Deputy Direc roval:

PORM AA-2 )/




DEPARTMENT O‘IBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)
e 0./ 27 1 9q

vision: SOLID WASTE (3142) Occupational Category: SERVICE MAINTENANCE

assification: MAINTENANCE WORKER Occupational Code: 06

{OTALZ | # REACHABLEBY | # FEMALE® | # HANDICAPPED | TOTAL# | #HIREDBY " | JHIRED- D 1 COMMENTS: .
CFACHABLE | ETHNIC CODE . | REACHABLE | REACHADLE | MIRED -5 | ETHNIC CODE | BYSEX | HANDICAP CODE | Transfor: .. Inside/Outside Department?

t-B -8 | - . Transfer within Dept & Div

VISION MANAGER RECOMMENDATION:

Recommend hiring Robert Campbell (BM);

Robert was a General Helper in the Landfill
until the lLandfill was closed. Per agreement
with Local 39; he is eligible to transfer

to Maintenance Worker,even though it exceeds
the 15% rule, in lieu of layoff.

e i
— )

2

o ,
ivision Manager signature:, _ﬁn 1 [111\? (/\m(u»f Reina J. Schwartz
( ~\ Y

2
, i N \
cputy Director approval: \\ . R

M AAL




DEPARTMENT OF PUBLIC WORKS
AFTFTIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)
06 /30 /95

ision: Parking Occupational Category:

Parking Meter Coin Collector : .
ssifications - Occupational Code:

Inside Dept.
Outside Dept

‘ISION MANAGER RECOMMENDATION:

vision Manager signature:

:puty D1rector’ /"]‘L—\

WAAY




AFFIRMATIVE ACTIONBEVIEW WORKSHEET}4:

PRO ION(S) - ‘
Date: 5 /25 / 95

Division: TRAFFIC ENGINEERING

* Occupational Category: TEChILIANS

Classification: __ENGINEERING TECHNICIAN II] Occupational Code: V)4

‘TOTAL# | # REACHABLEBY . | #FEMALE . | 4]
. REACHABLE | ETHNIC CODE. = .| REACHABLE [

Proinotional exam

DIVISION MANAGER RECOMMENDATION:

Recommend filling position with Tom Webber, M, 01,

effective 5/27/95. Mr. Webber has been underfilling

an Eng. Tech III vacancy within our division since 10/8/94.
He has been performing the full range of duties as an

Eng. Tech III, and placed within the first rank on the
promtional examination for the Eng. Tech III classification.

Division Manager signature: 4&4@ !

Deputy Director approvalxﬂ\\tlk\\

JORM AA-Y




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSIHEET #3

PROMOTION(S)
Date: 6 / 16 / 95

Division: TRAFFIC ENGINEERING Occupational Category: TECHNICTANS

Classification: ENGINEBRING TECHNICIAN IT Occupational Code:

TOTALY | # REACUADLE WY | £FEMALE |
REACHANLE 'ETHN]CCODE?-“ ; ﬂEACllAIILE

Employee flexibly staffed
from Engineering Tech I
to Engineering Tech II

DIVISION MANAGER RECOMMENDATION:

Recommend flexible staffing of Michael Robb from Engineering Tech I
to Engineering Tech II.

1.

Division Manager .;ignnlure: W@& M
Deputy Director approval:y/ W
puly Pe X <3

J
TIORM AALY
. '

HANDICAP .. )2 Visual impairment




DEPARTMEN

PUBLIC WORKS

AFFIRMATIVE ACTIO VIEW WORKSHEET #3

Date: '4 / 7 /95

Division: A & E Division

PROMOTION(S)

Technician

'C]nssmcat[om Sr. Accounting Technician

Occupational Category:

Occupational Code: 07

DIVISION MANAGER RECOMMENDATION:

Selection committee comprised of Inge Kress,
Craig Lymus and Grep Hovious unanimously
recommend Donna Foley, The committee's second
choice would be Marcia Rlliott.

Division Manager signature:

Deputy Director approval:

Unehle o Joede ugued -
recirented docwtuent, us
L Blako's do

03 Ll

PORM AAS




e et e e e s @ . M_A‘_A__-M__. N —_

e e S,

DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)
es A Y]

ision: SOLTD WASTE Occupational Category: TECHNICIANS

lSSifi(fil(i()ll: ADMINISTRATIVE TECHNICLAN . Occupational C()de: 07

YPAL # # REACHABLE BY .| ¥ HANDICAPPED | TOTAL# | #MIREDBY - | FHIRED.. | # Y | COMMENTS:
EACHABLE | ETHNIC CODE REACUADLE | REACHADLE HIRED | ETHNIC CODE | BY'S HANDICAP CODE | Transfer: " Inside/Outside Department?

7 -y i E 1-A 7 , o 6 names certified from City

I - A . - » L promotional eligible list &

I - B o B T S 3 from transfer list; all
o ; AR B SUNEEE R but | candidate were from

outside the Dept. Inter-

I from promotional list &

-3 trom transter Tist.
< JISION MANAGER RECOMMENDATION:

Recommendation is to hire:
1. Hany Schlossstein (FA) from transfer list

I Hanyg declines,
2. Douna Foley (FW) from transter list

i HANDL ual impairment {carmg lmpamncnt
( J— IRES:: 04 Speoch xmpaxrmcnt’ 05 Neurological disorder;
/( 2 Ayt P ’ e
vision Munager signature: \ R (,LUL—-] /\ . “A WW~“Reina J. Schwarcz : ' o 07 Physical lmpatmcns(cxcludmg back problems)
\ ( 7 .J/A : ' - T

puity Dircctor'val: A e

uoaa




e e L L DL e

' DEPARTMENT O. @BLIC WORKS
AFFIRMATIVE ACTION W WORKSHEET #3

PROMOTION(S)

et 5 n\ /75’

ision: Truves Eny Ha '\"““g v Occupational Category: \T(:OL\V\\C Und

ssification: _ S WANEELL MJ. \tt’t L\v\\c wv 11 Occupational Code: 077

PMmonmT Qﬁ«./w/m\kw -

VISION MANAGER RECOMMENDATION:

.A\Aw nv /4 l: - AS!Q\\MQ 't.

ivision Manager signa

sputy. Director approval:




DEPARTMENT OF PUBLIC WORKS.
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

0% 16 "15’ PROMOTION(S)
te: / /

——

vision: Tmmﬁﬁo r\lerh onee & nhinee fngl P(CM 4\ u\g Occupational Category: lec {\ nicuns

wssification: _ 2 Ny I CPV L ng Tt“( L nitiua I,/ It Occupational Code: 0/

Exam Ce r~4vpucvhon

VISION MANAGER RECOMMENDATION: [y therine Vs SomiFA

:puty Director‘val:




' DEPARTMENT ¢@WUBLIC WORKS
AFFIRMATIVE ACTIONSELVIEW WORKSHEET #3

_ PROMOTION(S)
atee 5 N\ 9%

)ivision: Tm«&* gv’\) P/C( nv»\\ o ' Occupational Category: &Tf(; L\V\\( ({UnW)

Slassification: _ /S IRDSELL Mj. \‘\té L\V\\C v T Occupational Code: 01

le moftenul e~/ n#w;tw

DIVISION MANAGER RECOMMENDATION:

: 'A\f\w‘ v /AH\ = Asien Me le

[
Division Manager signan/—\ // %
7 'V =
Deputy Director approval: \(-4\ :

XOPIM AA-3




CLASSIFICATION

SUPV REAL PROP AGENT
SR ENGINEER

SR ENGINEER

SR ADMIN SVCS OFF
SOLID WASTE DIV MGR
CHIEF OF OFF-ST PKG

DEPARTMENT Of PUBLIC WORKS
PROMOTIONS FROM 1/1/94 TO 6/30/95
(EXEMPT POSITIONS ONLY)
REPORT DATE: 03/11/96

LAST NAME

SCHWARTZ
SEMON

FIRST NAME ORGANIZATION GENDER

GERALDINE
REINA
JOSEPH

ETHNIC




DEPARTMENT Or PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)
date: 7 /7'2%/ Q{

Jivision: 4 % //// vlwgl On Occupational Category:

“lassification: [(é,zj_@— gﬂfg UL - ' Occupational Code:

DIVISION MANAGER RECOMMENDATION:

B od D Loine b o Sl

Division Manager signature: M /

Deputy Director approval:

AN




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

t

TRANSFER(S)

Date: 31/ 02/ 94

Division: __Parking Occupational Category:

Occupational Code:

Classification: _mypist Clerk TT

| ToTAL 45 EACHABLEBY - | -# FEMALE:

(COMMENTS:
“Transfer:: . Inside/Qutside Departinent?

| REACHABI THNIC:CODE = -* | -REACHABL

0 UNKNOWN Trans|Cert|Reemploy

DIVISION MANAGER RECOMMENDATION:

Transfers Applied Responded to Cert Desired Interviews

0L -

02 - M (1) o1 - 2
02 - 3

2
02 - 2

~, rvisory;’ (_54 b.ro'féési(.'mals;
05:Skilled: Crafts; 06 Scrvice Maintenance;
. 07v§'vlfcchniciuns; 08 Clerical; 09 Exempt

Vhite; 02 Black; - 03 Hispanic; 04 Asian;
lative’American; 06 Filipino; 07 Other

:chx_'ing impairment,
05 Neurological disorder;
t (excluding back problems)

. LR . 7, / %
Division Manager sxgnature:// Z.

Deprty Direc roval:




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)

Date: 8,0

e ,; L .
Division: __'© ' - Occupational Category:

Classification: ___* ..~ * - ‘- Occupational Code:

—

Division Manager signature:

Deputy Director approval:

PORM AA-}




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)
Date: 10/ 26 ] 94

Division; _SOL1D WASTE Occupational Category: CLERICAL

Classification: _UYPIST CLERK I11 : __ Occupational Code:

| ToTAL ¥

“(Include special recmitweut eﬂods)

15 names certified from City
promotional eligible list &
5 from transfer list; all
candidates outside Dept.
Interviewed 8 from promotion-
al list & 3 from transfer
list

JIVISION MANAGER RECOMMENDATION:  1*/ehciee Tane Wavhwetle  vaa Beelined

,4.\( kr (IR
A Recommendation is to hlre Laura Pratt.. ¥ &7

\qk\“‘L

D 7\{\\\ Wi —r '?',»'v'\\'\ \ May) - 0A.

mecssxonals, .
06 Scrvncc Maxmcnnncc

Reina J. Schwartz

division Manager signature: ﬂ W, '\ ( \]“ L -

yeputy Dirccu‘ovul: (%« < J)~_ ..\ e
™ (o~




DEPARTMENT ,’UBLIC WORKS
ATFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)
Yate: Ly 21 4 94

Yivision: SOLID WASTE Occupational Category: _CLERICAL

“lassification: LYPIST CLERK 111 Occupational Code: 08

TOTALJ | # REACHABLEBY | # FEMALE | # HANDICAPPED | TOTAL# | #umen sy - JIRED: | sHIKEDBY . | COMMENTS:
REACHABLE | ETHNIC CODE REACUALE | REACHAULE | UIRED | ETHNICCODE | BYSEX ' | HANDICAP CODE | Trunsfer: _ lnside/Outside Department?

3 - W : :5'} : . : ' o 5 names certified trom City

L - H » : n 5o leransfer list; all candidates
| o e R B outside Dept. Intervicwed 3
' ) ‘ ' ¢ from transtfuer list,

e JIVISION MANAGER RECOMMENDATION:

None ol the transfer candidates is recommended for
appointment to this position.

“05. Nanvo Americap : 06 Flllplno 07 Other

© 02 Visual impuirmeant; 03 llcanng xmpamncnl;
/ “04 Speech impainnent; 05 Neurological disorder;

T " L C L7 Reina J. Schwart: S impai : udi ck prob
Jivision Munager signuture: T Qoo eina wartz T Q?Pllyqlcal |mpaxmlcnt‘(.cxcl mg ba‘ k problemns)

yeputy Director approval: \l/é\\f\ Y '/ts‘\/—

UM AA Y




DEPARTMENT OF PUBLIC WORKS
ATTFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S) .
Jate: 10/ 211 94 '

divisions SOT.TD WASTE Occupational Category; __ CLERICAL

‘lassifications _TYPIST CLERK IIT. Occupational Code:

TOTAL Y
REACHABL

m cerl/proxn mlervlew/
:,' ﬂex staffing?
'(Iuclude speclal recmiuueut e!l‘oﬂs)

15 names certified. from City
promotional eligible list;
8 interviewed

JIVISION MANAGER RECOMMENDATION:

‘Recommendation is to hire Jane Martinelli (FW) as most
NREEEMEHXNAAAKAAKY X qualified candidace.

.f07 Technicians;’ 08 Clcncal 09 Exgmp& -

' e QODES 05 Neurological disorder;
division Munager signulur ,\\ \ ' { l{; (L = Reina J. Schwartz Co 07 Physical impalrment (excluding back pmblcms)

deputy Dnu:t«.oval C;,—xD\ 'ﬁ_ \&..\w_ﬂ, ,




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

t

TRANSFER(S)
Date: 2 /s /96 hwve dute  cfizlgs

Division: A% v CO\« Peo ‘ Occupational Category:

Classification: A-CQ Sant C\ uL T(\ Occupational Code:

—\mwsgw o‘( pevoTt~
sclbadkale L 4+~ Lo
\é\'\uL &’{:' Ov‘\\vl
A~ \V\‘\'Gﬂf \)\‘M.)itK
,(E,q oD /JO,C,\G\C;;\(:\'Q.K
Do \ e

DIVISION MANAGER RECOMMENDATION:

\)}v\("/'“\—’/

Division Manager Signature:

Deputy approval >(Initials):

WADNE A8




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S) '

Date: 11/ 02/ 94

Division: __Parking ' Occupational Category:

Classification: _Typist Clerk TT Occupational Code:

UNKNOWN

" DIVISION MANAGER RECOMMENDATION:

Transfers Applied Responded to Cert Desired Interviews

02 - M (1) 01 - 2 01 - 2
02 - 2 02 - 3

. / /‘ V
Division Manager signature; W//
Deputy Dira‘u’oval: &g&-{‘




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)
Jate: 10/26 [ 94

SOLID WASTE ' :
Occupational Category: CLERICAL

Classification: TYPIST CLERK III Occupational Code: 08

15 names certified from City
promotional eligible list &
5 from transfer list; all
candidates outside Dept,
Interviewed 8 from promotion-
al list & 3 from transfer
list

DIVISION MANAGER RECOMMENDATION: l%ho}u Jane WMarhwells Far Breelined

M ehoic
Sy Recommendation is to hire Laura Pratt..F o1

W\)\’Q,i e r“«%v\\r\ \L wmayn F-OA

2 ' <o
Division Manager signature: . /XS( \(l[,L (Lk/‘a Reina J. Schwartz

Deputy Director approval: (Mdﬂ%»ﬂ,&/*—)

FORM AA-Y




DEPARTMENT OF PUBLIC WORKS | .
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)

'

Date: 10/ 21/ 94

Division: SOLID WASTE Occupational Category; __ CLERICAL

Classifications _TYPIST CLERK ITI Occupational Code: 08

15 names certified from City
promotional eligible list;
8 interviewed

DIVISION MANAGER RECOMMENDATION:

Recommendation is to hire Jane Martinelli (FW) as most
PEXE AR XX XXAARXXRAKAX qualified candidate.




DEPARTMENT ,)UBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)
Date: 1y 21 7 94

division: SOLID WASTE Occupational Category: _CLERICAL

"lassification: TYPIST CLERK ITII Occupational Code: 08

‘|5 names certified from City
-{transfer list; all candidates
loutside Dept. Interviewed 3
from transfer list.

DIVISION MANAGER RECOMMENDATION:

None of the transfer candidates is recommended for
appointment to this position.

Division Manager signature: 75/ ( /() NN p—< Reina J. Schwartz

Deputy Director approval: W Y 'é—\,-
b\

ORM AA-3




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)

te: 10/ 27 /] 94

ivision: SOLID WASTE Occupational Category: TECHNICIANS

lassification: UTILITY SERVICES INSPECTOR (Limited Term)

Occupational Code: 07

Transfer:: :Inside/Qutside Department?:

Transfer within Dept & Div

IVISION MANAGER RECOMMENDATION:

Recommend offering position to Karen Mathews (FW);
Karen is currently a Limited Term Maintenance Worker
assigned to the Bin Crew following closure of the
Landfill.

]

division Manager signature: %@ M{@eina J. Schwartz
Pt e
val: QAKX
N~ :




DEPARTMENT LIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #3

PROMOTION(S)
- ate: L/ 28 1 95

ivision: SOLID WASTE Occupational Category: TECHNICIANS

lassification: _ ENGINEERING TECHNICIAN IIT Occupational Code: 07

TOTAL ¥
REACHABLE

Promotional eligible list

IVISION MANAGER RECOMMENDATION:

Recommendation is to hire most qualified candidate:

1. John S. Olesen (M-01) from eligible list.

2. If John declines or can not be appointed, hire
Thomas Webber (M-01) from eligible list.

If Thomas declines or can not be appointed, hire
Debra Newton (F-01) from eligible list.

If Debra declines or can not be appointed, hire
Anwar Ali (M-0L).from eligible list.

. +
vivision Manager signature..! {\A{j’hﬁ(}%l?eina J. Schwartz

T

‘eputy Director approval: 1Qibq_/ Robert L. Lee

1RM AA-S




DEPARTMENT OF PUBLIC WORKS
AFFIRMATIVE ACTION REVIEW WORKSHEET #2

TRANSFER(S)

Dat: b/ 2b/9s
Division: ArcWidcohive and 181/\91 we,p/wmj Occupational Category: _O7 / Te bl Cious |

Classification: EV\i\I neLy oy Techvician T Occupational Code: __07

Covdidate wos o Hanpsfer
applicenrt from e
va\s CMJ'HVM ‘1 E’V\( It&tutn)
oww\u (l'gfy P) D1 Ston
vV Imlr) he D(‘Pét’hﬂ«h W*‘ "’{
Pullic Werks

DIVISION MANAGER RECOMMENDATION:

Q&:@\mwé \(\ww»c\ ok WM SM\J/L\ /Q/lz,m(&,«,
Cu(%w w Sjm JD e o aV(,LA‘uA”GwA Corn

uﬁw t\/‘((y’Hf\r ofwwle\ e ouww cv\bm[
?)Ju\t She XL\ &/Q}o \/‘mr:Y; \w{w«x/»\ o wm(ci/:v]

%cvmxm Og KCWJ’ @‘AQ\V\(&@ ami (/[\4&1 "lﬁ

[}

,/"

Division Manager signature: /Q(///

Deputy Di.pproval: QQW\\ /

. PORM AA2




