oo Sacramento Employment
and
Training Agency

Representing
County of Sacramento City of Sacramento

2020 ‘J’ Street Sacramento, CA 95814 (916) 447-6961

January 11, 1980

City Council
Sacramento, California

Honorable Members in Session

SUBJECT: Approval of SETA Governing Board Actions

SUMMARY

The Sacramento Employment and Training Agency Governing Board
has approved three separate actions that require the review and
approval of your body before such actions are considered final

and authorized.

BACKGROUND INFORMATION

The Joint Exercise of Powers Agreement calls for the review and
approval of a number of specific actions that the Governing Board
has taken. The three actions fall within the following review
areas: (1) Appropriation Transfer - Compath; (2) Budget Modi-
fication; and (3) Grant Modification.

The Governing Board took the following actions: (1) Approved .the
Appropriation Transfer for the Compath System (Attachment A);

(2) Approved the Budget Modification to fund two workshops by

Urban Management and purchase nine (9) additional calculators

for increased staffing in the Independent Monitoring Unit (Attach-
ment B); and (3) Ratified the modification submitted annually to
Department of Labor to incorporate the monitary allocation approved
by Congress and signed by the President (Attachment C).

The full packet of information on these three items is available

in the City Clerk's Office.

A SETA staff member will be available at the Council meeting to
answer an uestions you may have on any of ,these.itens,.
v a you may VR APPROVED
BY THE CITY COUNCIL
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Financial Data

Item number one involves the transfer in appropriation from the
contingency funds to the Fixed Asset Account of $19,189 for procuring
the COMPATH System.

Item number two involves the utilization of $11,700 from available
sub-grantee administration funds not yet sub-contracted and that
$2,200 be transferred from the SETA contingency account to the

Fixed Asset account for the purchase of nine calculators. The $11,700
will be utilized to fund two workshops by Urban Management.

Item number three, the Grant Modification, will increase the annual
plan by $3,402,210.

Recommendation

It is recommended that the City Council approve the three (3) actions
of the SETA Governing Board that are included on the attached memoran-
dum.
Respectfully submitted,
/4 .
Gary/E. Wilkening ::

Director

Recommendation Approval:

At ). Wope

Walter J. Slilge, City Manager
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Sacramento Employment & Training Agency

¥ ' 2020 ‘J’ Street Sacramento, CA 95814 (916) 447-6961 ﬂ
- MEMORANDUM

TO: SETA Governing Board A DATE: sanuary 2, 1980
FROM: Gary E. Wilkening, Director ko
RE: Appropriation Transfer for COMPATH Phone System

At your November 7, 1979 meeting you approved installation of a

phone system for the newly leased space on 21st Street.

Recommend approval of a transfer in appropriation from the
contingency funds to the Fixed Asset Account for the payment of

| $19,189 for procurement of the selected COMPATH System.

REPLY CIRCULATE
FOR INFO ONLY FILE

D
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Sacramento Employment & Training Agency ‘ 1
2020 ‘J’ Street Sacramento, CA 95814 (916) 447-6961

\
‘- MEMORANDUM
{
TO: SETA Governing Board DATE: January 2, 1980
FROM: Gary E. Wilkening, Director 3@/
RE: Urban Management Job Development Workshop

Acquisition of Additional Calculators

Urban Management Job Development Workshop

"It is recommended that approval be given to fund two workshops

by Urban Management, per the attached letter, to be attended by
sub-grantee personnel.
The cost of $11,700 is to be paid from available sub-grantee admin-

istration funds not yet sub-contracted.

Acquisition of Additiomal Calculators

Due to increased staffing and formation of the Independent Monitoring .
Unit it has been determined that nine(9) additional calculators will |
be required during the 1979/80 fiscal year.

It is recommended that $2200 be transferred from the SETA contingency

account to the Fixed Asset account for the purchase of nine calculators.

REPLY . CIRCULATE
FOR INFO ONLY ' FILE
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November 19, 1979

Ms. Joyce Austin
Sacramento Employment and
Training Agency

2020 "J'" Street
Sacramento, CA 95814

Dear Ms. Austin:

Thank you for your interest in UMC's Job Development Workshops.
This letter will identify the timing of the workshop, topics
discussed, and price. A number of people on your staff have
attended this workshop and have course materials that you can
examine. Should you require additional information please

feel free to contact either Gary Graham or me.

The Job Development Workshop is a four day course that can
accomodate up to 25 participants. The course consists of the
following topics:

- Basics of Marketing Communications
- The Psychology of Selling
- The Art of Listening
- Territory Management
- The Pre;Approach
- Effective Telephone Usage
- Time Management
- Unions and Employment
- Selling Techniques
- Questioning Techniques
- Tactics of Making the Call
- Handling Objectives
_ - Closing Techniques
(- - Employer Panel (How an Employer Views Hiring.)

- Realities of Job Development
- Personal Development

Urban Management Consultants of San Francisco. Inc.
2351 Powell Street, Suite 540, San Francisco, California 84133
a15/781-8700D



-

The cost is $5,850 per course. We ask that SETA provide the
training facilities. UMC will provide all course materials,
consultants, and travel costs. There will be a total of six
different consultants to conduct the various modules of the
course. A lead consultant will be responsible for the entire
course and will conduct two individual modules. Participants
will receive course workbooks and graduation certificates.

Once again thank you for your interest. I look forward to
meeting you.

Sincerely, 4} Cld11 (j;**)ba“z‘
7 S Okt 2 X 5850

Barry {. Obrand

BSO/1jt

cc: Mr. Chuck Blair, Pres.
Job Developers Council



Sacramento Employment & Training Agency
2020 ‘J’ Street Sacramento, CA 95814 (916) 447-6961

MEMORANDUM

TO: SETA Governing Board DATE: January 3; 1980

;EOM: Gary E. Wilkening, Director ééw/

Attached is the Agency's major modification for December 31, 1979.
This modification is submitted annually to DOL to incorporate the

monitary allocation approved by Congress and signed by the president.

Recommendation:

That your Board ratify the submission of the attached modification

to the Department of Labor.

REPLY ' CIRCULATE
FOR INFO ONLY FILE
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Sacramento Employment
~and ' V ‘

Training Agency
Representing
County of Sacramento City of Sacramento -

2020 ‘)’ Street Sacramento; CA 95814 (916) 447-6961

December 28, 1979

Carolyn Golding

U.S. Department of Labor

Employment and Training Administration
450 Golden Gate Avenue, Box 36084

San Francisco, California 94102

Dear Ms. Golding:

The enclosed is the Sacramento Employment and Training Agency's

modification to the FY 80 Master Plan and Annual Plan as per

CETA Regional Bulletin #103-79. The modification consists of:
1. Approval Regquest letter.

2. SF 424.

3. BIS for all program subparts; no PPS changes at this
time.

4. Addendum to Master Plan and Annual Plan narratives.
There are no changes in the Summary of Sub Recipients and
Contractors, or Occupational Summary, at this time. The
proof of publication shall be enclosed under separate cover.

If there are any questions, please contact me at (916) 447-6961.
Sincerely,

Janet Keyes
.Assistant Director
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U. §. Department of Labor

Exployment and Training Administration

450 Golden Cate Avenue, Box 36084

San Francisco, ult!org'h 94102 .
Arthur Douglas '

Grant Officer

Attn:

Dear:

Enclosed for your reviev and approval are three copies of the Comprehensive
Ezployment and Trsining Plan (CETP) as follows:

X Modificatiom Mo, _001 to Master Plan No.  06-0060-XX —

x__ Modification Mo. 001 to Annual Plan Bo, _ 06-0060

X Modificatien No. 001 to Title 1I-3,C Subpart, 0060-10

X _ Modification Bo. 001 to Title II-D Subpart, _ 0060-21

_x_ Modificaticn No. 00 to YCCIP Subpart, 0060-38

f(' Modification No. _O0o to YETP Subpart, 0060-48

L Modification No. 001 to SYEP Subpart, 0060-32

X _ Modification No. _001 to Title VI Subpart, 0060-60

X _ Modification No. _001 to Title VII PSIP Subpart, 0060-27

. Modification No. B to EIRE Bubpart,

___ Modification No. to STIP Subpare,

X modification Mo. 001 to Admin{strative Cost Pool Subpart.

— Modification Mo. to Subpart,
Title/Progran

. Modification Bo. Subpart,

to
e’ “Title/Progran

Please notify me of your sction oo the enclosed as 800D ss possidle.

Sinceraly,
It Keyes

(Chief Rlected Official or
Authorised Prime Sponsor Representative)

Snclosure (s)
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This IMU description is an addendum to Section 7,b,IV(Management and
Administration, administrative controls) of the Master Plan narrative.

In accordance with the CFR, date April 3, 1979, Section 676.75-2 .
(Prime Sponsor Monitoring Procedures), The Sacramento Employment and
Training Agency has recently established an Independent Monitoring
Unit.

The IMU currently has ‘two staff on board, an IMU Chief (ETA IV) and
an ETA II. This Prime is currently seeking an Accountant II to be
assigned to this unit.

The Chief of this unit was selected bv an interviewing panel
consisting of the Executive Director, Governing Board members, and
representatives of the Manpower Planning Council. The IMU will
report all compliance reviews directly to the Governing Board of this
Prime.

The IMU Operations Manual should be completed by March 30, 1980.
Compliance monitoring by the IMU will start April, 1980. It is
anticipated that the first review will be eligibility certification
and verification. This will be followed by reviewing at least two
components of the Prime Sponsor.
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Addendum to the General Annual Plan Narrative

Outstationing & Political Activities of P.S.E. Participants

The Prime Sponsor will be in compliance with CETA regqulations

[Sections 676.11(c) (vi) and 676.25-3] concerning outstationing of
Public Service Employees. Written assurances and supportive materials
have been obtained from the governmental entities in the Prime's
consortium that guarantee that Public Service Employees are not assign-
ed to the offices of elected executive officials other than the chief
elected official. These assurances also specify that Public Service
Employees shall not be involved in political activities as part of their
PSE employment. [Sections 676.11(c) (vii) and Section 676.69(a) (5)]
Additionally, the Prime has on file clarification that placement of one
PSE Participant in the Mayor's office is not in violation of these
regulations. The same interpretation has been obtained and applies to a
Sacramento County PSE position assigned to the Clerk of the Board of

Supervisors.
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CITY OF SACRAMENTO

LORRAINE MAGANA

OFFICE OF THE CITY CLERK CITY CLERK
918 1 STREET SACRAMENTO, CALIFORNIA 96814
CITY HALL ROOM 203 TELEPHONE (916) 4498420

Januany 23, 1980

Gany E. Wilkening, Directon

Sacramento EmpLoyment and Training Agency

2020 "J" Street

Sacramento, CA 95§14

Dean Mr. WiLkenings

On Januany 22, 1980, the City Councif nreviewed and approved the three (3)
SETA Governing Board actions negarding: 1) Approoniation thansfer - Compath;
Z) Budget Modif§ication; and 3} Grant Modification.

Sincerely,

Lorraine Magana
City Clerk

LM:HO'

ce: City Managen

Item No. 2




