| SACRAMENTO
HOUSING AND REDEVELOPMENT
AGENCY

June 7, 1989

Budget and Finance Committee
of the. City Council
Sacramento, CA
Honorable Members in Session:
SUBJECT: Enterprise Zone Job Bank
SUMMARY
The attached .report 1is - eubmitted to you for review and
recommendation prior to consideration by the City Council and

Redevelopment Agency of the City of Sacramento.-

RECOMMENDATION

The staff recommends approval . of the attached resolution
approving program and funding. o

Respectfully submitted,
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ANDREW J. <PLESCIA
Acting Executive Director
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ACK R. CRIST
Deputy City Manager
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SACRAMENTO
HOUSING AND REDEVELOPMENT
| AGENCY ,-

June 13, 1989

Sacramento City Council
and -
Redevelopment Agency of the
City of Sacramento
Sacramento, California

Honorable Members in Session:

SUBJECT: Enterprise Zone Job Bank

SUMMARY

This report requests authorization for the Acting Executive Direc-
tor to 1) distribute a Request for Proposals (RFP) for a Job Bank
Specialist along with execution of a contract with the Job Bank
Specialist selected; and 2) amend the Agency budget by transfer-
ring $14,080 from the Oak Park tax increment fund balance, $12,300
‘in City Community Development Block Grant (CDBG) funds from the
Economic Development Administration budget (L04318), and $12,300
in County CDBG funds from the Economic Development Administration
budget (L08331) to support this contract. (A total of $6,908 in
Del Paso Heights tax increment funds has previously been approved
for use.)

This is a new Community Development Block Grant activity; there-
fore it must be considered at a public hearing.

BACKGROUND

In March 1987 the  Agency established an Enterprise Zone Job Bank
in Del Paso Heights to provide job training and placement services.
to employers located in the Northgate/Norwood Enterprise Zone (see
Map, Attachment 1). -

.The Job Bank was established to assist businesses in the Zone to
hire residents -from High Density Unemployment Areas (HDUAs) -- Del
Paso Heights, Downtown, Oak Park, and Meadowview (map, Attachment
2) for their labor force in order to receive Enterprise Zone bene-
fits. Although  other agencies provide Jjob referral services
{e.g., State Employment Development Department (EDD); Sacramento
Employment and Training Agency (SETA)), these agencies do not spe-
cifically target HDUA residents in their client pools. Addi-
tionally, the obligations of the agencies to respond to other

priorities mandated by their funding sources prevent their timely
response to the hiring needs of Enterprise Zone businesses,

MA[L]NG-ADDﬁESS: P.O. Box 1834, Sacramento. CA 95812-1834
OFFICE LOCATION: 630 I Street, Sacramento, CA 95814 (916) 444-9210 -

(1)



SACRAMENTO HOUSING AND REDEVELOPMENT AGENCY )

Sacramento City Council
and
Redevelopment Agency of the
City of Sacramento
~ Page Two

The need to continue the Job Bank is more .important than ever now
because sacramento has received designation of a second Enterprise
Zone in the Oak Park/Florin-Perkins area {(see map, Attachment 3).
The businesses located in this new Zone can provide hundreds of
new job opportunities for HDUA residents..

The Job Bank has proven to be a valuable tool through which hun-
dreds of individuals residing -in the HDUA have been able to access
job opportunities provided by Enterprise Zone employers. Addi-
tionally, through this placement assistance, the Job Bank has
enabled 25 Enterprise. Zone companies to become eligible for State-
.approved tax credits, deductions, and other financial beneflts.
These benefits are described in more deta1l in Attachment 4.

To date, the Job Bank has recruited and interviewed 850 indivi-
duals, the majority of whom reside in Del Paso Heights, of which
over 100 HDUA residents have been placed with Enterprise Zone
employers and a total of 300 placements have been achieved,
resulting in nearly $700,000 in earned wages.

'As requested by the Commission, the Request for Proposal for the
Job Bank Consultant was forwarded to the Del Paso RAC and Oak Park
PAC for their review. and comments.,

The Del Paso- Heights RAC took no action. = The Oak Park PAC ex-
pressed concerns in the following areas, :and on April 26th, the
committee made the following recommendations to Agency staff:

1. Specific salaries for Job Bank personnel will not be specified
in the RFP and offices in Del Paso Heights and Oak Park must
be opened eight (8) hours per day;

2. RFP Selection Committee should be comprised of seven (7) mem-
bers consisting of the following:

SHRA Commissioner

Oak Park Representatlves

Del Paso Heights Representatlves
Meadowview Representative

SETA Representative

N N

3. The Job Bank Satellite office is not required to be located at
3520 5th Avenue. However, the selected contractor may choose
a different Oak Park location, depending on their financial
resources; ang,
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4. The conflict clause that would prevent JTPA (on the Job Train- .
ing Program Operators) from responding to the Job Bank RFP be
deleted. . A

The Agency staff has incorporated these ;ecommendationg into
the Job Bank RFP. _

Oon May 3rd, the full Oak Park PAC voted unanimously to écceptv
the Job Bank RFP, with the changes added

Oon April 13, 1989, the Del Paso Helghts RAC chose not to make
any recommendatlons to the Job Bank RFP. :

Request for Proposal

The Job Bank Consultant selected through this Request for Pro-
posals would be responsible for maintaining the Job Bank offices
operating at 577 Las .Palmas Avenue, as well as the new satellite

office. opening in Oak Park. = The Job Bank Consultant would be
hired to:

1) Market Job Bank services to HDUA residents of Del Paso
' Helghts, Downtown, Oak Park and Meadowv1ew-

2) Screen residents' Jjob qualifications, assist with ‘inter-
view skills development and refer residents to Jjobs or
appropriate training programs. The - high unemployment
rate in the HDUAs (almost two times higher than the city-
wide rate), indicates that residents need more profes-
sional individualized a551stance and support in ordeér to
find and keep jobs; and,

3) Assist employers in qualifying for Enterprise 2one bene-
fits and as many other benefit programs as possible,
(e.g., Targeted Jobs Tax Credits (TJTC) and O0On-The-Job
Training subsidies). : ' ‘ '

The tentative selection schedule is as follows:

Sacramento Housing and Redevelopment Monday
Commission: Approval to distribute RFP ' June 5, 1989
Proposal Due Date ‘ - Monday

July 10, 1989

=2y~
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Selection Completion _ Wednesday
' : ' July 19, 1989
Contract Period July 24, 1989 -

May 25, 1990

The funding for the Job Bank Consultant includes salary, service
and supplies along with funds for operations of both Job Bank
offices. '

staff requests that the Sacramento Housing and’ Redevelopment
Commission identify a representative to ‘serve on the selection
committee. The complete RFP is attached as Attachment 5.

MBE/WBE

The Request for Proposals will be sent to those firms listed in
the Agency's Certified MBE/WBE Directory. In addition, an adver-
tisement for this position will be published in a local newspaper
with daily circulation. Every effort will be made to encourage
MBE/WBE firms to apply. '

ENVIRONMENTAL REVIEW

CEQA: Exempt per Section 15378(b)}(3).

NEPA: Exempt per 24 CFR Part 58.34(a)(3).

POLICY IMPLICATIONS

The action requested in this staff reportl ~- to issue a Request
for Proposal for the position of Job Bank Specialist -- is con-
sistent with previously approved policy and no policy changes are
being recommended. ' Approval will augment existing efforts to
fulfill Agency objectives.

(4)
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FINANCIAL DATA

The Agency 1989 budget should. be amended by transferring: 1)
$14,080 from the Oak Park tax increment fund balance into Oak Park
Job Bank Coordinator Project (Cost Center A00709); 2) $12,300 in .
City Community Development Block Grant (CDBG) funds from the Eco-
nomic Development Administration budget (Account 4222 Cost Center
L04318), into City CDBG Job Bank Coordinator Project (Cost center
L04932); -and, 3) $12,300 in County CDBG funds from the Economic
Development Adminlstratlon budget (Account 4222 Cost Center
L08331) into County CDBG Job Bank Coordinator Progect (Cost Center
.08932) to support this contract. A total of $6,908 in Del Paso
Heights ‘tax increment funds has previously been approved for use
in Del Paso Helghts Job Bank Coordinator project (A00509). .
All funds have been previously approved for the Job Bank in the
1989 . Agency Budget except for the Oak Park funds. However, the
Oak Park Project Area Committee has approved the Job Bank
allocation. ' ' .

VOTE AND RECOMMENDATION OF COMMISSION

At its meeting of June 5, 1989, the Sacramento Housing and
Redevelopment Commission adopted a motion recommending adoption of
the attached resolutions. The votes were as follows:

AYES:
NOES:

ABSENT:

RECOMMENDATION

Staff recommends adoption of the attached resolution which:

1) Authorizes the Acting Executive Director to release a
Request for Proposals (RFP) for a Job Bank Specialist;

2) Authorizes the Acting Executive Director to 'exécute a

contract with the individual or firm selected, for a term
from July 24, 1989 to May 25, 1990; andg,
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3)

Authorizes the Acting Executive 'Director "to amend the

Agency budget by transferring $14,080 from the Oak Park
tax increment fund balance, §$12,300 in City Community

Develcopment Block Grant Funds from the Economic Develop-
ment Administration budget (L04318), and $12,300 in County
Community Development Block Grant funds from the Economic
Development Administration budget (L08331) to fund pay-
ments to be made under said contract. ‘

4) Approve the Job Bank as a 1989 Community Development Block
Grant project. ' ' - :
Respectfully submitted,
4222222§22§§322252é224%5
ANDREW J. PLESCIA
Acting Executive Director --
TRANSMITTAL TO COUNCIL;
WALTER J. SLIPE
City Manager
Contact Person: Thomas V. Lee/
Theodore P. Scott III
440-1318
44727

05/31/89
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RESOLUTION NO.

ADOPTED BY THE REDEVELOPMENT AGENCY OF THE CITY OF SACRAMENTO
ON DATE OF

REQUEST FOR PROPOSALS, SELECTION.
EXECUTION OF CONTRACT AND BUDGET AMENDMENT FOR
JOB BANK SPECIALIST .

‘BE IT RESOLVED BY THE REDEVELOPMENT AGENCY OF THE CITY
OF SACRAMENTO:

Section 1. The Acting Executive Director is authorized
to - advertise the Request for Proposals (RFP) for Job. Bank
Specialist in the form attached hereto. ‘ -

Section 2: The Acting Executive Director is authorized
to select a proposal from the responses to the RFP, in accordance
with the RFP, and to execute a contract with the selected. Job
Bank - Specialist for a term commencing July 24, 1989 and
‘terminating May 25, 1990, for compensation not to exceed $45,500,

Section 3, The 1989 Agency budget is hereby amended to

transfer 511,08 in Oak Park tax increment funds from Fund
Balance to 5800/4222/a00709, $12,300 in City Community
Development Block Grant funds (2460/4222/1.04318) to

5800/4222/1.04932 and $12,300 in County Community Development.
Block Grant funds (2460/4222/L08331) to 5800/4222/L08932 for the
operatlon of the Enterprise Zone Job Bank.

-.CHAIR

ATTEST:

ASSISTANT SECRETARY

1100WPP2(281)
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RESOLUTION NO.

ADOPTED BY THE SACRAMENTO CITY COUNCIL ON DATE OF

REQUEST FOR PRCPOSAL, EXECUTION OF CONTRACT AND
BUDGET AMENDMENT FOR THE
JOB BANK SPECIALIST ADDITION TO THE
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
SACRAMENTO:

Section 1. Establishment of the Enterprise Zone Job
Bank as -a 1989  Community Development Block Grant project is
hereby approved.

MAYOR

ATTEST:

CITY CLERK

1100Wpp2(346)
05/31/89
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‘ Fran’chisé Tax Board — State of California

Guidelines for Program Area

Tax Encentlves

ATTACHMENT &

10

Program areas have been established in
Calilornia to stimulate business in
selected areas with a high level ol
unempioyment,

The Employment and Economic Incen-’
tive Act provides state lax incentives (o
laxpayers who gperale or invest in:
"qualilied businesses” in designated
-employment incentive or program areas.
The Employment and Econamic
incentive Act provides live business-
related lax incentives which are
expiained in 1his publication:

1. Credit for sales and use tax paid an
certain. machinery;

2. Credil for hiring canam unempidyed
individuals;

- 3. First-year business expense
deduction for the cost of cerain

- machinery;

4, Na! operalmg loss carryover;

" §. Tax-Ifee interest earned on certain

mveslmants

A qualilied business is one which ia
certilied by the Calitornia Depanment ol
Commerce as a business: :

¢ Which empioys at least 509 of its
program area employees who are
residents. of high density unampioyment
areas; or

.« Which employs at least 3096 ol its pro-

gram area employees who are residents
of high density unemplioyment areas,
and develops an approved community
service program; or

o Which has at least 30% ol ita owners
who are residents ol high density
unemployment areas.

A business is qualified to claim these
tax benefits. once it has baen centified by

the Department ol Commerce. For
. lurther information regarding centifica-
tion requirements please contact

Department of Commercea

1121 L Street, Suita 600

Sacramento, CA 95814-3908
Attention: Enterprise Zone Programs
Telephone (916) 324 8211

This guide brielly explains the live
business-related tax incentives 10 heip
investors and business operators

understand the potential financial impact

of each provision and what must be
done lo take advantage of the tax
incentives. Detailed information about
the mathod; used o compute allowable.
tax savings is explained in form FTB
JB052Z. Enterprise Zone/Program Area
Deducllon and Credit Summary.

Sales and Use
Tax Credit

A qualilied business can reduce lax by
the amount of sales or use tax paid on

- certain machinery and machinery parts
purchased for axclusive use in a -
grogram area. In any year, individuals

" may claim a credit-equal to the sales or
use lax paid or incurred on he lirat $1
million cost oj equipment; corporalions

_may claim a credit equai to the tax paid

or.incurred on the first $20 million of .

equipment cost

To quality {or the credit. the machmery
or pans must be used lo:

e Manulacture, process. combine or
otherwise labricate a product;

or .
» Controf air or water poliution. -
The following conditions apply when -
¢laiming this credit
¢ The machinery and equipment must
‘be used exciusively within the
boundaries of a program area;
¢ The amount of credit, in any gingla,
year. is limited to the tax that wouid be’
due if the income related to business
activity in \he program area represented
all of your net.income: the remaining
credit may be claimed in (ulure years by
applymg it o lax only on program area
. income;

» The basis of the propefty may not be )
_increased by lhe amount of the sales or

use tax paid;

- Il you purchase out-of-state equip-
ment and claim the credit for the use tax
paid. the credit will be aliowed only it
equipment of a comparable quality and

- . Produce renewable energy resources;

pnca was not available lor purchase In '
Calilornia when it was needed.

Example: You spend $50.000 to pur-

. chase machinery used to manufacture |

waooden toys. The sales tax you paid for
the purchase is $3,000. You may reduce

-+, the amount of your income tax by up lo

$3,000 depending on the tax you owe
on inceme from the program area busi-
ness. Il you cannot claim the full amount
of the $3.000 in a singie year, you n.ay

- carry aver the remaining unused amount

to reduce next year's tax due on
program area income.

Recard Kesping

To support your claim ol the sales and
use lax credit claimed on your tax
return, you must keep racords which
identily and describe the property

" purchased, the amounl of sales or usa

tax paid on it3 purchase, and the
focation it is used. il you purchase out-

.- al-state machinery, you shouid be able

o substantiate attempts to purchase
comparable items within California.

2 Credit For Hiring
 The Unemploy;ed

A ‘qualilied business can reduce tax by
tha amount ol wages.paid to ona or
more qualilied employeas.

For the purpose of ciaiming this credit. a -

qualilied empioyea is someone who is a
resident of a high density unempioyment
area and was, prior to the time of hire,
unemplaoyed lor at least thres months.

For the purpose of claiming the credit’
tar hiring the unemployed, a business
‘must meel tha requiremants for certifica-
tion indicated earlier, based on its hiring
racord during the 12.month period

immediately preceding the application
lor certilicallon with the Department ol
Commaerce.

e Prior to July 1, 1988, the minimum-
hourly wage was $3.35; 1509 of $3.35 Is
$5.02. The maximum hourly wage on
which this credit may be based is $5.02,
o On or alter July 1, 1988, the minimuym
hourly wage is 54.25: 150% of $4.25.is
$6.37. The maximum hourly wage on -
which this credit may be based is $6.37.

Thee chart below shows the actual

percentage ol wages paid \'lhlch may be .

claimed as a credit

Period of Months Credit
‘Employment Unempioyed  Allowed On
Wages Pd
1st 12 mos 3 mos 25%
15t 12 mos 8 mos S0%
2nd 12 mos 0 40%
3rd 12 mos 0 0%
4th 12 mos 0 20%
5th 12 mos 0 10%
Alier 60 mos o 0%

Note: The.number of months unemployed
is only applicable during the first 12
months of empioyment. )
The following condilions apply lo the .
program area credit lor hiring qualilied
employees:

e The hiring of a QUalalred empioyes
must take piace after the oflicial -
certification of the qualilied business or
within the 90.days prior to cenrification
ag a qualified business by the
Deparntment of Commerce;

Individuai Taxpayers — Only

e A business expensa deduction may
not be taken for the wages on which the
credit is based; f

FT0 1011 4ASY 1.8% PAGE 1
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* The credit must be reduced by any
lederat or stale largeted jobs tax credit
claimed;

The credit cannot exceed the amount
ol tax that would be due if the income
related to business activity in a program’
area was all of your net income;

« li'the amaount of the credit is greater
than the tax on program area incoma in
any year, the excess credit may be
carried over to future years.

Example 1: On January 1, 1988, you
hired a qualified employee, who worked
the entira year at your program area

business. From 1/1/88 through 6/30-88,

the employee worked 300 hours at $4.00
and earned a tolal of $3,600. From
7/1/88 \hrough 12/31/88, the employee
worked 900 hours at $4.25 (new mini-
mum wage) and earned a total of $3,825.
The amount of tha hiring credit available
is $3,713 ($3.600 + $3,825 x 50%). ~

Example 2: On January 1, 1988, you
nired a qualified employee, who worked
lhe entire year at your program area
business. During the year, the empioyee’
earned $11.700 for 1,800 hours at $6.50

an hour. Your hiring credit is computed .

as loliows:

Step 1: 1/1/88 - 6/30-88:

. $5.02 (not $6.50) x 900 hrs = $4,518
Step 2: 7/1/88 - 12/31/88:

$6.37 (not $8.50) x 900 hrs = §5,733

Slep 3: $4.518 + $5.733 x 509 = §5,126

maximum credit available.

Note: Iif this credit is allowed {or wages
paid to a qualilied employee wha Is

ot employment, an additional tax, equal
to the credit allowed, will be due on the
return filéd lor the year during which the
empioyea was tarminated. This tax will
not be added if tha termination was:

e Voluntary on the part of the employes;
¢ Caused by the employee becormng
disabled;

¢ A response to empioyee misconduct

Individual Taxpayers Only

¢ Due to a substantial reduction in
business other than regularly occurring
seasonal reduclions; or

+ Due to substantial reduction In
business; or

« Carried oul so that other qualilied
individuals could be-hired, creating an
increase in the numbar of qualified
emplayees and hours of employment

Record Kesping

it you hire qualilied employees and plan
to claim this credit on your tax return,
you should keep records of the empiay-

ment history for each qualilied empioyee -

showing the dates ol employment, wages
paid, the duties performed, and the
address of each pmployee.

Important Conasidaration

Taxpayers who claim both credits avail-
able to qualified program area business
opevators—ihe sales and use tax credit

and the credit lor hiring qualilied
ampioyees—may not claim a iotal ¢reqit
amount which exceeds the tax on
program area income in any single year.
However, credils which exceed the tax
on program area income may be carried
over to oflset the tax dua on program
area income in subsequent years.’

Business Expense
Deduction

Part of the cost of centain property.
purchased for exclusive use in a pro-
gram area by a qualilied business may
be deducted as a business expense in
tha first year il is placed In service.

© The type of property which quaiifies for
- this special treatmant is property usad

as an integral pant of a qualilied

" business, including machinery and.

machinery parts used in:

¢ Manufacturing, processing, combining
or otherwise labricating a product,

» Producing renewable energy
rasources; or

o Controliing air or water pollution,

The maximum amount which can be
deducted Is the lesser ol 40% of the
cost of Lhe machinery or parts or:

« $40,000 if the proparty iy first pul Into

_ use in a tax year which ends within 24

months after the program area is -

. designated;

« $30,000 if the proparty is flrst put into

" use in a tax year which ends batween

4th and 48th th after-th
terminated within 270 days after the start -.: - the 24th an mon erihe

designation;
e $20,000 if the property Is put into use

" in a tax year which ends afier the:48th

month following designaticn.

The election to treat \ha cost of qualified
property as a business expensa mus! be
mada in the year the property is first
placed into service. However, this elec-
tion is not allowed if the property was:

e Transferred between members ol an
affiliated group;
e Acquired as a gift or Inherntanca.

" e Traded for other praperty; or

e Recaived rom a personal or business
relation as defined in Section 267 of the
Internai Ravenue Code.

. DEPRECIATION

« The basis (cost for depreciation
purpases) ol the property must be
reduced by the amount allowed as &
deduction.

« The remaining basis may be = -
depreciated in the year following the
year the machinary was placed into
sarvice.

o The deduction for Section 179 of the

Internat Revenue Code, relating to an
election to expense certain depreciable
business assets, doas not apply. .

« Corporations may not claim additlonal
first year depreciation for these assets.
o Tha full amount of the deduction must

" be included in income il the property is

no longer used in a program area at any
lime during the lirst 24 months aler the
property was placed into service.

Example: Three months after your -
business has been cerntilied as a
qualilied program area business, you
purchase a baking oven which costs
$20,000. You depreciate the oven over a
len year period using the straight line
method. The program area business
expanse deduction you may claim is
$8,000 ($20,000 x 40%), You may also
claim the normal $1,200 of depreciation
in the naxl year ($12,000 / 10 years =
$1,200).

Record Keeping

You should maintain information which
will allow you 1o substantiate your claim
to the first-year business expense
deduction. The records you keep for
each item should show:

¢ The identity and purchase price
{avidenced by a recsipt);

* The date on which the property was
first placed in service in a program area;
« The location where the property is

‘used.

Net Operating
Loss Carryover

Net operating losses (NOLs) of a quaii-
{ied business jn a program area may be
carriad over 10 luture years to reducs
the amount of taxable income {rom the
program area lor those years. The (NOL)
carmryaver is deteimined by compuling
the business loss which resuits strictly
from business activity in a program area.

NOL carryovers may not be applied lo
yesars prior to the year In which the NOL

"-occurred (no “carrybacks”).

It you quality to claim more than one
type of NOL, you must make an irrevo-
cable election as to which type of NOL
you ciaim. This election must bs made
on the return filed by the criginal or -
extended due date.

Example: in the flirst tax year beginning
aiter your business is qualified as a ‘
program area business, you show a
$5.000 net operating loss which is the
result exclusively of your program area
actlvity. Bacause of the loss, you owe no
tax on program area incomae. In the
following year, your qualified business
shows a profit of $8,000. You may carry
over the $5,000 first year loss to.reduce .
your program area taxable incomie for
the second year.

Record Keeping

You should maintain the followlng to
suppont your claim of a net operating
loss carryover on your Calilornia income
tax return.

o Racords showing the date your
business was certitied as a qualilied
business in the program area;




N

s Accounting records showing the
buosiness activity of the qualilied
business; i

» Financial data indicating that the
income which the NOL carryover is
- .ofisetting is the product of business
aclivity in a program area.:

Tax-Free
| Interest

Interest earned on investments in a

' qualiliad business focated in a program
.area is not taxed under Calilornia law.
investments which quality for tax-free

. treatment include business loans,
moartgages and commitments cf venture
capital. The tull amount of interest, less
any allowable expenses incurred In
-making the investment, may ba
deducted from taxable incoma ik

" e The investment is made in a qualified
business located solely within a.
program area;
» The money invested is used stricily. for -
business activilies within a program
area; )
¢ The investor. has no equity or other
ownership interest in the trade or
business.

Example: You loan 55.060 loa qualiliq&' :

e program area business in which you

have no ownership. You earn $500 in
interest from your investment during the
year. The $500 may be deducted Irom -
your laxable incomae.

Record Keeping :
" You should maintain recards showing or

describing the following for each- of your

program area investments to support the
investment interest deduction on your

lax return;

» The identity and location of the _
" qualilied business to which you loaned.
the money, :

+ The amount of your investmant.and
the amount of interest income earned
during the tax year.

For More Information

il you have questions about the
California state income lax inLentives
availabie to investors ar qualified
businesses operaling in a program area,
please call the toll-iree number for your
area listed below. -

From Area Codes 213, 619, 714, 805.
and 818 call....... strensenans 800-852-5711

From Area Codes 209, 408, 415, 707, and 918
{except Sacramento) call ......800-852-7050

From the Sacramento Melropolitan
areacall.......cooiiipaannasaia. 369-0500

It & tall call from your Sacramento

location, €all ...........,,....800-852-7050

From outside Caiilornia, call
(nol toli-iree) ....... resaas v e+« 916-369-0500

Any Information about geographic
boundaries of a zone, dates of designa-
tion or other inlormation not related 1o

- tax incantives is available from:

Calitornia Depariment of Commerce

. 1121 L Street, Suite 600

Sacramento, CA 95814-3308
Atteantion: Enterprise Zona Programs
Telephone: (916) 324-8211
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REQUEST FOR PROPOSALS

Enterprise Zone Job Bank Specialist

The Sacramento Housing and Redevelopment Agency (Agency) is
interested in retaining a consultant to promote Enterprise Zone
Job Bank activities in Sacramento, The Enterprise 3Zone was
established to - increase 3job 1linkages between Enterprise Zone
businesses and residents of High Density Unemployment Areas

(HDUAS). Services will be targeted to unemployed residents in
Del Paso Heights, Downtown, Oak Park and Meadowview (see map
attached). These neighborhoods have had persistent problems: of

hlgh unemployment and low household income.

The purpose of the consultant contract is to provide services
that will assist employers 1located in the Enterprize Zone in
hiring qualified applicants from the targeted- neighborhoods. To
become qualified for Zone benefits, an employer must hire at
least 30% of its employees from one or more of the four neighbor-
hoods 1identified above. The Enterprise: Zone Job Bank was
established to serve as a one-stop clearinghouse, to make it as
easy as possible for businesses to identify and hire qualified
employees. : ,

SCOPE OF SERVICES

Under the direction of the Enterprise Zone Coordinator, the Job
Bank Specialist will:

- Provide services for current HDUA applicants registered with
the Job Bank.

- Recruit potential neighborhood job appllcants by contacting
appropriate community, employment and :‘training agencies (or
other means of recruitment) and coordinate procedures to
refer qualified residents in response to Enterprise Zone Jjob
orders. The primary agencies include the Employment Develop-
ment Department (EDD), Private Industry Council (PIC), Sacra-
mento Employment and Training Agency (SETA)-funded program
operators,-and the Grant District Skill:Center,.

- Increase HDUA residents' participation in existing Jjob
training and placement programs, Activities will include
organizing Job fairs, promotions through direct mail, radio
advertising and working with community groups.

- Screen applicants for requested job qublifications and check
references before referring to employers.

- Ensure that applicants are prépared for interviews.

(14)
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- Refer appllcants to the various tralnlng programs now operat-
ing and provide 1nd1V1duallzed follow -up support and advocacy
services.

- Assist businesses in becomlng eligible for as many employef
benefit programs as . possible, e.g. Targeted Job Tax Credlt"
" (TJTC), On-the- Job Tralnlng and Enterprlse Zone benefits.

- Identify the job.skill needs of Enterprlse Zone bu51nesses
and establish training programs to fit those needs by drawing
on the resources of PIC,: EDD and the Skill Center as
appropriate. ‘ - : ‘

- Follow up with appllcants and businesses to evaluate services
and recommend appropriate changes in the process

= Provide monthly reports on clients served

- A551st the Agency 1in coordinating the services of other
‘agencies that support ]Ob development, such as day care or
transportation. ‘ . - ‘

The consultant will be required to submit within 30 days of the
commencement of the contract a detailed work program for the
_ contract period based on the framework of the above responsi-
" bilities, The work program will be subject to approval by the
" Acting Executive Director of the Agency. - The work program.shall
specify how the above duties will be accomplished within the term
of the contract and shall identify specific actions, associated
costs and time-frames required to -meet the work program., The
work program shall be developed so as. to indicate anticipated
progress on a monthly basis, with significant activities and key
elements outlined. : :

The consultant will also be required to submit monthly perform-
ance reports detailing progress in meeting work program goals for
review by the Agency. Funds will be disbursed only upon progress
and documentation of actual services performed and costs incurred
as ldentlfled in the work program.

FUNDING AND DURATION OF CONTRACT

Forty Five Thousand Five Hundred Dollars ($45,500) is available
for the ten month consultant contract, which sum must cover all
requisite costs, including clerical services,  typing, some
janitorial services, mailing costs, office supplies, telephone
costs, insurance coverage ($1,000,000 for general 1liability;
$500,000 for automobile and ©possible Workers  Compensation
insurance), travel costs and staff salary. The Agency is not
responsible for any personnel benefits or program costs, Office
space will be provided at no charge .at the Grant District 8kill
Center, 577 Las Palmas Avenue, Sacramento, CA and the Job

(15)
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Bank Specialist may be required to pay $200 per month for rent at
the Oak Park office at 3520 Fifth Avenue, Unless an alternative
site in Oak Park can be provided at no additional contract cost.
The Job Bank Specialist is expected to spend & minimum of 40
hours per week onh the project at the Job Bank Office. To
facilitate community contacts, the consultant must schedule,
advertise and maintain regular office hours.: ‘

PROPOSAL SUBMISSION AND FORMAT

A written proposal is solicited, Seven (?) copies should be sent
to the attention of:

Sacramento Housing and Redevelopment Agency
c/o Joan Roberts, Agency Clerk
Administrative Department, C-36

630 I Street

Sacramento, CA 95814

The proposal must be received on or before 5:00 p.m. Friday, July
10, 1989. - Late proposals will be returned unopened. '

FORMAT
Your proposal is to be submitted in.the following format:

- Cover  or transmittal letter, ~executéd by an authorized,
: signatory of your firm or the individual contractor
submitting the proposal; not to exceed one (1) page,

- Detailed statement of the services to be provided, including
the approaches and methods to be used and a tentative annual
work program organized on a monthly basis; not to exceed five
(5) pages, '

- Detailed statement of experience and knowledge of community
organizing, including a  list of relevant <clients or
employers, and the names ‘and: phone numbers of persons who can
be contacted regarding your experience; ' not to exceed one (1)
page.

(16)
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- Detailed statement of experience in program administration
and making presentations to community organizations, govern-
ment agencies and private businesses, including a 1list of
relevant c¢lients or employers, and the names and phone
numbers of. persons. who can be contacted regarding your
experience; not to exceed one (1) page.

- Detailed statement of experience in marketing programs and
implementing promotional activities, including a 1list of
relevant clients or employers, and the names and phone
numbers. of persons who can be contacted regarding your

- experience; not to exceed one (1) page. ‘

- summary statement of experience in job training and place-
ment, including a list of relevant clients. or employers, and
the names and phone numbers of persons who can be contacted
regarding your experience; not to exceed one (1) page.

- If the responding entity involves more than a single
individual, describe vyour  firm's affirmative action equal
employment program, and identify your current mix of female
and minority employees in relation to your entire work force;
not.to exceed one (1) page.

- _Resumes of the key personnel from your firm to be assigned to
performance of this contract. TIdentify educational level.

Contract award will be based upon the responses received. Any
‘response submitted should not exceed the maximum eleven (11)
pages allotted above, exclusive of resumes and any additional
materials or information specifically requested by the Agency.
All materials requested shall be contained in a single. document
and shall be retained by the Agency. The evaluation and selec-
tion criteria have been developed such that an applicant with
specific experience in Jjob training and placement programs is
preferred, but an applicant without such experience may be.
selected if determined to be sufficiently strong in community
organizing and program administration skills; ‘

The Agency reserves the right to 'reject any or all proposals
submitted; to request clarification of information submitted; to
request add1t10nal information of one or more competitors; and to -
waive any irreqularity in. the proposal submission and review
process, An award, if made, will be made to the firm or indivi-
dual best qualified in the opinion of the Agency, to perform
according to the best interest of the Agency ‘

(17)
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SELECTION CRITERIA

The  Executive Director of the Agency will make the final con-
tract award. However, recommendations to the Executive Director
will be made by a seléection committee comprlsed of seven (7)
people: one (1) Sacramento Housing and Redevelopment Commis-
sioner, two (2) member of the Oak Park Project Area Committee,
and one (1) representative from each of the Private Industry
Council, the Grant District Skill Center, and ' the Del Paso
Heights Redevelopment Area Committee (RAC) and the Meadowview
community. :

The selection commlttee will make its recommendation by review-
ing and evaluating written proposals accordlng to the criteria

listed below, Additional questions may be asked of those sub-
mitting proposals and formal interviews Wwill be conducted as
well, Firms or individuals who have submitted proposals will be

notified of any additional required information or interviews
after written propbsals have been evaluated.

Evaluation criteria. and the relative weight a581gned to each are
listed below.

WRITTEN EVALUATION

‘1, Quality of.the‘propqsed work plan , ' 30%
2. Experience in community organization activities o 10%

3. Experience in the identification and implementation
of neighborhood promotlonal activities and marketlng
programs. 5%

4. Knowledge of and experience in job trairing and place-
ment programs and/or personnel recruiting procedures 25%

5. Experience in program administration and demonstrated
ability to maintain professional relationships with
appropriate community organizations, government agencies
and private businesses, and experience in making presen-
tations to public as well as private entities. : 10%

6, Ability to communicate in writing. 5%
7. Knowledge and understanding of unemployment problems

in the Del Paso Heights, Oak Park, Downtown and

Meadowview neighborhoods, 5%

8. Minority or female owned firm or Affirmative
Action Program- ' ©10%

(In case of a tie, first consideration will be given to
Sacramento-based firms or individuals.)
—-5- }
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In the interviews, the following criteria will apply:

Ability to speak and articulate ideas clearly and to
make presentations. 15%

Understanding of unemployment problems. . 20%

Experience in identifying and implementing neighborhood
recruitment activities for job training programs, or in

gaining neighborhood residents' participation in other

programs. . 10%

Experience with encouraging businesses to participate in
job training/placement programs or other public programs. 15%

Experience in program administration, program planning
and program marketing, 10%

Experiehce in providing referral and support services and
ability to work with adults and youth from all socio-
econcmic backgrounds and disadvantaged persons, 15%

Experience in implementing promotional activities. : 5%

Sensitivity to community; evaluation and identification
of community issues. " : 10%
The Agency retains the right to reject ‘any and all propcsalé.
Written proposals and interviews will be weighted equally in the
selection decision.

The Agency may, at its discretion, add additional criteria prior
to the time of selection, including but not 1limited to the
applicant's past performance,

The individual or firm selected for contract award. will enter

into a contract with the Agency which will include all standard
conditions of such Agency contracts. :
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Tentative Selection Schedule

Sacramento Housing .and Redevelopment

approval to solicit Proposals

Proposal Due Date
Selection Completion

Contract Period

Commission:
Monday, June 5, 1989
Monday, July 10, 1989
Wednesday, July 19, 1989

July 24, 1989 -
May 25, 1990

Contact Person: Ted Scott, Enterprise Zone Coordlnator
Sacramento Housing and Redevelopment Agency

630 I Street

Sacramento, Ca
(916) 440-1318

0917J
05/31/89

95814
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