
R E.SIDENT SEC ETAR.Y 

being no further business, the me 	djourned at 3:15 p. 

-MINUTES OF CIVIL SERVICE BOARD 
CITY OF SACRAMENTO 

REGULAR MEETING 	APRIL 7, 1970- 
• 

There 

The Civil Service ,Board met in regular seasion in the'Conference Room at 

819 Tenth Street at 1:30 p.m. 

PRESENT: Members Aguilar, Street, Woods 

ABSENT: Members Alexander, Genshlea 

The minutes of the'last regular meeting'held March 17;- 1970, were approved 

as submitted. 

PATROLMAN EXAMINATION NO. 1068: 	Written'test scores, physical agility 
Eligible Register 

scores, and personal interview ratings 

in Patrolman Examination No. 1068, written test for which was held November 1, 

1969, were reviewed. 

Secretary advised that the minimum qualifying score in the written test was 

set at 65 of a possible - 100 items, qualifying 216 of 372 candidates appearing for 

the written test. 

Qualifications Appraisal Board consisted Of Reverend G. C. Christian, Oak 

Park United Church of Christ; William Kinney, Deputy Chief; Headquarters Division 

of the Sacr amento Police Department, and Donald Sandman, Parsonnel Analyst II. 

The following eligible register was made effeOtive'March 18, 1970: 



PATROLMAN EXAMINATION NO. 1068  

# 1. Kristofer E. Johnson 	97.697, 
# 2. James F. Deaton 	 96.48 
# 3. Albert W. Wilson 	 95.55 
# 4. *Geoe . M. Sotcan 	 95.22 
# 5. Thomas L. Backer 	 93.88 
# 6. Douglas D. Everhart 	 93.48 
# 7. Johnnie A. Brown 	 91.77 
# 8. John W. Lowe 	 91.72 
# 9. Orville J._Herr 	_ 	91.29 
#10. Andrew L. Collins 	 91.00 
#11. Norman,H. Jones 	 90.12 
#12. Edward V. Johnsoti 	 90.10 
-#13. Charles A. Padovan 	 89.29 
#14. Thomas Kir'rene 	 89.24 
#15. Harold A. Welch, Jr. 	88.98 
#16. Michael D. O'Hare 	 88.88 
#17. Kenneth L. Maniord 	 88.07 
#18. Thomas J. Gillies ( 	 88.05 
#19. Donald R. Steed 	 87.55 
#20. Robert G. Taylor 	 87.12 
21. Richard H. Lucero 	 86.93 

#22; James M.'Haase 	 86.81 
#23. Jack W. Riley 	 86.79 
#24. Gary A. Kereazis 	 86.74 
25. Clifford F. Schroeder 	86.43 

#26. John J. Herr 	 86.43 
#27. Frank V. Fermer 	 86.27 
28. Gerald I. Crane 	 86.19 
#29. Frank M: Martinez 	 85.93 
#30. Horace H. Tutt 	 85.50 
#31. Kenneth A. Granrud 	 85.10 
#32. John D. Lake 	 85.10 
#33. James W. McCarthy 	 84.72 
#34. Truman W. Nicolaus 	 84.62 
35. Terry D. Niles 	 83.93 
36. Robert L. Freeman 	 83.86 
#37. Vernon J. Linster 	 83.84 
#38. Thomas M. Jackson 	 83.52 
#39. Gary M. Smith 	 83.41 
#40. Michael D. Tupper 	 83.41 
)MI. Nicholas R. Meath 	 83.36 
#42. Frank R. Rhoades 	 82.98 
#43: Joseph M. Ramirez 	 82.95 
44. Joseph H. Sledge 	 82.57 
#45. Arnold-W. Hanson 	 82.55 
#46. Lee H. Yager 	 82.52, 
#47. Rodger S. VanHorn 	 81.69 
#48. George R. Brown 	 81.69 
49. Santiago J. Garcia 	 80.93 
50. Richard P. Ellis 	 79.74 
51. William L. Killinger 	79.69 
52. Joseph E. Kuzmich 	 79.60 



PATROLMAN EXAMINATION NO. 1068 (CONT D.)  

53. 
54. 

Charles F. Clark 
Samuel Azevedo 

79.31% 
79.27 

55. Edwin E. Jones 78.91 
56. Charles H. Barham 78.91 
57. William L. Temby 78.88 
58. Christopher Middlekauff 78.86 
59. Albert N. Pfaff 78.77 
60. Edgar L. Gill 77.67 
61. James C. Breedlove 77.10 
62: Stanley R. Baldwin 76.79 
63. Lowell E. Teach 76.74 
64. 'William A. Lyons 76.36 
65. Lester R. McDaniel 75.88 
66. Harlan J. Wright 75.55 
67. Robert N. Denham 75.12 
68. Timothy V. Bowers 74.67 
69. John R. Highf ill 74.29 
70. Ernest W. Kelley 74.27 
71. William H. Keely 74.22 
72. Richard H. Towne 73.77 
73. Donald D. Williamson 73.38 
74. Edward M. Ramos 73.00 
75. Charles Winona 72.57 
76. Stephen"C. Wheeler 72.55 
77. Richard A. Williams 72.52 
78. Roger A. Geach 72.12 
79. James P. Fox 71.67 
80. Thomas J. Jurin 70.43 

(# Indicates applicant received 10 points Veterdn's'Preference.) 

AMENDMENT OF CLASSIFICATION PLAN: 	 Secretary advised that a hearing was 
Engineering Technician 

set for this date on the adoption of 

revised specifications for the classification of Engineering Technician. After 

discussion, motion was made by Mt. Woods that the revised specification as pre- 

  

pared by the Personnel Department and made a part of these minutes be adopted. 

Motion was seconded by Mr. Aguilar and the vote was unanimous. 

EMPLOYEE STATUS IN POSITION 	 Secretary advised that the position 
REALLOCATED!  TO HIGHER CLASS: 
Linda Haislet 	 occupied by Linda Haislet, Junior 
Intermediate Typist-Clerk 

Typist-Clerk in the Police Department, 

had been reAllocated from the junior to the intermediate level after completion 
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of the required length of service and recommendation of the department head. 

Motion was made by Mr. Aguilar that permanent status be granted this 

employee in the classification of Intermediate Typist-Clerk in accordance with 

Section 4.7(c) of the rules and regulations. 'Motion was deconded by Mt. Woods . — 

and the vote was unanimous. 

REQUEST FOR REINSTATEMENT: 
	

"Communication from Chris E. 
Chris E. Meldrum 
Senior Typist-Clerk 
	

MeldruM, dated March 18, 1970, 

requesting reinstatement to his former position of Senior Typist-Clerk in the 

Waste Removal Division,:was read to the Board. 

Communication from:John Pieretti, Superintendent Of fhe Waste Removal 

Division, dated March 27, 1970, was also read: Mr. Pierefti stated that eighty ,  
• 

percent (80%) of the work of this position was 'conducted 637 telephone. Due to 

a voice disability sustained by Mr. Meldrum, Mt. Pieretti"could not recommend 

reinstatement to the podition in his division; but he stated that he would not 

hesitate to recommend Mi. Meldrum for a position in another department. 

After discussion, Mr. Woods made a motion that Mr. Meldrum's request for 

reinstatement to his former position in the Waste Removal Division be denied, 

but that Mr. Meldrum's name be entered on the reinstatement list for Senior 

Typist-Clerk for future consideration for a position in this class. Motion 

was seconded by Mr. Aguilar and the vote was unanimous. 

EXTENSION OF ELIGIBLE REGISTERS: 	 Secretary advised that the 

departments and divisions 

concerned had recommended one year extension of the below listed eligible 

registers on the basis that sufficient eligibles were :  still available from 

each list. 'Motion was Made by Mr. Aguilar that the extension be granted. 

Motion was seconded by Mr. Woods and the vote was unanimous. 



City of Sacramento 

ENGINEERING TECHNICIAN ,  

I Nature of WOrk: 

This is technical, sub-professional, engineering work performed primarily . 
in an office of a city department involved in some type of engineering program. 
An employee in this capacity works under general supervision performing techni-
cal engineering duties of moderate difficulty. Some contact with the public and 
with other City departments and public agencies is involved, wherein considerable 
independent judgment is required. Although the work is usually performed in an 
office, field work may occasionally be required. . 

Illustrative Examples of Work: 

Performs sub-professional engineering work engaged primarily, but not 
necessarily limited to, civil engineering, traffic engineering, water, or 
electrical functions. 

Makes computations and plots information obtained from field surveys. 
Prepares maps, plans, and specifications which call for basic knowledge of 

engineering principles. 
Performs field inspections on construction projects as assigned. 
Prepares estimates and computes costs on projects. 
Prepares descriptions of right-of-ways, land parcels, and contacts owners 

regarding purchase or acquisition of property. 
Assists 	the preparation of technical reports by preparing charts, graphs, 

and data tabulations. ,1 
Performs office duties as required, recording information from field reports 

pertinent to valve locations, necessary repairs to water and sewer main lines and 
services, and other duties pertinent to the efficient operation of a field office. 

Performs related work as required. 

Knowledges, kbilities, and Skills: 

Some kn iowledge of the principles and practices of civil, electrical, 
mechanical, Or traffic engineering. 

Some knowledge of contracting procedures, specification preparation, 
construction practice, and cost estimating. 

Some knowledge of mathematics as required to perform basic engineering 
computations. 

Ability to make engineering computations, assemble data, interpret survey 
data, prepare charts and graphs, and prepare technical reports. 

Ability to perform simple drafting work. 
Ability to learn and apply ordinances and regulations applicable to the 

department in which employed. 
Ability to establish and maintain effective working relationships with 

employees, contractors, other public agencies, and the general public. 



• '; 

Desirable Experience and Training: 

Completion of at least two years of college including basic engineering 
subjects, or completion of an approved technological course in civil, mech- 
anical, electrical, or traffic engineering; and at least one year of exper-
ience in some type of sub-professional engineering work related to any of the 
above engineering fields. Additional experience beyond one year may be sub-
stituted for the required college training onthe basis of two years of addi- 
tional experience for one year-of college. 

, 

Specification Revised by C.S.B. March 1970.. 

I. 
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Eligible Register 
One Year 

Extension To 

#1022 - Bookmobile Driver-Clerk May 29, 1971 
#1008 - Engineering Aide . May 10, 1971 
#1019 - Engineering Technician May 20, 1971 
#1021 - Library Technician (Prom.) 	. May 29, 1971 
#1016 - Street Cleaning Foreman 	_ May 10, 1971 
#1014 - Tree Maintenance Man II May 	1, 1971 .  

AMENDMENT OF CLASSIFICATION PLAN: 
Bookkeeping Machine Operator 

Revised specifications for the class 

of Bookkeeping Machine Operator, in 

which a new class of Bookkeeping Machine' Operator II would be established and 

the two C asses would be designated as I and II, were presented to the Board 

for consideration. The Secretary advised that this had been requested by Mr. 

Monte Kit chen, City Controller, for the reason that the duties of one of two 

positions in this class in his department had grown in complexity and responsi- 

bility and he felt that the Grade II classification should be established. A 

job study of the two classes verified this fact and recommendation was made 

that the Grade I and II class be establiShed and that the Grade II classifica-

tion be f"lled on an assignment basis with a 4.67 differential in salary rate 

under Section 2,96 of the salary ordinance. Copies of the job study were pre-. 	: 

sented to the Board members for their consideration. 

After discussion and review of the proposed specifications, Secretary was 

directed o revise a portion of the proposed specification to establish a more 

distinguishable difference between the Grade land Grade II requirements in the 

proposed new specifications. The Board then directed that action on the estab-

listment of the new class be held over to the next regular meeting as required 

by Section 4.5 of the rules and regulations. 

REQUEST FOR HEARING TO APPEAL DISQUALI-
FICATION BY ORAL INTERVIEW BOARD:  
David N. Larson, Applicant 
Patrolman Examination No. 1068 

Communication from David N. Larson, 

dated March 20, 1970, requesting a 

hearing before the Civil Service 
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Board to appeal his disqualification by the Oral Interview Board was read. 

Secretary advised`that a tape recording of the interview was availableand, at 

the request of the Board, the tape was played for their information and consid-

eration. It was the order of the Board that the date of April 14, 1970, at 

4:00 p.m. be set for the hearing in the Conference Room at 819 Tenth Street. 

The Secretary was requested to notify all parties concerned and to arrange for 

the presence of the three members of the Oral Interview Board and a legal 

representative from the City Attorney's office. 

CITY EMPLOYMENT OF ETHNIC GROUPS: 	 A rePort . dated March 1969 of 

the number of minority employees 

in City service was presented to each Board member. Mr. Woods requested that 

copies of a resolution adopted by the City Council relating to the employment 

of minority employees by contracting firms with the City of Sacramento and a 

program to encourage City employment - of fitore' minority persons be made available 

to the Board members. 

After discussion of minority employment in the City of Saetamento, Mr. 

Woods requested that a new study Of the number of employees of each ethnic group 

in City service be 'made' for the Board's information. 

PROPOSED CHANGE IN CALIFORNIA CITIES 	 The Secretary proposed to the 
USED FOR SALARY SURVEY PURPOSES:  

Board that a change be made in 

the number and the cities presently used . f r salary comparison purposes. 

advised that, in his opinion, the fifteen . (15) cities now used are in excess 

of the number necessary for a valid sampling and, in many cases, the popula-

tions are not comparable to the City of Sacramentoas required by Charter Sec-

tion #52. The Secretary proposed that the number of cities, for compatison 

purposes, be reduced to six (6) in number with three (3) to be located in the 



southern 'part of the state and three (3) in ihe northern. Selection of cities 

would be made on the basis of population closest to that of SaCramento !. Two 

• 
new southern cities, Santa An and Anaheim, would be used because of population 

requirements. 

After discussion by the Board, Mr. Street requested that information be 
! 

secured to determine how closely the job classifications of these proposed new 
1 

cities were common to those of the City of Sacramento. Further consideration 

of this proposed change was deferred until the requested information could be 

Obtaine4 

There being no further business, the meeting adjourned at 3:14 p. 
' 

MINUTES OF CIVIL SERVICE BOARD • 
CITY OF SACRAMENTO 

- SPECIAL MEETING 	APRIL 14, 1970 

The I
Civil Service Board met in special session in the Conference Room at 

819 Tenth Street at 4:00 p.m. 

PRESENT: Members Aguilar, Street, Woods' 

ABSENT: Member Alexander 

The Chairman, Mr. Street, advised that this meeting was being held for the 

purpose Of hearing an appeal by Mr. David N. Larson, applicant for the position 

of Patroilman, as a result of his disqualification by the Oral Interview Board, 

under prpvisions of Section 4.4 of the rules and regulations. 

The Chairman further advised that the proceedings of this meeting were be-

ing recorded. 
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In addition to the appellant, those present were the members of the Oral 

Interview Board: Reverend G. Chilton Christian; Deputy Chief William Kinney, 

Sacramento Police Department; and Donald Sandman, Personnel Analyst II. Allen 

Seivertson, Investigating Officer for the Sacramento Police Department, John 

Liebert, Deputy Cfty Attorney, and members of the press were also present. 

John Liebert, Deputy City Attorney, advised the appellant that he had the 

right to decide if this hearing should be conducted on an open or closed basis, 

which would exclude members of the press and disinterested persons. .Mr. Larson 

stated that he did not object to the meeting being conducted on an open basis. 

The Chairman then directed the Secretary to introduce the various persons 

in attendance', including the Civil Service Board members, to the appellant and 

to read Mr. Larson's letter requesting the hearing to the Board. After the 

reading of the letter, the Secretary read to the Board,the Civil Service rule 

providing for the hearing, and the alternatives allowed the Board if the appeal 

is upheld. The Secretary further advised the Board of the procedure used for 

evaluation by oral interview.. 

The Chairman then requested the appellant to elaborate on the objected 

issued, and Mr. Larson stated in brief that he felt that the questions relat- 

ing to the Vietnam war were improper, that the Oral Board had no right to attempt 

to elicit his political views, and that he further was of the opinion that these 

questions had "tainted" the interview and had prejudiced the Oral Board members. 

He requested that he be allowed a new appraisal interview. 

At this time the members of the Civil Service Board questioned Mx. Larson 
, 	. 

at length on his objections and statements. Mr. Larson then requested permis-

sion to question the investigating officer of the Sacramento Police Department 

who had conducted the personal background investigation of Mr. Larson. Attorney 

Liebert stated that, in his opinion, the questions should be limited to only 



those issues stated in Mr. Larson's letter, which did not include any reference 

to opinions and conclusions included in the results of the background check. 

Mr. Woods 

executive 

involved. 

made a motion that the Civil Service Board adjourn at this time into 

session to discuss the method of questioning where city personnel are 

The motion was seconded by Mr. Aguilar and the Board adjourned to 

  

meet in executive session. 

Upon resumption of the meeting, the Chairman ruled that questions directed 

to the investigating officer would not be allowed.' 

The Civil Service Board members then directed pertinent questions to the 

three members of the Oral Interview Board that were in attendance. Mr. Larson 

then questioned the Oral Board members extensively of their reasons and methods 

of arriviig at the disqualifying score: After a series of direct and indirect 

questioning of the Oral Inte rview Board by-the -Civil Service Board and Mk. 

Larson, the appellant then requested a short meeting in private with the.mem-

bers of tie Civil Service Board.. The Deputy City Attorney ruled that this may 

be allowed at the discretion of the Civil Service Board. Mr. Aguilar moved 

this request be allowed and the motion was seconded by Mr. Woods. Mr. Larson 

requested that this private meeting not be taped, and this request was made in 

the form of a motion by Mr. Aguilar and seconded by Mr. Woods that the tape be 

turned off. 

After a short private meeting with the appellant, the Civil Service Board 

resumed the open meeting. The Chairman asked if any of the concerned parties 

had any further questions or statements to make. Mr. Larson expressed his 

summation to the fact that he felt that he should not have been disqualified 

and, based on faces revealed during this hearing, he requested that the Civil 

Service Board make a fair determination of his case. 

The Chairman then asked the Oral Interview Board members present if they 



• wished to meet with the Civil Service Board in private session before the Board 

made,their decision, and: . this . was declined by the Oral Board. 

Mr.4iguilar then made a motion that the Board l. adjourn to executive . session 

and it.was seconded.by  Mr. Woods. The Chairman advised Mr. Larson that the 

Secretary would notify him of the final decision of the Civil Service Board. 

In executive session, all facts and testimony were carefully considered 

by the Board members. After a.period of discussion, Mr. Aguilar moved that 

the action of the Oral Interview Board in the case of Mr. Larson's disqualifi-

cation-be upheld and that. the appellant be advised that the Board determined 

that the interview had been conducted in a regular and proper manner and had 

found no,,evidence of irregularity, bias, or fraud. This motion-was , seconded 

by Mr. Woods and the vote was unanimous. The Board directed the Secretary to 

so notify*.the appellant, Mr. Larson, of the Board's decision. 

The meeting adjourned at 7:00 p.m. 

MINUTES OF CIVIL SERVICE BOARD 
CITY OF SACRAMENTO 	. 

REGULAR MEETING 	APRIL . 21, 1970 - 

The Civil Service Board met in regular session in the Conference Room at 

819 Tenth Street at 1:50 p.m. 

PRESENT: Members Aguilar, Street, Woods 

ABSENT: Member Alexander 

The minutes of the last regular meeting held April 7, 1970, were approved 

as submitted. 



RESIGNATION OF CIVIL SERVICE ' 
BOARD MEMBER: 
Joseph M. Genshlea 

The resignation of Joseph M. 

Ge'nshlea, Civil Service Board mem-

ber,:was read' to the Board and 

ordered placed on file in his personnel file. 

NEW EXAMINATIONS SCHEDULED:  . 	 Secretary advised that the follow- 

. ing examinations have been sched- 

uled :  
#1087 	Industrial Painter 
#1088 Firefighter 	, 
#1089 Recreation Supervisor 

MAINTENANCE MAN II EXAMINATION 
NO. 1084 (OPEN AND PROMOTIONAL):  

Written test 'score in Maintenance 

Man'II Examination No. 1084 (open 

. 	 e ' 

and promotional), held'March 9, 10 and 11,,1970, were'reviewed, personal inter-

view not having been included as a part of the examination. 

I 	 T 

Secretary advised 'that the minimum qualifying score in the written test 

was set at 136.50 of a'possible 195 items, qualifying 102'of 318 candidates 

appearing for the written test. 

The following eligible register was made effective April 6, 1970: 

MAINTENANCE MAN II EXAMINATION-NO. 1084 

(Promotional), 
e 

h. _Joe M. Perrone 
2. ,Stanley F. Hart 
3. ,Guy L. Foss 
4. _Carl A. Zazzetti 

82.50% 
80.75 
76.41 
75.88 

(Open) 

# 1. ,William M. Geban 
	

93.08% 
# 2. ,Tony Freitas 
	

92.56 
# 3. ,James A. Rowden 
	

92.56 
# 4. ,Jack L. Guinn 
	

92.05 
# 5. James  W. Thomas 
	

91.54 
# 6. Gerald W. Clifton 
	

90.00 
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MAINTENANCE MAN II EXAMINATION' NO. 1084 (CONT'D.)  

# 7. Ronald A. Giarmona 	 88.977. 
# 8. Kenneth G. Schmidt 	 88.97. 
# 9. _Joseph B. Draper 	 88.46 
#10. Kenneth' A. Howard 	 88.46 
#11. John Chow 	 87.95 
#12. George J. l'ozel 	 87.44 
#13. Carrie L. Coons 	 86.92 
#14. Willis E. Crenshaw 	 86.92 
#15. Timothy L. Penwell 	 86:41 
#16. Ronald Feil 	 86.41 
#17. Harvey E. Bauer 	 86.41 
#18. Marlin G. McCune 	 85.90 
#19. Armando F. Madeira 	 85.90 
#20. Robert A. Plummer 	 85.38 
#21. Ralph E. Lovelace 	 84.87 
#22. David J. Clifton* 	 84.87 
#23. John Mello 	 84.87 
.#24. Charles B. Weiher 	 84.36 
25. James W. Bates 	 83:58 

#26. Lyle E. Lederer 	 -83.33 
#27. Robert W. Lee 	 83.33 
#28. R. Martichuski 	 ,82.82 
#29. Alan J. :CarlsOn 	 *82.31* 
#30. Michael LoBue 	 82.31 
#31. George R. Wheat 	 82.31 
#32. .James E. Brown 	 81.79 
#33. Toby C. Silva 	 - 81.28 
#34. Robert- .K. Hefner 	 81.28 
#35. Burt M. Bonomi 	 81.28 -  
36. N. C. Steinmetz 	 81.03 

#37. James Lopez 	 80:77 
#38. Floyd E. Carney 	 80.77 
#39. G. W. Hernandez 	 - 80.77 
#40. Rudolph D. Miller 	 80.26 
#41. Richard W. Kilfoyle 	 80.26 
42. Robert E. Cessna 	 80.00 
43. John A. Becky 	 80.00 
44. ,Michael E. Gwilt 	 79.49 
45. -  Ronald J. Corder° 	 78.97 
46. Joseph W. Bates 	 78.46 
47.' Dennis D. Ripple 	 76.92 
48.' Frank J. Azevedo 	 * 76.41 
49. Daniel L. White 	 76.41 
50. Robert L. Luttrell 	 76.41 
51. Donald N. Baker 	 75.90 
52. Dale A. Lapp 	 75.38 
53. -  Carl B. Springle 	 75.38 
54.' ,Jerry C. Shaver 	 75.38 
55.- Robert M. Geban 	 75.38 
56.- Brent M. Morgan 	 74.87 
57.- Thomas Valle 	 74.87 
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- 
MAINTENANCE MAN II EXAMINATION NO. 1084 (CONT'D.) 

58. 	Harry A. Fitzwater 
59, 	Jon C. Peterson 
60. R. Christianson 
61. Frank T. Beneto 
62. Lawrence A. Elkins 
63. Kenneth D. Gull 

, 	64. 	R. Middlekauff . 
65. 	ienaldO Gonzales 

74.877. 
74.87_ 
74.87 
74.36 
73.85 
73.85 
73.85 
73.85 

66._ William C. Horgan 73.85 
67. Theodore M. Watson 73.33 
68. Richard Gibau 73.33 
69. Henderson S. Ford 73.33 
70. Frank D. Nunes 73.33 
71. John C. Naves 72.82 
72. Stephen J. Mitchell 72.82 
73. Stephen D. Snyder 72.82 
74. James M. Monroe 72.82 
75. John T. Domich 72.31 
76. E. D. Ecclestone 72.31 
77. Robert F. Guthrie 72.31 
78. Roger R. Rojo 72.31 
79. David P. Smalley 72.31 
80. Craig S. Adams 72.31 
81. L. N. Barbieri 71.79 
82. C. Cascarano 71.79 
83. Ernest M. Jett 71.79 
84. Dennis P. Carlisle 71:79 
85.- John C. Doke 71.79 
86. Vernon C. Scheer 71.28 
87. David A. Lazzari 71.28 
88. Eugene A. Rasor 71.28 
89. Louis E. Goetz 71.28 
90. Albert J. Avalos 71.28 
91. R. L. Persinger 70.77 
92. Steven M. Daniels 70.77 • 

93. Walter H. Provost 70.77 
94. James M. Dietzen 70.77 
95. Joseph A. Sertich 70.77 
96. Joe A. Montoya 70.77 
97. David D. DeCuir 70.77' 
98. Richard G. Myers 70.26 

(# Indicates applicant received 10 points Veteran's Credit.) 

EMPLOYEE STATUS IN POSITIONS 	 As the result of job studies, the 
REALLOCATED TO HIGHER CLASSES:. 

Secretary recommended that perman- 

ent status be granted the following employees in the classification indicated. 



Librarian IV 
--Personnel Assistant' 
Personnel Assistant 
Personnel Assistant .  
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Name 	 Classification  - 

Mary K. Chelton 
Barbara Crosby 
Chatles',DOyle 
Kenneth Sanchez 

Motion was made by Mr. Woods that'permanent-tatus be - granted these 
- • 

employees effective May 1, 1970, in accordance with Section 4.7(c) of the 

rules and regulations; Motion was seconded by - Mt.Aguilar-and the vote was 

unanimous. 

REQUEST FOR VOLUNTARY - DEMOTION: 
Fred Sheard, Refuse Collector 

Communication from Fred 

Sheard; Refuse Collector in 
, 

the Waste Removal Division, requesting approval of -'a voluntary demotion to the 
-- 

class of Watchman because of his physica1'condition;-N4aa considered. 
• 

Secretary advisedthat the request had-been , apprthied bY , John Pieretti, 

Waste Removal Superintendent, and Anthony NastrO',' 'Superintendent of the Corpo-

ration Yard, where Mr. - Sheard would be emplOyed"if - the-demotiOn is approved. 

Motion was made by Mr. Woods that the request'be approited. Motion was 
• et 

	

• 

seconded by Mr. Aguilar and the vote was unanimous. 
• 

• 

REQUEST FOR LEAVE OF ABSENCE:  
James E. Smith  

Identification Technician 

“ComMunication from James E. 
• . 

_ 
SmithIdentification Tech- 

7 

nician, dated April 15,21970, requesting a-Ieave•of absence for six (6) months 

because of illness, was,considered. 

Secretary advised that this request had been aliproved.by Ray Dehner, 

Chief •of Police. 

Motion was made by Mx. Aguilar that the request be approved. Motion was 

seconded by Mx. Woods and the vote was unanimous.: 



City of Sacramento 	
• 

BOOKKEEPING  MACHINE  OPERATORI AND II 

NATURE OF WORK: 

Incumbents are responsible for the rapid and accurate operation of a 
' typewriter accounting machine in keeping variousIdepartmental budget and 
City income accounts. Employees are expected to follow established pro-
cedures without close supervision with•work being reviewed through „periodic 
audits. 

DISTINGUISHING CHARACTERISTICS: 

Although the work of these two classifications is similar in nature, the 
Operator II classification is distinguished froM that of the Operator I in 
that the latter has responsibility for reviewing the work of employees in the 
lower class. A Bookkeeping Machine Operator II ° 1is responsible for the closing 
and balancing of accounts in the bookkeeping maChine section of an,cffice, .and, 
is filled on an assignment basis by the department head. 	 . 

ILLUSTRATIVE EXAMPLES OF WORK: 

Posts requisitions and service orders in budget order; posts to the 
appropriate ledger, running tape on the adding Machine and balancing to same 
on the typewriter accounting machine. 

Posts all claims for payment and posts all, the payrolls to the salary 
line card in the appropriation ledger. 

Writes warrants; makes up recapitulation and weekly statements of dis-
bursements; posts the cash receipts or pay-ins. 

Posts all refunds, transfers, and supplemental appropriations of funds 
and posts receivables. Posts weekly statement Of disbursement to warrants 
drawn ledger and posts expenditure detail to break-down cards. 

Reconciles supporting accounts to control accounts and takes detailed 
balances monthly, quarterly, and closing balances annually. Makes compu-
tations to verify totals when necessary and determines errors and makes 
necessary.  corrections. 

Sets up new ledger cards for the budgetary°  control at the beginning of 
each fiscal year; posts machine credits to the budgetary control ledger. 

Posts salary, retirement contributions, social security and interest 
earned from payroll listings. 	 • 

Posts excess and military leave contributions, social security deficit 
payments, back contributions, redeposit payments and adjustments, etc., from 
various documents. 

Posts employees' statements consisting ofIlbalance forward, current 
contributions, social security deficits, interest earned and current balances 
of retirement fund credit. 

Posts closing entries on employees' contributions cards for withdrawals, 
deaths, and retirements. 

Performs related work as required. 



"'i ?• 

City of Sacramento 
Revised April 21, 1970 

KNOWLEDGES, ABILITIES, AND SKILLS: 

Knowledge of typewriter accounting mach/TIP  operation and its applica- 
tion to the maintenance of a variety of accounting records. 

General knowledge of bookkeeping principles and practices. 
Ability to understand and follow oral and written instructions. 
Skill in the operation of a bookkeeping machine and typewriter. 

; 

DESIRABLE EXtERIENCE'AND‘TRAINING:  

One year'of'ekperiebce - in the'operation of a typewriter accounting 
machine in the posting of a variety of financial data, and completion of 
the twelfth grade. 



4-21-70 

AMENDMENT  OF CLASSIFICATION PLAN: 	 The amended specifications as 
Bookkeeping Machine Operator I & II 

requested by the Board for the 

classes of Bookkeeping Machine Operator I and Bookkeeping Machine Operator II 

were submitted to the Board for final approval. 

Motion was made by Mr. Aguilar that the roposed specifications as prepared 

by the Secretary and made a part of these minutes be approved. Motion was 
,) 

seconded by Mr. Woods and the vote was unanimous. 

AMENDMENT OF CLASSIFICATION PLAN: 	 A job study was presented to the 
Night Maintenance Man . 
Senior Life Guard 	 Board concerning the positions of 
Swimming Pool Manager 

Night Maintenance.Man, Senior Life 

Guard and Swimming Pool Manager, as requested by Solon Wisham, Director of the 

Recreation and Parks Division, and specifications were given the Board members. 

It was the order Of the Board that action on these specifications be held 

over to the ne"xt-tegular meeting as required by Section 4.5 of the rules and 

regulations. 

REQUEST FOR  HEARING: 	 Communication was received from the 
Maintenance Man II 

City Employees' Association regard-

ing.the denial of a request to establish a new classification of Maintenance Man 

II (Leadman), and requesting that a hearing be scheduled. 

It was the order of the Board that the date of Tuesday, May , 12, 1970, at 
, 	• 

4:00 p.m. in the Conference Room at 819 Tenth Street, be set as the time for 

the hearing, and the. Secretary was directed to notify all interested parties. 
• 

CITY EMPLOYMENT OF ETHNIC GROUPS: 
	

The Secretary advised the Board that 

the report of the number of minority 

employees in City employment, which had been requested by Mr. Woods at the pre- 



applicants for this position; 

There being no further business, the 

S E C E TA R' Y - 

vious meeting, had.not been .completed at this date. The Secretary advised that the. 

report would . be  ready by the following meeting and that copies would be mailed 

1 to each member of the Board previous to the meeting. 

FIREFIGHTER EXAMINATION NO. 1088: 	 The Secretary advised the Board 
Recruitment . 

that in connection with the 

current examination for Firefighter, a public relations program had been estab-

listed in the Fire Department whereby members of the Fire Department would con-

tact all organizations representing minority - groups for the.purpose of explain-

ing Fire Department Operations, the benefits of City employment, and requesting 

-MINUTES OF CIVIL SERVICE BOARD 
. 	CITY OF SACRAMENTO _ 

• REGULAR MEETING_ 	MAY 5, 1970 

, 
The Civil Service Board met in regular session in he Conference Room, at 

819 Tenth Street at 10 

and the regular 

PRESENT: Metbers Aguilar; Alexander, Street, Woods ' 

ABSENT: .  None 

• The minutes of the special meeting held April 14, 1976, 

meeting held April .  2.1, 1970, were approved as submitted,. 

INDUSTRIAL PAINTER EXAMINATION NO. 1087: 
Eligible Register 

Personal Interview ratings in 

Industrial Painter Examination 

No. 1087, held April 22, 1970, were reviewed, written test not having been 



included as a part of the examination. 

Qualifications Appraisal Board consisted of Robert L. Haynes, Assistant 
• 

Plant Maintenance Superintendent; Gerald L: Dugan, Painter Foreman; and Michael 

Sappangfield, Personnel Analyst. 

The following eligible register was made effective April 24, 1970: 

INDUSTRIAL PAINTER EXAMINATION NO. 1087  

, 
7% ' # 1. Johnnie Nel'son 	 101.6 	

,"1.  

	

, # . 2.. William _6. Gunnels_ 	 .101.0Q /‘ : f.) _  
# 3'.- I  Harr); G. -Swanson* 	 ' * 99.67 

- #4. ,Jon D. Hammock 	 -,.,9.7 . 6.7 . ..: v - 	' 	' 	 .0 - • 
".--- # 5. —RaYmond Kingsbury 	 — -:97.67' 

#. 6. ._Howard J. Wilkinson, 	 93.00 . 
'-, 	::' -I 	i•v/ - lir 7. ' Vincent E. Mar:tell 	.., ,,), ..'1.1 	,-, i , 	, 1 

' 89.67 - 
. 8. Luther C. Wyatt 	 88.00 
# 9. Ruben Delgado 	 85.00 
.10. John J. Simrak 	 f3,4,.33.  
11. Richard L. Poor 	 ' 2' 183.33 ' 	

, 
 ' 

12. .James W. Koch 	, 	 81.33 . 	•. 	•, 	, . 	 -; -. 	 ,)- 	'-, 	.1: 	• 
'-- -- *in:3 : 'Winfrdd 'A .'Mitcheli ' - 	' '- - 8060 
. 	14. . Willie J. Pittman 	 , 78_67, 	, 

114 	Fl;:--1J7'.E' 	, !-t-i... YCI 	f:,c,:t. 	1.,.",  , 	• 

(# Indicates applicant received 10 points Veteran's.Credit.) 

AMENDMENT OF CLASSIFICATION PLAN: 
Night Maintenance. Man 	, 
Senior Life Guard ilT 
Swimming Pool Manager 

, &<4 AqViYJv.M:; 

- 
Secretary advised that a hearing 

was. set, 	on the , 

adoption of specifications for 
•-,- 

the classes of Night Maintenance Man, Senior Life Guard, and Swimming Pool Man - t. 

ager. 	. 

After discussion, motion was made by Mr. Alexander that the specifications 

as prepared by. the Fersonnel.Officer for these new classifications be adopted 
;k0 

and made a part of these minutes. Motion was seconded by Mr. Aguilar and carried 

by the following .vote: 

AYES: Members Aguilar, Alexander, Street 

NOES: None 

NOT VOTING: Member Woods 



5-5-70 

REQUEST FOR 'HEARING: 
John Hickey 
Patrolman Applicant 

A letter from John Heckey, 

applicant for the position of 

Patrolman, was read to the Board. Mr. Heckey protested his disqualification 

by the Oral Qualifications Board during the recent examination for Patrolman. 

He stated that, in his opinion, his previous arrest record was of a minor nature 

  

and should not have been considered in the qualifying procedures. He requested 

that the Board reconsider his disqualification in this examination. 

After considerable discussion by members of the Board regarding the present 

requirements for this' position in regard to previous records of arrest of persons 

applying for examination, it was the order of the 'Board that all entrance require-

ments for the class of Patrolman be reviewed prior to the next Civil Service 

examination for this 'class. 
r 

In regard to Mr; Heckey's letter of request, the 'Board determined that the 

thirty day time allowance for hearing requests had -long expired and the Secretary 

, 	 _ 
was directed fo notify Mr. Heckey that no further consideration could be .  given to 

his letter of request. 

CITY EMPLOYMENT OF ETHNIC GROUPS: The Secretary presentedtOthe 

Board a comprehensive study of 

ethnic emPio);ees presently within City service, as had been requested at a -previous 

meeting. The study included the number in each department, the 

classification,' and the number by salary' range. 

number by job 

After cdnsiderahie discussion of 'the studY by the members of the Board and 

the possibility of s'ecuringadditional data not 'shown on this report, Mr. Woods 

requested that the study be carried over to the next meeting for further discus- 
, 

sion and interim study. The Chairman directed that the natter be placed on the 

agenda for the next meeting. 



City of Sacramento 

SENIOR LIFEGUARD 

F 
1 1 

The Senior Lifeguard assumes full responsibility of the pool when the 
manager is away from the premises. He performs his regular lifeguard duties 
and assists in supervising pool staff in organizing and instructing of swim 
classes and competitive water sports. 

EXAMPLES OF DUTIES 

Performs lifeguard duties as assigned. 
Maintains order and assists in the promotion of, and adherence to, 

safety rules and precautions necessary for the protection of persons 
making use of the pool. 

Assists in the maintenance of building, pool, grounds and equipment, 
keeping them in clean and safe operating conditions. 

Assists in supervising and conducting classes for instruction of swimmers. 
Works closely with the manager in organizing and supervising water sports 

and special events. 

DESIRABLE QUALIFICATIONS 

Minimum age of 19 years and any combination of training and experience 
equivalent to the completion of the twelfth grade. One year of experience 
in swimming pools as an instructor or lifeguard. Possession of a Water 
Safety Instructor's certificate. 

NIGHT MAINTENANCE  MAN 
IF 

DEFINITION  

Under supervision, the general responsibility of the night clean-up man 
is the maintenance of the inside of the building area. He may also do related 
work designated by the manager. 

EXAMPLES OF DUTIES 

Sweep building, dump all receptacles, hose locker rooms, mop office, 
disinfect and scrup toilet facilities and showers, wash windows and clean 
Walks. 

QUALIFICATIONS 

Employees must be at least 18 years of age. 

City of Sacramento 
New Classes Established 
May 5,,1970 

DEFINITION 



City of Sacramento 

SWIMMING  POOL MANAGER 

DEFINITION 

The pool manager is directly responsible tol the district supervisor for 
all things pertaining to the management of the pool to which he is assigned. 
This includes the safety of all swimmers, maintenance and sanitation of the 
facility, promotion of programs or special events, completion of all records 
as required, ordering supplies and equipment and carrying out a successful 
and safe pool operation. All persons assigned to a pool are the direct re-
sponsibility of the manager. 

EXAMPLES OF DUTIES 

Supervises and assigns the work of lifeguards and other pool personnel. 
Organizes and directs instruction in children and adult swimming lessons, 

junior and senior life saving classes, pool personnel on the technique 
of teaching swimming lessons, and works with lifeguards on improving 
their skills. 

Responsible for the accurate accounting of 0ca5h receipts and for the 
condition of the office and its facilities. 

The manager is also a lifeguard, instructor, first adder, locker at-
tendant, etc., wherever the situation requires such action and his 
prime purpose is providing safe, clean and wholesome recreational 
swimming and enjoyment for the public. 0 

DESIRABLE QUALIFICATIONS 

Minimum age of 21 years and the completion of at least two years of 
college. , Two years of training and experience in assisting in swimming 
pool management as an instructor or headguard. Possession of a Water 
Safety Instructor's certificate and a current Red Cross First Aid Certificate. 

City of Sacramento 
New Class Established 
May 5, 1970 



PROPOSED CHANGE IN CALIFORNIA CITIES 
USED FOR SALARY COMPARISON PURPOSES:  

The Secretary presented to the 

.Board,a_proposal to reduce the 

number of cities used for this purpose from fifteen (15) to six (6), with the 

selection to be limited to those cities which more closely matched the City of 

Sacramento from a population standpoint as required by Charter provision. The 

six cities suggested were San Jose, Long Beach, Oakland, Anaheim, Fresno, and 

Santa Ana. The Secretary advised that this proposal had been presented to the 

Board at this time for consideration only and that determination was not neces-

sary until prior to the next salary survey, which would be after July 1, 1970. 

The Board advised that the proposal would be studied and requested that 

it be carried over to the next meeting. 	
) 

REQUEST FOR BOARD ENDORSEMENT 	 - Commissioner Aguilar requested 
OF BALLOT PROPOSITION NO. 5:  

that the Board go on record as 

endorsing Article 24, Ballot Proposition No. 5, dealing with civil service 

procedures. The members of the Board questioned if'such action by the Board 

would be proper and feasible. 	 ( 

The Chairman requested the Secretary to obtain an opinion from the City 

Attorney as to the propriety of such an endorsement. 

There being no further business, the meeting adjourned at 2:30 p.m. 


