MINUTES OF CIVIL SERVICE BOARD
CITY OF SACRAMENTO _
REGULAR MEETING JULY 2, 1962

The Civil Service Board met in regular session at 817 - 10th Street at

2:00 P.M.

PRESENT: Members James Alexander, Street, and -Erickson.

i

ABSENT: Members C. Alexander and Genshlea

)

s/

POLICE SERGEANT EXAMINATION NO, 715
Item Protests

Upon recommendation of State

Cooperative Personnel Services,
it was the order of the Board that the following changes in the scoring key

be approved:

Test 2, Part A, Question 4: Change key to C.
Test 3, Part A, Question 8: Delete item.

Test 3, Part B, Question 5: Delete item.

Test 4, Part A, Question 2: Delete item.

Test 4, Part A, Question 7: Delete item,

Test 4, Part A, Question 10: Both B & C correct.
Test 4, Part D, Question 19: Delete item.

Test 5, Question 6: .~ Both A & D correct.
Test 7, Question 8: Delete item,

Test 7, Question 9: Delete item.

Test 7, Question- 10: Delete item.

All other item protests denied and the Personnel Officer instructed to

score. the written test accordingly.

REQUEST FOR DEPARTMENTAL
PROMOTIONAL EXAMINATION

Communication from R. G. Renfree,
-Nursery Foreman

Director of Recreation and Parks
Department, dated July 2, 1962, rquesting that a departmental promotional

examination be held for the class of Nursery Foreman, in accordance with

Section 8.6 of the Rules and Regulations, was considered.

Motion made by Mr. Erickson that the request be approved and that eligi-

—

bility for this examination be limited to any field employee in the Recreation
and Parks Department below the salary level of Nurséry Foreman. Motion seconded

by Mr. Street and carried by the following vote:



ri'f*'"f 2f Cioyrento . .
New rlase Established : , 1597

7/1/62
AUTCMOTIVE MECHANIC I

Nature of Work:

This. is skilled work of the journeyman level in the maintenance and
repair of gasoline and diesel driven automotive and related equipment.
The employees of this class perform skilled tasks in mechanical repair
and maintenance of automobiles, heavy duty trucks, tractors, patrol graders,
rollers, fire equipment, pumps, hydraulic 1ifts, plows, bulldozers, and other
standard and special automotive equipment in accordance with standard trade
practices. Employees work under general supervision, using independent judg-
ment as to method of repair after receiving oral instructions or written
work orders as to the nature of the work to be performed. A supervisor
may check work during repair, or test running conditioni of equipment after
work is completed. Employees may supervise unskilled or semi-skilled helpers.

Illustrative Examples of Werk:

Inspects automobiles and trucks to locate and determine the extent of
necessary repairs., i

Does general cverhaul and repair work on autcnoblles, light and heavy
trucks, fire equipment, gascline and diesel motors, hydraulic pumps, tractors,
mechanlcal sweepers, graders, mowers, power shovels and other automotive and
mechanical equipment.

Inspgcta, adjusts and replaces necessary units and related parts including
valves, pistons, main bearings and assemblies; repairs cooling, fuel and ex-
haust systems; rebores piston and rings; grinds valves.

Repairs and overhauls brakes, electrical and ignition systems, clutches,
transmissions, differentials, rear axle assemblies; repairs and installs
hydraulic controcls; tunes motors using standard testing equipment; aligns
wheels. : .

Keeps records and accounts for materials and supplies.

Performs related work as required.

Knowledges, Abilities, and Skills:

Knowledge of standard practlbes, equlpment and tools of the automotive
mechanic trade.

Knowledge of the operating principles of gasoline and diesel engines
and of mechanical repair of heavy trucks, construction:equipment, and hy-
draulic pumps.

Knowledge of the occupticnal hazards and saFetv precautions of the trade.

Ability to understand and carry out oral and written instructions.

Ability to adapt available tocls and repair parts to specifoc repair
problems. ' '

Skill in the care and use of various types of automotive hand and shop
tools. ‘ ,

Skill in locating and adjusting defects in motor equipment.

Desirable Experience and Training:

Experience as a journeyman automotive mechanic, preferably on heavy
equimment; and completion of the tenth school grade.



City of Smorimente

New Class Lstasiished ‘ 1597.1
7/1/62

AUTOMOTIVE MECHANIC II

Nature of Work:

This is skilled work of the journeyman'lével”éha limited supervisory
work in the maintenance and repair of gasoline and dleoel driven automotive
and related equipment. The employee of this class psrfor'ms and superv.lses

‘a small number of subordinates performing skilled or semi-skilled tasks in

mechanical repair and maintenance of automobiles, heavy duty trucks, tractors,
patrol graders, rollers, firefighting equipment, hydraulic pumps, hydraulic
lifts, plows, bulldozers, 'and other standard and special automotive equip-
ment in accordance with standard trade practices. This|work differs from

that of a Mechanic I in that an employee works with considerable independence
of action as a work leader within well defined departmental procedures govern-
ing equipment repair policy. The werk is performed under the direction of an
administrative superior and work is checked through Lne performance standards
of equipment repaired.

Illustrative Examples of Work:

Plans, lays out, and assigns work to mechanics and other semi-skilled
helpers engaged in the overhaul and repair of varied autcmotive and auxil-
iary equipment; inspects work in process and upon completion; instructs
mechanics in difficult repair tasks; personally performs skilled mechanical

work in repair and a overhaul of equ¢mnent.

Inspects automobiles and trucks to locate and determlne the extent of
necessary repairs,

Does general overhaul and repair work on automobiles, light and heavy
trucks, fire equipment, gasoline and diesel motors, hydraulic pumps, tractors,
mechanlcal sweepers, graders, mowers, power shovels andj other automotive and
mechanical equipment,

Inspects, adjusts and replaces necessary units and related parts including
valves, pistons, main bearlrgo and assemblies, and coollng, fuel and exhaust
system; rebores pistons and rings; grinds valves.

Repairs and overhauls brakes, electrical and ignition systems, clutches,
transmissions, differentials, rear axle assemblies; repairs and installs
hydraulic controls; tunes motors using standard testing“equipment; aligns
wheels.

Requistions, storeo, and keeps records and accounts for materials and
supplies.

Performs related work as required.

Knowledges, Abilities, and Skills:

Considerable knowledge of standard practices, equirment and tools of the
automotive mechanic trade. ‘

Considerable knowledge of the operating principles of gasoline and diesel
engines and of mechanical repair of heavy trucks, construction equipment,
and hydraulic pumps.

Knowledge of the occupational hazards and safety precautions of the trade.

Ability to understand and carry out oral and written' instructions.

Ability to adapt available tools and repair parts to specific repair
problems.

Skill in the care and use of various types of automotive hand and shop
tools, -

Skill in locating and adjusting defects in motor qulpnent
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Cicy of Sacramernto
New Class Establighed i 1597.2

7/1/62 AUTO BODY REPAIRMAK I

Nature of Work:

This is skilled journeyman level work in the repair and painting of
damaged automobile and automotive equipment bodies. Angemployee of this
class is responsible for performing body repair work on'a variety of auto-
notive equipment by using specialized body repair tools.and equipment. When
damages have been repaired, the employee paints body surfaces. Work methods
are determined by the employee after receiving oral or written instructions.
A supervisor may check work during repair and completed work is inspected
to assure that repairs and workaanship meet acceptable standards.

Illustrative Examples of Work:

Straightens fenders on cars and trucks and repaints damaged surfaces; does
light weldlng related to bedy repair.

By usmg body hammers, air hammers, body jacks, welding arc, blow torch,
egnd various other body repair tools and equipment, repairs wrecked automobiles,
trucks, motorcycles, and other vehicles; removes all dents and straightens
alk bent and damaged body sections; removes, stralghtens, and removes straigh-
tens, and resets cnrome stripping on cars.

Removes, straightens, and replaces body panels of vehlcles or replaces
damaged sections with new panels.

Sands, putties, applies primer coat, and paints repaired surfaces of
automobile and truck bodies.

Matches and mixes paints and applies palnt with a spray gun; paints
police, fire, and transportation equipment in standard colors- installs city
markings on equipment.

Cuts and installs auto glassj; repairs and recovers seato and upholstery,
cleans and repairs radiators.
- Performs related work as required.

Knowledges, Abiiities, and Skills:

Knowledge of standard practices and equipment cf automotive body repair
work and of the methods and practices of the auto painting trade.

Knowledge of the hazards and safety precautions of the trade.

Ability to understand and carry out oral and written/instructions.

Ability to adapt available tools and materials to specific body repair
problems., |

Skill in the care and use of body repair tools and eqalpment.

Skill in mixing paints and in matching and blending colors, and in cutting
glass and repairing seats and upholstery.

Desirable Experience and Training:

Experience as a journeyman automotive body repairman, and painter or
completlon of a recognized apprenticeship in thlS trade, and completion of
e tenth school grade.



City ¢f Sacramsznto
New Class. Established 1597.3
7/1/62

AUTO BODY REPAIRMAN 11

Nature of Work:

This is skilled work of the journeyman level and limited supervisory
work in the repair and painting of damaged automobile &nd automotive equip-
ment bodies. The employee of this class performs and supervises a small
number of subordinates performing skilled tasks in bodyirepair and painting
of wrecked autcmobiles, trucks, motorcycles, and other vehicles in accord-
ance with standard trade practices. This work differs from that of a
Repairman I in that an employee works with considerable. independence of
action as a work leader within well defined departmental procedures govern-
ing equipment repair policy. The work is performed under the direction
of an administrative superior and work is checked by observation of the
results obtained.

Illustrative Examples of Work:

Plans, lays out, and assigns work to repairmen engaged in the body
repair and painting of varied automotive and aux1lla”y equlpmert inspects
work in progress and upon completion; instructs repairmen in difficult
repair or painting tasks; personelly performs skilled work in the body
repair and painting of equipment.

Estimate labor and material costs of wrecks for work orders.

Straightens fenders on cars and trucks and repaints damage surfaces;
does light welding related to body repair,

By u81ng body hammers, air hammers, body jacks, we;dlng arc, blow torch,
and varicus other body repair tools and equipment, repairs wrecked automo-
biles, trucks, motorcycles, and other vehicles; removes all dents and
straightens all bent and damaged bedy sections; removes, straightens, and
resets chrome stripping on cars.

Removes, stralghtens, and replaces body panels of vehlcles or replaces
damaged sections with new panels

Sands, putties, applies primer coat, and paints repaired surfaces of
automobile and truck bodies.

Matches and mixes paints and applies paint with a spray gunj; paints
police, fire and transportation equipment in standard colors, installs city
markings on equipment.

Cuts and installs auto glass; repairs and recovers seats and upholstery;
cleans and repairs radiators.

Requisitions, stores, and keeps records and accounts for materials and
supplies.

Performs related work as required.

Knowledges, Abilities, and Skills:

Considerable knowledge of standard practices and equipment of automotive
body repair work and of the methods and practices of the auto painting trade.

Knowledge of the hazards and safety precautions of the trade.

Ability to understand and carry out oral and written instructions.

Ability to adapt available tools and materials to specific body repair
problems.

Skill in the care and use of body repair tools and equipment.

Skill in mixing paints and im matching and blending colors, and in
cutting glass and repairing seats and uphols tcry.
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City of Sacramento 1594
New Class Established '
7/1/62

SEWAGE PLANTS SUPERVISOR

Nature of Work:

This 1is technical and supervisory work in the operation of a municipal sew-
age treatment plant. The work involves responsibility for the operation of the
sewage treatment plant in order to treat raw sewage effectively. The employee
supervises the work of plant personnel and maintains a constant check on the ef-
ficiency of the sewage treatment process., The work is subject to general admin-
istrative direction from the Water and Sewer Utility Superintendent and is re-
viewed through conferences and observation of results obtained.

Illustrative Examples of Work:

Plans, assigns and supervises the work of sewage treatment plant personnel;
inspects the operation of sewage treatment machinery and equipment; prepares work
and vacation schedules; trains and outlines duties of shift operators,

Determines appropriate amounts of chemical necessary to treat properly in-
coming sewage; supervises the laboratory testing of sewage samples; receives and
reviews laboratory and operating volume reports.

Directs and inspects the cleaning and maintenance of the buildings and
grounds and requests the Plant Maintenance Supervisor to assign crews to repair
and maintain machinery and equipment.

Studies special treatment processes and conducts special and experimental
treatments,

Sees that emergency pumping stations are manned and in operation during
flood periods.

Keeps records and prepares reports on plant operation and develops budget
estimates.

Performs related work as required.

Knowledges, Abilities and Skills:

Thorough knowledge of the machines, equipment, materials and operating prac~
tices of a large sewage treatment plant.

Thorough knowledge of the physical, chemical, and bacteriological processes
involved in the treatment of raw sewage.

Knowledge of the principles of organic chemistry and general chemical lab-
oratory practices and techniques.

Ability to plan, lay out, supervise, and inspect the work of sewage treat-
ment plant personnel.

Ability to prepare clear and concise reports and to recommend improvements
and innovations in sewage treatment processes.

Desirable Experience and Training:

Considerable experience in the operation of a sewage treatment plant, and
graduation from a standard high schocl or vocational school, supplemented by
college level courses in chemistry or sanitary engineering.



City of Sacramento 1593.1
New Class Established
7/1/62

WATER TREATMENT PLANT SUPERVISOR

Nature of Work:

This is technical and supervisory work in the operation of a municipal water
treatment plant. The work involves responsibility for efficient plant operation
in order to deliver an adequate supply of pure water to the city mains. The
employee supervises the work of plant personnel and maintains a constant check
on the efficiency of the water purification process. The work is performed under
the direct supervision of a Supervising Sanitary Engineer and is subject to gen-

ral administrative direction from the Water and Sewer Utility Superintencdent.

Illustrative Examples of Work:

Plans, assigns, supervises and reviews the work of water treatment plant
operators; prepares work and vacation schedulesj trains and outlines duties of
shift operators.

Supervises the manufacture and application of aluminum sulphate and the
regulation of chemical feed machines; orders chemicals, supplies and equipment.

Directs and inspects the cleaning and maintenance of buildings and grounds
and requests the plant maintenance supervisor to assign crews to repair and main-
tain machinery.

Supervises the preparation and maintenance of operational records; prepares
reports of plant operations; submits budget estimates to the Supervising Sanitary
Engineer; receives and reviews laboratory and operating vclume reports.

Conducts visitors through the water plant and explains operational processes
of water purification.

Performs other related work as required.

Knowledges, AXlities and Skills:

Thorough knowledge of modern equipment, methods, and developments in water
treatment through complete purification.

Considerable knowledge of the physical, chemical and bacteriological processes
involved in the treatment of water.

Some knowledge ¢f general chemical principles and laboratory practices and
techniques. '

Ability to plan, lay out, and assign work of water treatment plant personnel.

Ability to prepare clear and concise reports.

Desirable Experience and Training:

Considerable experience in the operation of a water purification and treat-
ment plant; and graduation from a standard high scheol or vocational school, sup-
plemented by college level courses in chemistry or sanitary engineering.



City of Sacramento 1560
New Class Established
7/1/62 -

STQVAL MAINTENANCE AND REPAIRMAN

Nature of Work:

This is skilled and semi-skilled work approaching the ‘journeyman level in
the maintenance and repair of electrical and electronic devices, equipment, faci-
lities and systems. Employees perform a variety of maintenance and repair tasks
on traffic signal and fire alarm systems. Employees of this class may direct and
instruc subordinate helpers, hcwever, work is ordinarily checked by a foreman or
journeyman electrician upon completion of assigned tasks.

Iliustrative Examples of Work:

Inspects, locates and repairs malfunctions and fa‘lu“es in electrical and
electronic equipment circuits and systems.

Installs, adjusts, tests and repairs fire alarm boxes; assists in the main-
tenance of lines for the transmission of fire alarm signals; adjusts and repairs
circuit breakers and regulators; checks and tests meters, protective relays, buz-
zers, public address systems and other electronic and auxiliary apparatus; tests
and locates opens, shorts, grounds and other circuit troubles; replaces shunts,
coils, transformers, switches, fuses and electro-mechanical parts.

Installs, adjusts, tests and repairs electric and electronic traffic signal
controls and devices; adjusts electronic controllers, pedestrian timers, and el-
ectronic diagrams; assists in the testing and calibration of remote control equip-
ment, electro-mechanical signal controllers, program clocks, and computers.

Assists and participates in the repair of electric motors, switches, com-
pressors, transformers, panelboards, time clocks, generators, and related equip-
ment in traffic signal and fire alarm systems.

Drives truck and supplies tools, equipment, and materlals to journeyman elec-
~tricians.,

Makes continuity and circuit checks; uses electrical test equipment such as
ammeters, watt meters, volt meters, ohm meters and similar specialized testing
and calibration equipment.

Performs other related work as required.

Knowledges, Abilities and Skills:

Considerable knowledge of the practices, methods, tools, materials and equip-
ment in the electrical trade.

Considerable knowledge of the occupational hazards of the electrical trade
and of necessary safety precautions.

Knowledge of electrical circuits and wiring systems including the basic
principles of electrical and electronic theory and practices.

Skill in locating and correcting malfunctions and defects in electrical and
electrcnic equipment and facilities.

Skill in the use and care of tools and equipment of the electrical trade.

Mechanical aptitude.

Desirable Experience and Training:

Considerable experience in the maintenance and repair of electronic devices
and equipment or in electrical installation, maintenance and repair work; and
graduation from a standard high school or vocational school
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New Class L>taullsv . , o ~
7/1/62 | : . 1482
HEADQUARTERS SUPERINTENDENT o

i

Nature of work:

This is responsible supervisory and administrative pollce work in direct-
ing, coord:natlng and admlnlsterlng a variety of police operations.,. Admini-
strative supervision and control is exercised over employees engaged in tech-
nical clerical and law enforcement service supporting activities, including
records, identification, services, training and related administrative staff
activities, This employee is responsible for continuous analysis of modern
police methods, techniques and procedures and for the evaluation of training,
personnel and various headquarters administrative functions and operations.
The administrative nature of the work requires the application of modern
managerial techniques-:and advanced police skill and knowledge for effective
planning, organizing, and coordination of the work of various divisions to
assist and relieve the department head of administrative detzail. Work is
performed with considerable independence within the frame work of policies
determined by the Police-Chief and the City administration. Supervision is
received from the Police Chief or Assistant Police Chief, with whom the
employee confers on unusual problems and who reviews work through observa-
tion of results and evaluation of reports submitted.

Illustrative Examples of VWork:

Maintains general administrative control of all persons employed within
records, identification, services, communications, jail and property room;
investigates complaints and disputes related to administrative functions
and attempts to settle and resolve unusual inter-departmental and intra-
departmentcl problems.

Supervises and assists in the preparation of the departmental budget and
provides administrative guidance for the control of budget expenditures.

Supervises and assists in the preparation and maintenance of administra-
tive records and files, departmental rules and regulations, local ordinances,
training manuals and bulletins, and statistical records and reports.

Coordinates with supervisory staff on matters pertaining to correspond-
ence, publicity, persomnnel, payroll, budgets, manuals, reports, and other
administrative detail; acts as departmental representative at a variety of
meetings, conferences, and other public functions as required.

Provides administrative supervision to the operation of the Police Academy,
including the orientation, indoctrination and training of new patrolmen;
supervises the preparaticn of training bulletins and the preparation and
control of the training budget.

Performs related work as required.

Knowledges, Abilities, and Skills:

Considerable knowledge of modern administrative procedures, practices and
nethods of Police Administration.

Considerable knowledge of the modern methods and practices of criminal
investigation and identification.

Considerable knowledge of the rules and regulations of the police depart-
ment.

Considerable knowledge of applicable federal and state laws and city
ordinances.



Considerable knowledge of the literature on police administration w1th
particular references to the field of assignment.

Considerable knowledge of the use of pollce records and their application
to the solution of police problems.

Demonstrated ablllty to command the respect of officers and to assign,
direct and supervise their work.

Ability to analyze complex administrative and law enforcement procedural
problems and to adopt quick, effective, and reasonable courses of action
with due regard to surrounding hazards and circumstances, and for the ef- .
fective implementation and utilization of available staff services.

Ability to deal with the public courteously and flrmly and to effect and
maintain satisfactory public relations. .

Ability to prepare cliear and definitive reports of d1v1s1onal act1v1t1es.

'Desirable Experience and Training:

Considerable progressively responsible police experience; and graduation
from a standard high school, preferably supplemented by completion of formal
training courses in modern pollce administration and methods.

If this position is filled from within the department, the employee must
have occupied the position from which he is promoted for at least two years
(section 44, City Charter). :

43




City of Sacramento
xevised 7/1/82 . 1480

POLICE CAPTAIN

Nature of Work:

This is supervisory and technical police work in directing a special phase
of police department operation or directing the activities of an operational
division during one shift. The work involves responsibility for the immediate
supervision of a particular phase of a major police department acitivity. The
administrative character of the work requires the application of advanced po-
lice skill and knowledge to the analysis of traffic, juvenile, or criminal
trends in the city and to evaluating the effectiveness of police techniques
used. Employees personally participate in the more difficult police and in-
vestigative problems and instruct subordinate officers in the methods to be
followed. The work is performed in accordance with departmental policies and
precedents and general orders received from a superior officer. It is re-
viewed through observation of results and evaluation of reports submitted.

Illustrative Examples of Work:

Assigns patrol force personnel engaged in the protection "of life and
property and the prevention of crime; directs and inspects the city jail; sees
that regulations regarding the booking and custody of prisoners are compoled
with; directs the operation of the police switchboard and radio; sees that
the complaint desk is properly manned and that persons requesting police ser-
vice in person or telephone receive prompt and courteous attention.

Assumes charge of police activities on the scene in case of large fires,
riots, and other major emergencies.

Directs officers assigned to traffic safety and accident prevention and
investigation; explains safety program tc interested groups; directs the
preparation of accident records and reports,

Supervises and participates in the preparation of necessary records and
reports relating to activities; reviews reports prepared and submitted by
subordinates.

Investigates complaints made by citizens about members of the department.

Knowledges, Abilities, and Skills:

Considerable knowledge of the rules and regulations of the Police Depart-
ment., .

Considerable knowledge of approved principles, practices and procedures of
police work.

Considerable knowledge of. the geography of the city and the location of im-
portant buildings.

Ability to command the respect of officers and to assign, direct, and super-
vise their work. '

Ability to deal with the public courtecusly and firmly, and to establish
and maintain satisfactory public relations.

Desirable Experience and Training:

Considerable police experience; and graduation from a standard high school,
supplemented by completion of formal police training courses.

If position is filled from within the department, the employee must have
held the position from which he is promoted for at least two yeers.
(Sec. 44, City Charter)



City of Sacramento ' ‘ 1451
New Classification Established '
7/1/62

MATROW—C LERK

o Nature of Work:

This is routine and varied clerical work and occasional custodial work in-
volved in guarding and supervising the women prisoners in custody of the city,

, on an assigned shift. An employee of this class is required to do routine cleri-
cal work involving typing and filing, and processing records and reports and re-
lated data, in addition to matron duties. Although the work is generally of a
routine nature, the employee must deal with emergencies, including violence and
illness among prisoners., The work is supervised by an administrative superior
by review of results, occasional personal inspections, and reviews of reports.

Illustrative Examples of Work:

Receives and searches women prisoners and has custody of their property;
accompanies officers in escorting female prisoners to identification section for
processing; accompanies officers in escorting female prisoners to county jail.

Supervises women prisoners in making telephone calls, receiving visitors,
and seeing attorneys and bondsmen; conducts prisoners to courtroom and to the
doctor; cares for health of women prisoners by seeing that doctor's orders are
carried ocut.

Types reports and statements; types and files a variety of police records
and reports, and other miscellaneous materialj types from rough drafts, dictat-
ing machine cylinder, or other sources; fills in forms, lndex cards or other
typed materials.

Keeps routine records involving a large number of unit records and a large
volume of changes; checks forms, posts records, and searches files as required.

Operates typewriter and common office appliances; gives and receives infor-
mation by telephone, or in person, to officers as requlred.

Performs other related work as required.

~ N\ - .
- Knowledges, Abilities, and Skills:
\\ ‘ Knowledge of modern cffice methods and equipment. ‘
A Some knowledge of general nursing, including physical ability and agility

A s required in handling unruly individuals.
/} Ablllty to think clearly and act quickly in dealing w1th hazardous and un=
“#+ations.
(/; {> -i*cy to understand and follow oral and written instructions.
7\ . +y to maintain harmonious working relationships with other employees,
‘“\Mwn the operation and care of a standard typewrlter.

kS
7"
3 Desirable Experience and Training:
|
N Some experience in supervising women or children of a delinquent character,

;,,f~g,,’{ncluding experience in typing and general clerical work; and graduation from
<i::ﬁ\ﬁ~é standard high school, including or supplemented by courses in typing.
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DISPATCHER-CLERK

Nature of Work:

This is skilied work in the operation of the police radio-telephone trans-
mitting and receiving equipment and involves, also, moderately difficult and
varied clerical work. An employee of this class is required to do routine
clerical work involving typing and filing, waiting on the public at the count-
er, and processing and filing reports and other data as reguired, in addition
to radio room duties, The work is performed under the direct supervision of
a police radio sergeant during the day shift, two night 'shifts, and Sundays
and holidays.

Illustrative Examples of Work:

Dispatches patrol cars or other units to specified points as ordered; re-
ceives messages from patrol cars or other units; keeps radio log of all calls
received and dispatched; takes complaints and gives out information to the
public at the counter and over the telephone,

Takes reports from patrolmen in person or from dictaphone recorder and
types same; interviewing prisoners, witnesses, and arrested persons; types
statements; types and files police reports, records, and other miscellaneous
materiai; operates teletype machine while on night duty and Sundays and
holidays.

Receives money for the payment of warrants, bail bond and other sources;
calculates change and issues change and receipts; does other incidental
clerical work.

Performs other related work as required.

Knowledges, Abilities, and Skills:

Knowledge of modern office methods and equipment.

Some knowledge of local geography, including location of streets, parks,
buildings, and city boundaries.

Ability to think clearly and act quickly in emergency situations.

Ability to meet and to deal tactfully and effectively with the public,

Ability to maintain harmonious working relationships 'with other employees.

Ability to enunciate clearly.

Skill in the operation and care of a typewriter.

Desirable Experience and Training:

Some experience in typing and general clerical work; and graduation from a
standard high school, including or supplemented by courses in typing.



City of Sacramento - 1445
Revised 7/1/62 ‘
PROPERTY CLERK

Nature of Work:

This is clerical work ‘in the care and custody of property and evidence in
the Police Department. An employee of this class is responsible for receiving
and accounting for evidence and property arising from police contacts. Work
is performed with considerable independence and requires close cooperation with
the purchasing agent, city auditor, corporation yard and other operating or
police personnel. Supervision is exercised over a stores, clerk who preparec
departmental requistions for Police Department supplies, materials and equip-
ment.

Illustrative Examples of Work:

Supervises and assists in receiving and tagging all stoien property that is
recovered for safe keepingj; accounts for, keeps, and tags all evidence found at
the scene of a crime until cases are taken to court; presents evidence to court
and subsequent to court action, returns property to owner.

Receives all lost and found property, excepting bicycles and automobiles;
locates owners and returns property to them; prepares unclaimed property for
disposition.

Supervises the requisition of clerical supplies, equipment, and other materi-
als for the Police Department, including all foodstuffs used in the kitchen.

Maintains records and prepares reports.

Performs related work as required.

Knowledges, Abilities, and Skills:

Knowledge of clerical procedures, particularly those concerning records and
routine bookkeeping methods.

Ability to perform arithmetical computations and maintain neat and accurate
clerical records.

Ability to understand and follow oral and written directions.

Ability to establish and maintain effective working relationships with
employees and the general public.

Ability to learn the laws under which property is held and disposed of.

Ability to interpret and apply departmental policies and procedures.

Desirable Experience and Training: -

Experience in office and clerical work; and graduation from a standard high
school, preferably supplemented by courses in business practices.
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IDENTIFICATION SUPERVISOR

Nature of Work:

This is responsible technical police work. in directing the preparation,
identification, and maintenance of criminal identification and related police
records, The employee in this class is responsible for directing the operation
of the police identification records section, which serves as a central re--
pository of all records of police identification activity. In addition, the
employee personally performs difficult criminal identification work including
photography work and classificaticn of fingerprints. Supervision is ex-
ercised over several employees engaged in maintenance of police identificaticn
records., The work is performed under general administrative supervision and
is evaluated through the review of reports and through conferences with em-
ployees.

Illustrative Examplss of Work:

Supervises the receiving and indexing of all identification records and
photographs of prisoners and suspects of the department; participates in the
fingerprinting and photographing of prisoners, the classification and identi-
fication of prints, the clearing of prints with state and federal officers,
and the furnishing of fingerprints and photographs to federal authorities as
needed.

Supervises and participates in the posting and tabulating of departmentally
required criminal identification activity reports; conducts special studies
for the police chief utilizing police identification records.

Participates in skilled identification or investigation work as conditions
require; testifies in court as an expert witness.

Reviews shift records and reports for completeness.

Performs related work as required.

Knowledges, Abilities, and Skills:

Considerable knowledge of modern developments and research in the field of
police identification records and police administration and of current litera-
ture in these fields,

~ Considerable krnowledge of approved principles, practices, and procedures of
police identification work and of the rules and regulations cf the police
department.

Considerable knowledge of photography and standard fingerprint classifica-
tion practices, techniques, and equipment.

Considerable knowledge of modern office practices and procedures with parti-
cular reference to police identification.

Knowledge of the organization and functions of other police divisions, the
courts, and of county, state, and local law enfocrcement agencies.

Ability to plan, assign, and supervise the work of a number of civilian
clerical assistants.

Ability to establish and maintain effective working relationships with sub-
ordinates and fellow employees.

Ability to prepare and supervise the preparation of clear and comprehensive
written reports.



Desirable Experience and Training:

Considerable experience in'police identification and records work; and
graduation froa a standard high school, supplemented by completion of

specialized courses .in police records and criminal identification work.’ -
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COMMUNICATIONS OPERATOR II

Nature of Work:

This is limited supervisory and moderately difficult work in receiving and
transmitting signal, telephone, and radio fire alarms. Employees in this class
are respon31ble on an assigned shift at the Central Fire Alarm Station, for su-
pervising the operations of the station in receiving fire.alarms over a standard
signal system and by telephcne or radio, dispatching proper equipment, and main-
taining accurate records of all alarms and official business. In addition Te
alarm operations, a telephone switchboard and a vocal inter-communication system
is also used in relaying calls to fire department officers and stations. Employ-
ees work under the general administrative direction of a chief officer, but have
considerable responsibility for independent action and degment in emergency sit-
uations.

Illustrative Examples of Work:

Supervises the receipt of fire alarm signals from alarm boxes and the dis-
patching of alarms to all btatlons to indicate number of Lox from which alarm
was sent.

Receives fire and other emergency alarms over telephone; obtains address
and nature of emergency and dispatches proper fire companies on basis of estab-
lished street index assigmment and on basis of nature of emergency.

Tests and inspects fire alarm equipment in office; tests outside lines to
see that they are in working order; sees that constant current is maintained on
circuits.

Supervises the recording of alarms and all movements'of apparatus; maintains
street index cards showing the companies that should respond to alarms received
by telephone.

Keeps logs; makes reports and keeps single records pertalnlng to the opera-
tion of the alarm station; trains new operators.

Performs related work as required.

Knowledges, Skills and Abilities:

Considerable knowledge of the geography of the city, location of streets,
fire hydrants, and alarm boxes and principal fire hazards in the city.

Considerable knowledge of the types and use of rlreflghtlng equipment.

Knowledge of practical elactricity.

Ability to obtain essential information from sometimes excited persons.

Ability to think clearly &nd act quickly in emergency situatiocns.

Ability to keep simple clerical records and prepare reports.

Ability to supervise and direct the work of other employees..

Good diction and a clear speaking voice.

Desirable Experience &nd Training:

Experience in receiving and transmitting signal, telephone, and radio fire
alarms; and graduation from a standard high school,



City of Sacramento’ 1429
Revised Classification
7/1/62

COMMUNICATIONS OPERATOR I

Nature of Work:

This is moderately difficult and responsible work in rece1v1n7 and trans-
mitting signal, telephone, and radio fire alarms. Emp*oyees in this class are
responsible on an assigned shift at the Central Fire Alarm Station, for receiving
fire alarms over a standard signal system and by telephone or radio, dispatching
proper equipment, and maintaining accurate records of all ‘alarms and official bus-
iness, In addition to alarm operations, employees operate a telephone switchbeard
and a vocal inter-communication system relaying calls to fire department officers
and stations. Employees work under direct supervision, and specific instructions
and assistance are received from an operator of higher grade.

Illustrative Examples of Work:

Receives fire alarm signals from alarm boxes and dispatches alarms to all
stations to indicate number of box from which alarm was sent.

Receives fire and other emergency alarms over telephone; obtains address
and nature of emergency and dispatches proper fire companies on basis of estab-
lished street index assignment and on basis of nature of emergesncy.

Tests and inspects fire alarm ecuipment in office; tests outside lines to see
that they are in working order; sees that constant current is maintained on cir-
cuits.,

Records alarms and all movements of apparatus; maintains street index cards
showing the companies that should respond to alarms received by telephone.

Keeps logs; makes reports arnd keeps single records pertaining to the opera-
tion of the alarm station.

Performs related work as required.

Knowledges, Abilities and Skills:

Consideralble knowledge of the geography of the city, location of streets,
fire hydrants, and alarm boxes and principal fire hazards 'in the city.

Knowledge of the types and use of firefighting equipment.

Some knowledge of practical electricity.

Ability to obtain essential information frcm scmetimes exc1ted persons

Ability to think clearly and act quickly in emergency cituations.

Ability to kesp simple clerical records and prepare elemen+ary reports.

Good diction and a clear speaking voice,

Desirable Experience and Training:

Graduation from a standard high school, and some experience of a general
nature, preferably involving the operatlon and/or maintenance of various types
of communications equipment.
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SUPERVISING SANITARY ENGINEER

Nature of Work:

This is responsible supervisory and professional engineering work in- direct-
ing the operation of municipal water treatment plants and city-owned water wells.
The work involves responsibility for directing and participating in specialized
sanitary and purification investigations of water supply sources and distribution
systems. The employee performs research, inspection, and laboratory evaluation
work requiring the application of professional chemical and bacteriological know-
ledge; and interprets and makes decisions on complex-difficult problems involving
the operation, use, and care of municipal water facilities. The employce WOrks
under general administrative direction of the Water and Sewer Utility Superinten-
dent and work is reviewed through reports, records, conferences and observation
of the results obtained.

Illustrative Examples of Work:

Supervises the operation, use, and care of water treatment plants, welis, and
distribution system facilities, to assure quality control of water distributed to
consumers,

Supervises and participates in controlled tests, sanitary inspectiocns, and
evaluation of the effectivensss and sanitary condition of the water distribution
system.,

Supervises the laboratory testing procedures and techniques and the evaluatiorn
of water quality; supervises and participates in water research studies; revises
water treatment processes as indicated by chemical analyses and test results.

Directs and instructs subordinate supervisors in effective methods and re-
quirements for cleaning and maintenance of grounds and water installation facili-
ties; directs supervisors in modification and repair requests or requirements.

Supervises and participates in the preparation of operational and laboratory
reports; preparss budget estimates.

Confers with administrative superiors and others on major engineering plans,
projects, and water system problems.

Performs other related work as required.

Knowledges, A ilities, and Skills:

Thorough knowledge of the principles, practices, and methods of sanitary
engineering, particularly as they apply to water treatment and purification in a
municipal water works program,

Therough knowledge of bacteriological, biological, physical, chemical and
other quality control processes involved in the treatment of water.

Knowledge of public health laws and regulations related to water production,
collection, distribution, and quality control requirements in a municipal water
works system,

Ability to plan, organize, and direct professional and sub-professional em~
ployees performing a variety of water works activities.

Ability to interpret complex bacteriological, chemical, and physical tests;
and to make recommendations based on results obtained.

Ability to prepare clear, concise, comprehensive, technical sanitary engin-
eering reports.



Desirable Experience and Training:

Considerable progressively responsible experience in professional sanitary
engineering work including responsible municipal water works experience; and grad-

uation from a four year college or university with major course work in sanitary
or chemical engineering. C :

Necessary Special -Qualification:

" Registration as a professional engineer in the State of California,
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ASSISTANT ASSESSOR-COLLECTOR

Nature of Work:

This is specialized technical and administrative work in providing as-
sistance to the interpretation of tax laws and license ordinances, and in
the assessment and collection of city taxes and license fees. The work is
performed under general supervision and includes responsibility for daily
operational supervision of technical and clerical employees in assessment
and collection activities. Employee has considerable latitude for indepen-
“dent decisions and actions within the framework of laws, ordinances, and
broad policies approved by the Assessor-Collector.

Illustrative Examples of Work:

Assists the Assessor-Collector in maintaining assessment and collection
records; searches title records and maps, and interprets laws governing
transfer of real estate; checks real estate appraisal records, submitted by
appraisers, for accuracy and completeness.,

Supervises the preparation and mailing of tax bills; checks tax rolls
and tax bills and coordinates the preparation of same with the tabulating
section to assure that all possible bonds and tax bills are combined prior
to mailing.,

Reviews complaints by taxpayers on real estate and personal property
assessments; explains tax and collection laws and attempts to settle disputes;
reviews requests for tax cancellations from public agencies and submits to
City Attorney for further action and processing.

Supervises the integration of parcel and assessment records for newly
annexed property; adjusts records for compliance with city assessment
techniques and methods, and submits to Assessor-Collector for final review
and approval.,

Directs and reviews the work of employees engaged in technical valuation
and appraisal of rezl property for ad valorem tax purpcses; reviews the
work of clerical employees engaged in accepting payments in issuing permits
and licenses.

Performs related work as required.

Knowledges, Abilities, and Skills:

Considerable knowledge of the principles, methods, and technigues of
real and personal property valuation.

Considerable. knowledge cf the charter provisions, ordinances, and general
law pertinent to the assessment and collection of taxes.

Ability to analyze factors which influence the value of land and improve-
ments, -and to exercise sound and impartial judgment in determining assessments.
; Ability to read and understand maps, blueprints, specifications, and
f legal descriptions.

i Ability to plan, assign, and supervise the work of technical and clerical
subordinates.

Y Ability to establish and maintain effective working relationships with

| other employees, the general public, and private and public agencies.

Desirable Experience and Training:

Considerable experience in work involving real and personal property
valuation; and graduation from an accredited college or university with
specialization in public or business administration.
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: DATA PROCESSING SUPERVISOR

Nature of Work:

This is technical and supervisory work involving office management respon-
sibility in the planning, assigning and directing of technical and clerical per-
sonnel engaged in the preparation, maintenance, and tabulation equlpment proces~
sing. of police records and reports, or for accounting, statistical and billing
records and reports. The administrative character of the work requires the ap-
plication of considerable cffice management skill and knowledge to the analysis
of data systems records and procadures.An employee in this class is responsible
for the supervision of a large staff, maintenance of a large volume of work, de-
velopment of new procedures, and checking the work of technical and clerical
subordinates., The employee exercises considerable freedom in the detailed pro-
cedures within the framework of departmental policies., The work is reviewed by
an administrative superior through observation of results and evaluation of pro-
duction records and reports.

Illustrative Examples of Work:

Plans, supervises and coordinates the work of personnel engaged in the pre-
paration of accounting and statistical reports and records by the use of tabula-
ting machines; supervises the indexing and filing of a variety of records and re-
ports; reviews records and reports for completeness.

Schedules work assignments, trains subordinates and participates in the more
complex activities; maintains records of work performed and reviews same for ac-
curacy and completeness.

Investlgates current developments in the field of data processing; develops
procedures, forms and programs for machine operation; studies the fea51b;llty of
new data processing me*thods and procedures; cenfers with tabulating machine rep-
resentatives in the design of source document forms and diagrams for maximum ef-
fective utilization of machines,

Estimates personnel and machine cost requirements of new tabulating jobs.

Supervises the processing of police warrants, traffic accident reports, and
monthly and annual statistical records and reports. Supervises the preparation
of payroll records, personnel records, departmental bookkeeping records and data
necessary for the annual departmental budget.

Supervises the processing of tax bills, bond bills, utility bills, clty payrolls
and warrants.

Recommends budget estimates and plans expenditures.

Performs related work as required.

Knowledges, Abilities and Skills:

Considerable knowledge of the principles and practices of modern office man-
agement and supervision of record maintenance procedures related to tabulating
equipment.

Considerable knowledge of bookkeeping principles and procedures used in tab-
ulating machine accounting and reporting.

Ability to plan, assign, and supervise the work of technical and clerical
subordinates performing varied tasks.

Ability to supervise the maintenance of clerical records of considerable
ccmplexity and the preparation of reports from such records.

Ability to devise data processing systems, design forms and diagrams, and
write procedures for machine operation.



Ability to develop, lay out, and install clerical procedufes from general
instructions.

Ability to establish and. malntaln effectlve worklng relationships with other
employees and the public,

Desirable Experience and Training:

Considerable experience in progressively responsible office and clerical
work, including supervisory experience;. experience in the use and procedures
of machine tabulating. equipment, and graduation from an accredited college or: '

university with soec1allzat¢on in publlc or busxneSa admlnlstratlon, or a re-
lated field.. .~

\
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TABULATING MACHINE OPERATOR T

Nature of Work:

This is machine work in the operation of puncﬁ card, sorting, interpreting
and other tabulating equipment. Employees in this class prepare data for ac-
counting and statistical reports through the routine operatlon of a variety of
tabulating and related equipment. The work entails responsibility for «atting
up equipment so as to obtain the desired results. Work is' subject to general
supervision and is usually automatically checka d)ln the work process through
machine or visual verification.

Illustrative Examples of iork: ﬁ

Operates a variety of tabulating machines 1nclad1ng sorters, tabulators, re-
producers, interpreters, and summary punches; makes adjustments to tabulating
equipment.

Performs miscellaneous clerical tasks relating to machine processes such as
filing, keeping simple records, and inspecting papers for accuracy.

Prints listings and tab totals each billing perlod for water, sewer, and
garbage accounts; runs an accounts receivable register,

Sorts and match mergeszcity licenses, taxes, bonds, and water and garbage
accournts,

Summarizes payroll earnings for monthly, quarf%rly and yearly reports.

Makes key punch collections for the tabulating room; performs related work
as required. i

Knowledges, Skills, and Abilities:

|
Knowledge of the techniques employed in recording and interpreting accounting
and statistical data by means of punch cards and operat1n¢ various types of
tabulating equipment,
Some knowledge of modern office procedures, pract*ces, and appliances.
Ablllty to read and use written and numerical data rapidly and accurately.
Skill in the operation of tabulating equipment and ability to quickly detect
nechanical operating difficulties..

Desirable Experience and Training:

: ! . . .
Some experience in the operation of a variety of machine tabulating equipment;
and graduation from a standard high school or bu81ness school.
\
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STATISTICAL CLERK'

‘Nature of Work:

This is specialized technical and clerical work involving the preparation,
maintenance and use of statistical data, personnel records, and various other
records and reports. An employee of this class operates and coordinates the
use of tabulating equipment for the numerical charting, processing, and sort-
ing of information from keypunched cards. Emp*oyees of this class direct and
assist subordinate keypunch and tabulating personnel in the preparation and
use of the data processed. Work involved the responsibility for accurate pro-
cessing and maintenance of departmen*al records and requires the application
of independen judgment and ini itiative to specific tasks, however, most work
is in accordance with precedent and established prOﬂedures and pelicies, The
work is checked by results obtained and is subject to review by an admini-
strative superior. ‘

Illustrative Examples of Work:

Directs and participates in the wiring and operation of tabulating equipment;
prepares and instructs in the proper coding of forms and reports for correct
keypunch data; prepares and instructs in the use of tabulating equipment for
numerical charting and sorting of completed keypunch cards.

Maintains and prepares all personnel records,, payroll records, and prepares
and computes anticipated salary costs for the annual departmental budget.

Determines and submits statistical data and personnel data to departments,
divisions,.and other agencies as required; prepares monthly and annual statisti-
cal pecords and reports from data obtained. |

Operates tabulating equipment, keypunch macthe, teletype machine, adding
machine and typewriter,

Performs related work as required.

Knowledges, Abilities, and Skills:

Some knowledge of the operatloq and use of ta&uxatlrc equipment and keypunch
machines. -

Knowledge of modern office practices and proéedures.

Ability to maintain varied clerical records and prepare reports from statisti-
cal information. i

Ability to understand and read difficult oral and written instructions and
to use numerical data rapidly and accurately. ‘

Ability to establish and maintain harmonious hork;ng relatlonsh ps with other
employees.

Ability to plan and organize work and supervise others.

Skill in the operation of tabulating equipkent and keypunch machines.

Desivable Experience and Training:

Experience in performing general office and clerical work and in the use
and operation of tabulating and keyvpunch machines; and graduation from a
standard high school. ‘
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REQUEST FOR DEPARTMENTAL ;
PROMOTIONAL EXAMINATION (CONT'D)
AYES: Members J. Alexander,fStreet, Erickson.
NOES: None.
CHANGE OF PREVAILING HOURLY RATES In accordance with hourly rates effec-

! tive under contract between Operating
Engineers Union Local #3 and the[Associated General Contractors of Northern

California, motion was made by Mf. Street that hourly rates for the following

classes be adopted to become effective July 2, 1962:

CLASS | ! HOURLY RATE

Dragline Operator ‘ > $4.71 hr,
Heavy Duty Repairman L 4,41 hr,
LeTourneau Pull Operator 4,52 hr,
Maintainer Operator - p . 4,61 hr.
Pavement Roller Operator ! 4,28 hr,
Heater-Planer Operator 4,28 hr,
Tractor Operator . ; 4,41 hr,
Tractor. Loader Operator “ 4,52 hr.

Motion seconded by Mr. Erickson and carried}by the following vote:
AYES: Members J. Alexander; Street, and Erickson.

NOES: None- - s

CHANGE OF PREVAILING HOURLY RATEé Iﬁ accordance with rates prevailing

Construction and General
Laborers Union under union contract between Construction

‘ J
and General Laborers Union #185, and the

Associated General Contractors:, motion was ﬁade by Mr, Street that hourly rates

for the following classes be adopted to become effective July 2, 1962:
1 |
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CHANGE OF PREVAILING HOURLY RATES (CONT'D)

Construction and General Laborers Union

Ve CLASS HOURLY RATE

Building Construction Laborer $3.32 1/2 hr.
Street Construction Laborer 3.32 1/2 hr,
Asphalt Raker 3.57 1/2 hr.
Asphalt Shoveler 3.42 1/2 hr.
Buckeye Spreader Operator 3.57 1/2 hr,
Cement Worker 3.42 1/2 Br,
Jackhammer Operator 7 3,57 1/2 hr. T

Motion seconded by Mr. Erickson and carried by the following vote:
AYES: Members James Alexander, Street, and Erickson.

NOES: - None.

CHANGE OF PREVAILING HOURLY RATES In accordance with rates prevailing

Teamsters' Union
under union contract between Building

. and Construction Teamsters' Union and Associated General Contractors, Mr, Erickson

moved that hourly rates for the following classes be adopted to become effective
July 2, 1962:

CLASS HOURLY RATE

Truck Driver $3.60 hr.
Truck Driver on Winch Truck 3.83 1/2 hr.

Motion seconded by Mr. Street and carried by the following vote:
AYES: Members James Alexander, Street, and Erickson.

NOES: None.,

GHANGE OF PREVAILING HOURLY RATES In accordance with contract between

Carpenters' Union
' Carpenters' Union and the Associated

General Contractors', motion was made by Mr. Street that hourly rates for the

following classes be adopted to become effective July 2, 19-2:

CLASS HOURLY RATE
Carpenter ‘ - $3.95 hr.

Carpenter Foreman: . ' 4.45 hr.
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CLAIM FOR VACATION PAY : Secretary advised that the suit

Hs A, Bergman
! filed by H. A. Bergman against. the

City of Sacramento in the amount of $105, representing one week of vacation pay

claimed due him, .was rejected by Small Claims Court.

There being no further business, the meeting adjourned at 3:00 P.M. to

meet again at the call of the Chair,

SECRETARY PRESIDENT

MINUTES OF CIVIL SERVICE BOARD
CITY OF SACRAMENTO
REGULAR -MEETING JULY 18, 1962
The Civil Service Board met in regular session at 817 - l0th Street at
2:00 P.M.

PRESENT: Members Genshlea, Street, C. Alexander, Erickson,

ABSENT: Member. J. Alexaﬁder.

Minutes of the last regular meeting held July 2, 1962, were read and

approved.
NEW EXAMINATIONS SCHEDULED: : S Sécretary advised that the following
examinations have been scheduled:
#731  Nursery Foreman (Promotional)
#732 Library Page
#733 Dispatcher-Clerk
POLICE SERGEANT EXAMINATION NO., 715: Written test scores and Personal
(Promotional) :
Eligible Register Interview ratings in Police Sergeant

Examination #715, written test for

which was held June 8, 1962, were reviewed.
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POLICE SERGEANT EXAMINATION NO. 715 (Cont'd)

Secretary advised that the minimum qualifying score in the written test

was set-at 128 of a possible 187 items, qualifying the required 20 candidates

appearing for the written test as authorized by the Board at the meeting held

February 7, 1962,

Qualifications Appraisal Board consisted of F. C. Erickson, Civil Service

Board member; Inspector W. G. Stimmann, California Highway Patrol; and Rodney

McWilliam, Personnel Off

icer.

The following .eligible register was made effective August 1, 1962:

. POLICE SERGEANT EXAMINATION NO. 715

.1
2‘
35
L+.
5.
6.
7.

8.-

9,

10.

1l1.

12,

13,

14,

15.

16.

17.

18.

PLANT OPERATOR III EXAMI

- (Promotional)

Edward Martin
Blake Koller
Arnold Gamble
Lloyd Houghton
John Kearns
Walter Soski
Eugene Roark
Paul Hannigan
Carroll Johnson
James Lyons Jr.
Steve Mihanovich
Herschel Foster
Francis Mulderrig
Harold Taylor

.Eugene Camper

Bruce Thayer

Francis Brazil
James Tinker

NATION #723:

(Promotional)
Eligible Regist

er

86473%
85.45
83.70
82.86
82,25
79.21
78,62
78457
78,00
77.73
7748
76,97
76.43
76.36
76.13
75.06
74.35
74,31

Written test scores and Personal
Interview ratings in Plant Operator

III Examination #723, written test

for which was held June 19, 1962, were reviewed.

Secretary advised that the minimum qualifying score in the written:test

was set at 86 of a possible 130 items as authorized by the Board at a meeting

held June 27, 1962, qualifying 10 of 23 candidates appearing for the written test.

109
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PLANT OPERATOR III EXAMINATION #723 (Cont'd)

Qualifications Appraisal Board consisted of Joseph Genshlea, Civil
Service Board member; Harry Behrens,'SuperVising Sanitary Ehgineer in the
Water Department; and Phil Macdonald, Personnel Technician.

-‘The following eligible register was made effective Jdly 10, -1962:

PLANT OPERATOR III EXAMINATION NO. 723

(Promotional)

1, Alvin J. Verser 83 .54%

2. Clifford Willett 83.17
3. William Yaffee 81.83
4, .Shirley Tiedt 81,52
5. Robert Kercheval © 80,52
6. Herbert McCormick 78,02
7. Robert P. Wise ' 77.16
8. Halley Christoper . 77,09
9. Howard Costa .75.83
10.  Robert Thielbahr LTH 43
FIRE CAPTAIN EXAMINATION #717: * -Upon recommendation of State

Item Protests . :
Cooperative Personnel Services, it

was the order of the .Board that the following changes in the scoring key be’

.
B RN

approved:

Both A and C correct,
Delete item.

Change key from B to D.
Delete item.

Delete item,

Change key from D to B,
Delete item,

Test 2A, Item
Test 2A, Item
Test 24, Item
Test 2B, Item
Test 2C, Item
Test 2D, Item
Test 3B, Item

OO N -

se we a0 es O (O oo
e o0

All other item protests denied and the Personnel Officer instructed‘to

score the written test accordingly.

REQUEST - LEAVE OF ABSENCE ~ Communication from Donald Fabricius,
‘ Donald Fabricius ' '
Engineering Aide Engineering Aide, in the Engineering

Department, dated July 10, 1962,
requesting a leave of absence for nine months in order to return to school,

-Was read and considered.
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MINUTES OF CIVIL SERVICE BOARD
CITY OF SACRAMENTO .
REGULAR MEETING AUGUST 1, 1962
The Civil Service Board met in regular session at 817 - 10th Street at
2:00 P.M.

PRESENT: Members Genshlea, J. Alexander, and Erickson.

ABSENT : Members C. Alexander and Sfreet.

Minutes of the last regular meeting held July 18, 1962, were read and

approved.,

NEW EXAMINATION SCHEDULED: Secretary advised that the following
examination has been scheduled:
#734 Plant Utilityman
SIGNAL MAINTENANCE AND REPAIRMAN

EXAMINATION NO., 725 Written test scores and Personal
Eligible Register “

Interview ratings in Signal Maintenance

and Repairman Examination #725, written test for whiéh was held July 10, 1962,
were reviewed.,

Secretary advised that the minimum qualifying score in the writfen test
was set at 65 of a possible 115 items, qualifying six of forty-six Eandidates
appearing for the written test, and Qualifications Appraisal Board consisted of
Joe Yee, Electrical Engineer; Joe Genshlea, Civil Service Board Member; and Don
Sandman, Personnel Technician.

The following eligible register waé made effective July 25, 1962:

SIGNAL MAINTENANCE AND REPAIRMAN
EXAMINATION NO. 725

#1., Ned E. Ubben 95.25%
#2., Robert Spears 84,41

(# Indicates applicant received 10 points Veteran's Credit.)
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PROPERTY CLERK EXAMINATION NO. 727 Written test scores and Pérsonal
(Promotional) A Y
Eligible Register Interview ratings in Property Clerk

e Examination No. 727 (Promotional),

written tesf;fob which was held July 19, 1962, were reviewed.

Secretarj advisedvthat'the minimum qual%fying score in the written test
was set at 9l'of a possible 130 items (exact%y 70%), qualifying nine of nineteen
candidateé appeaping for the written testf |

Qualifiéétions Appraisal Board consisteé of Clarence Alexander, Civil

Service Board imember; Peter Dragone, Data Pr?cessing Supervisor (Police Depart-
¢ o

. |
ment); and Ph;l Macdonald, Personnel Technic#an.
The following eligible register was mad% effective July 27, 1962:

: PROPERTY CLERK EXAMINATION NO. 727

i

(Promotional)l
’ 1. James Kane i 88.u45%
2, Chris Morgensen 84,06
; 3. John Killam j 83.07
f 4. Donald Sperling 76,53
g 5. Vincent Lera ‘ 76.26
6. John Kercheval 76.18
7. Joseph Bevel , 76.15
8. Harry Warner . 75.83
9. Burke Bennett T4.77
POUNDMAN ELIGIBLE REGISTER #634 Upon recommendation of the Secretary, it

l-year extension
f was the order of the Board that Poundman

Eligible Regi$ter #634 be extended for one year to July 19, 1963,

REQUEST' FOR REINSTATEMENT PRIVILEGES © Communication from Leona Gamble, former
Leona Gamble, Typist-Clerk I1 '

_ Typist-Clerk“IIéiﬁﬂ%he Building Mainten-
ance Depantmeﬁf, dateazdﬁly'QH; 1962, requesfing reinstatement privileges, was
read and considered. *

Secretiry advised that this former employee met all fhe con&itions outlined”

in the Board's policy on requests for reinstatement privileges following resig-

nation (adOptéd March 1, 1961), and recommended approval of the request,

|

'
|
I
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REQUESTVFOR REINSTATEMENT PRIVILEGES (Cont'd)

’Motion made by Mr. Street that the reqﬁest f&r reinstatement be approved,
and that.upon,re-appoinfment the employee be subject to the conditions out-_v
lined under Section 15.7 of the rﬁles and regulations. Motion seéonded by
Mr., Erickson‘and carried by the following vote:

AYES: Members Genshlea, J. Alexander, and Erickson.

NOES: None. . C ;

CUSTODIAN II EXAMINATION NO, 729 (Promdtional):uh_ Upon recommendatdion..of :the

Written Test Qualifying Score .
Secretary, it was the order

of the Board that the minimum qualifying score in the written test for Custodian
II, Examination No. 729 (Promotional), be set at 82 of a possible 140 items,

qualifyiné 5 of 6 candidates appearing for the written test.

SALARY DATA AND TRENDS As instructed by the Board at the.
meeting héld July 18, 1962, additional
22 3 ‘
infd;;ation on saiary“increases in other governmentél agencies was submitted,
along yith informatioﬁ félating to salary trends ana the movement of city salary
levels in comparisbn with private employment. |
The data was reviéweﬁvby the Board members and discussed at length. Motion
was made bvar. Erickson that action on any fecommendation for salapy increases
or adjustments be delayed until a future meeting when all members of the Board
could be pﬁesent._ Motion was seconded by Mr. Alexander and carried by the
following vote:

AYES: Members Genshlea, J. Alexander, and Erickson.

NOES: None.,




