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MINUTES OF CIVIL SERVICE BOARD 
CITY OF SACRAMENTO 

REGULAR MEETING- 	SEPTEMBER 7, 1977 

The ragular meeting of the Civil Service Board was called to order by 
President Ronald Wright at 1:30 p.m. in the Personnel Department Conference 
Room, 801 Ninth Street. 

Present: Donna Giles, Alba Kuchman, Wilfred Street, Ronald Wright, 
Jimmie Yee. 

Abser0 1:: 	None. 

MINUTES OF I AUGUST"9, 1977 MEETING:  Approved as submitted. 

MINUTES OrAUGUST 16, 1977 MEETING:  Approved as corrected to read "off-agenda 
item" instead of "'A' item" under the subject of Mr. Bobby Emmons' appeal from 
termination. 

REPORTS OFJ)IRECTOR OF PERSONNEL  

a. Il&luest for Hearing Granted  
Tony Calloway, Refuse Collector 

Mk Calloway had received a notice of termination effective as of the 
close of business on August 5, 1977. By letter of August 15, Mr. Calloway 
appealed his termination. 

The Director of Personnel, as agent of the Civil Service Board, granted 
Mr. Calloway's request for hearing, and the hearing is scheduled before an 
Administrative Law Judge on October - 7, 1977, at 1:30 p.m. 

b. Next Meeting Date  

Acting Secretary William Woska reminded •the members of the Board that 
the special meeting to consider the Civil Service Board Rules and Regulations 
changes is Wednesday, September 14, 1977, at 3:30 p.m. 

ELIGIBLE REGISTERS ESTABLISHED  

Exam. Classification Effective Expiration 

#1294 - D Assistant 	Civil 	Engineer 8/22/77 8/21/78 
#1557 Senior Animal 	Control 	Officer 8/26/77 8/25/78 

(Promotional) 
#1451-B Librarian 	IV 	(City/County joint 	list) 8/25/77 8/24/78 
#1452 - B Librarian 	III 	(City/County joint 	list) 8/25/77 8/24/78 

EXTENSION OF ELIGIBLE REGISTER  

Mr. Street moved to approve the extension of the Recreation Supervisor II 
Eligible Register #147I from September 6, 1977, to September 5, 1978. Mrs. 
Giles seconded the motion which carried by unanimous vote. 
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EXAMINATIONS ANNOUNCED 

#1559 Stagehand I 
#1560 Parking Lot Foreman (Promotional) 
#1563 EDP Programmer Analyst 
#1564 Maintenance Man II (Promotional) 
#1565 Fire Apparatus Operator (Promotional) 
#1567 Administrative Trainee 
#1568 Building Inspector I (Electrical) 

After discussion, Mr. Street moved to approve the above-listed examination 
announcements. Mr. Yee seconded the motion which carried by the following vote: 

Ayes:. Giles, Street, Wright, Yee. 
KuChman voted for all announcements except #1560.. 

Noes: None. 

REQUEST FOR VOLUNTARY DEMOTION APPROVED  

Richard Pilant, Fire Prevention Inspector - I:to.Firefighter 

A request for voluntary demotion from Fire Prevention Inspector I to Fire-
fighter was received from Mr. Richard Pliant by letter of August 5, 1977, Fire 

Chief William Powell and the Personnel Department staff recommended that the 
request be approved. Mr. Pilant was present at this meeting. 

Mrs. Giles moved to approve the voluntary demotion requested by‘Mr. Pilant. 
Mrs. Kuchman seconded the motion which carried by unanimous vote. 

AMENDMENT TO CIVIL SERVICE BOARD RULE 23.3RE BASIS OF ACCRUAL OF , SICK LEAVE  

The proposed amendment to Rule 23.3 was considered at first reading at the 
Civil Service Board meeting of August 16. At that meeting, the Board members 
requested that they be provided copies of the minutes of the Civil Service Board 
meeting (12/3 and 12/1-7/74), when the current Rule 23.3 was considered and 
adopted. These were provided at this meeting. Also provided were the memorandums 
of November 26 and December 12, 1974, which explained the proposed rule changes, 
which Mr. Don Fausset, Assistant Personnel Director/Employee Relations, reviewed 

for the Board. 

After discussion,- Mr. Street moved to approve -the proposed Rule 23.3. Mr. 

Yee seconded the motion which carried by unanimous vote. 

It was the understanding that, inasmuch as the Personnel Management Division 
staff is currently reviewing the entire Civil Service Board Rules and Regulations, 
the just-adopted Rule 23.3 may be modified as to language at a future date. 

AMENDMENT TO CLASSIFICATION PLAN  

Proposed Revision of Class Specification  

Accountant; Senior Accountant; Chief Accountant (exempt) 

Civil Service Board members were provided a staff report on the proposed 
revision of the series specification of the classes of Accountant, Senior Accountant 
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and Chief Accountant (exempt). The proposed revision eliminates the exempt 
class of Chief Accountant from the specification and provides flexible staffing 
from Accountant to Senior Accountant. The specification was updated to reflect 
the current duties and responsibilities of the classes. 

After hdiscussion, Mr. Yee moved to approve the proposed revision as 
presented. Mrs. Giles seconded•the motion which carried by unanimous vote. 

The Bdard requested a listing of the flexibly=staffed classifications, 
the number of positions affected, when flexible staffing was started, and the 
reasons for this procedure. 

The meeting was adjourned at 2:25 p.m. 

- , -ecr)i.et_ee6' .47 st)A,?_,64 
Ronald H. Wright 

President 
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SENIOR ACCOUNTANT 

NATURE OF WORK:m  

Under direction, performs professional accounting duties which require the 
application of Ha variety of accounting skills. 

DISTENGUISHINGCMRACTERISTICS:  

Accountant is the entry level classification in the accountant series. 
This classification is generally assigned to perform the less difficult and 
complex assignments. Senior Accountant is the experienced level classifica-
tion in the series assigned to perform the more difficult and complex assign-
ments with a minimum of supervision and guidance. 

EXAMPLES OF DUrIES:  

• Sets up and maintains journals, ledgers, and supporting financial records. 
Maintains , records of expenditures to insure that they are within budget 

allocations. 
Reviews, develops, and modifies accounting methods to improve existing 

p,:ocedures, insure conformity to policy, and increase effectiveness. 
Prepares l a wide assortment of financial and expenditure reports. 
Interprets and enforces sections of the City Charter, ordinances, and 

other policy statements which relate to finance activities. 
Provides d information to department heads and other employees regarding 

the status of various financial accounts. 
Performs related work as required. 

DESIRABLE QUALIFICATIONS: 

Education: 

(1) Certificate of completion of an accounting curriculum given by 
a residence or correspondence school of accounting with courses in ele-
mentary and advanced accounting, auditing, cost accounting, and business 
law. 

OR 

(2)! Completion of the equivalent of sixteen semester hours of a 
professional accounting curriculum from an accredited college or univer-
sity. 

Experience: 

Accountant:  None required. 
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DESIRABLE QUALIFICATIONS: (Continued) 

Senior Accountant:  One year of experience with the City of 
Sacramento.  as an Accountant. 

OR 

One year of professional accounting experience 
in municipal government. 

(After a minimum of one year of experience as an Accountant and with 
recommendation of the Department Head, positions may be reallocated to 
Senior Accountant under provisions of Civil Service Board Rules and Regulations.) 

KNOWLEDGES, ABILITIES, AND SKILLS-

Knowledge of: 

Principles, practices, and methods of accounting. 
Generally accepted accounting principles applicable to municipal 

government. 
Laws and regulations relating to municipal accounting and auditing 

procedures. 
Modern office practices and procedures including machine data 

processing systems. 

Ability to: 

Prepare clear, concise, and comprehensive financial statements and 
reports. 

Interpret and analyze a wide variety of municipal codes and ordinances. 
Design and install new and improved accounting and recordkeeping pro-

cedures. 
Establish and maintain effective working relationships with the public, 

governmental officials, and other employees. 

Adopted: 	1/1/67 

Revised: 	6/7/72, 8/1/72, 1/8/74, 9/7/77 

Title Change: 

Abolished: 

Class Code: 03101 Accountant 
03022 Senior Accountant 


