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SUBJECT: CLARIFICATION OF APPOINTING AUTHORITY OF ADMINISTRATIVE
ASSISTANT TO THE MAYOR AND EXECUTIVE SECRETARY

SUMMARY

The Personnel and Public Employees Committee considered the attached report
and voted to recommend to the full Council that the Mayor appoint the
Administrative Assistant to the Mayor, and that the Mayor and the Council
jointly appoint their Executive Secretary. Resolutions accomplishing this
are attached.

BACKGROUND

On March 3, the Personnel and Public Employees Committee discussed the
appointing authority for positions in the Mayor's and Council's offices. The
Conmittee agreed with the need for a resolution implementing the authority
under Section 74 of the Charter for the Mayor to appoint the Administrative
Assistant to the Mayor.

The Committee also discussed the options for appointing the Executive Secretary
described in the attached report. The Committee decided that the best option
was for the Mayor and Council jointly to make the appointment. The Committee
would interview candidates either by itself and refer the top one(s) to the
Mayor, or, if the Mayor desired, jointly interview with the Mayor.

RECOMMENDBATIONS

It is recommended that the City Council adopt the following resolutions, which
provide that:

1. The Mayor is the appointing authority for the
Administrative Assistant to the Mayor.
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2. The Mayor and City Council shall jointly
appoint their Executive Secretary.

Respectfully submitted,

e

onna L. Giles
Director of Personnel

RECOMMENDATIONS APPROVED:

Walter J. S11pe

City Manager

A1l Districts



RESOLUTION NO. §2 -2 7§

ADOPTED BY THE SACRAMENTO CITY COUNCIL ON DATE OF

APPQINTMENT OF EMPLOYEES TO THE CLASSIFICATIONS
OF ADMINISTRATIVE ASSISTANT TO THE MAYOR I AND
ADMINISTRATIVE ASSISTANT TO THE MAYOR II

WHEREAS, Section 74 of the City Charter provides that the Mayor shall
appoint such members of the Mayor's staff, exempt from the civil service
system, as may be provided by resolution, and

WHEREAS, there exists on the Mayor's staff a position classified as
Administrative Assistant to the Mayor I or II, depending on the incumbent's
qualifications,

THEREFORE, BE IT RESOLVED BY THE CITY OF SACRAMENTO:

That the Mayor is the appointing authority for persons in the classifica-
tions of Administrative Assistant to the Mayor I and Administrative
Assistant to the Mayor II.

| MAYOR

ATTEST:

CITY CLERK
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ADOPTED BY THE SACRAMENTO CITY COUNCIL ON DATE OF

. APPOINTMENT OF EMPLOYEES IN THE MAYOR'S AND CITY
COUNCIL'S OFFICES TO THE CLASSIFICATION OF
EXECUTIVE SECRETARY

WHEREAS, Section 74 of the City Charter brovides that the Mayor shall
appoint such members of the Mayor's staff, as may be provided by
resolution, and

WHEREAS, Section 70 of the City Charter provides that the City Council
shall appoint, among others, such officers and employees of its own body
as it deems necessary, and

WHEREAS, employees in the Mayor's and City Council's Offices in the
classification of Executive Secretary work for both the Mayor and City
Council,

THEREFORE, BE IT RESOLVED BY THE CITY OF SACRAMENTO:
That the Mayor and the City Council shall jointly appoint employees in

the Mayor's and City Council's Offices to the classification of Executive
Secretary.

MAYOR

ATTEST:

CITY CLERK



