MINUTES OF CIVIL SERVICE BOARD
CITY OF SACRAMENTO
REGULAR MEETING MAY 12, 1967

The Civil Service Board met in regular session in the Conference Room

at 819 Tenth Street.

PRESENT: ,Members Alexander, Erickson, Genshlea, Diepenbrock.

ABSENT: Member Street.

Minutes of the last Special Meeting held May 2, 1967, were read and approved.

NEW EXAMINATIONS SCHEDULED: Secretary advised that the following

examinations have been scheduled:

#971 Golf Course Maintenance Supervisor (promotional)
#972  Gardener

#973  Parking Lot Attendant

#974  Custodian I

ASSOCIATE PLANNER

EXAMINATION NO. 956: Personal Interview ratings in
Eligible Register

Associate Planner Examination
No. 956, held April 17, 1967, were reviewed (written test was not included as a
part of the examination).
Qualifications Appraisal Bqafﬁ consisted.of Joe Avena, Planning Director;
Rod McWilliam, Personnel Officer; and Reginald Boggs, Assistant to the City
Manager.
The-following eligible register was made effective April 17, 1967:

" ASSOCIATE PLANNER EXAMINATION NO. 956

1. Michael Lake . 85.00%
#2. Clemmie Cooper 83.33

<

(# Indicates applicant received 10 points veteran's credit)
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SANITARY LABORATORY TECHNICIAN
EXAMINATION!NO. 957: . Written test scores and Personal

Eligible Register
|

Interview ratings in Sanitary

Laboratory Technician Examination No. 957, written test for which was held April 11,
1967, were reviewed.

Secretéry advised tﬁat the minimum qﬁalifying score in the written test was é//
set at 72 oF a possible 105 items, qualifying 4 of 8 candidates appearing for the |
written test.

Qualifications Appraisal Board consisted of Harry Behrens, Supervising
Sanitary Engineer and Rod McWilliam, Personnel Officer.

The following eligible register was made effective April 19, 1967:

SANITARY LABORATORY TECHNICIAN EXAMINATION NO. 957

1. James Sequeira 85.247

2. JoAnn Pieretti 83.51
] 3. Theresa Allen 77.36
|

4. Walter Lovelace 75.40

TRAFFIC EN@INEERING TECHNICIAN
EXAMINATION NO. 962: Written test scores and Personal
Eligible Register

Interview ratings in Traffic
Enginéering Technician Examination No. 962, written test for which was held
April 10, 1967, were reviewed.
Secretary advised that the minimum qualifying score in the written test was

set at 70 of .a possible 105 items, qualifying 10 of 31 candidates appearing for

the written test.
QuaquicatiOns Appraisal Board consisted of James Bissell, Assistant Traffic
Engineer; [Frank Cotta, Civil Defense Executive, and Don Sandman, Personnel Analyst

II.

The following eligible register was made effective April 18, 1967:
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(# Indicates applicant received 10 points veteran's credit)

PLANT OPERATOR III
EXAMINATION NO. 963:
Eligible Register

#1. Robert E. Carroll
#2. James Williamson
#3. Charles R. Easton
#4. Eldon L. Wilson
#5. John W. Schlager
6. Carl L. Nelson

7. John H. Broussard
8. William F. Boyd

9 Harrison L. Orr

87.18%
87.13
87.08
86.06
83254
78.36 -
78.36 i
75.69

70.67

Written test scores and Personal

Interview ratings in Plant Operator

I1I Examination No. 963 (promotional) written test for which was held April 25,

1967, were reviewed.

Secretary advised that.the minimum qualifying score in the written test was

for the written test.

Qualificatidns Appraisal Board consisted of Earl Simons, Safety and Training

Officer; William Rogers; Water Treatment Plant Supervisor, and Joe Yee, Chief

Electrical Engineer.

The following eligible register was made effective April 26, 1967:

PLANT OPERATOR III EXAMINATION NO. 963

{

|

i

l

. . 4 . H
set at 84 of a possible 120 items, (70%), qualifying 8 of 23 candidates appearing a |
|

I

i

|

I

I

co~NOYU PN

Carl L. Clemons
Robert P. Wise
Allyn T. Sing

Mike H. Helm
Donald E. Hannaford

. Jack H. Robertson

Robert R. Thielbahr
Frank T. Buress

86.097%
82.17
80.84
80.83
77.59
75.67
74.84
74.50
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IDENTIFICATION TECHNICIAN I
EXAMINATIONYNO. 965: Personal Interview ratings in
Eligible Register :

Identification Technician I

Examination!No. 965, held April 24, 1967, were reviewed (written test was not
included as|a part of the egamination).

fQualifications Appraisal Board consisted of Rod McWilliaQ, Personnel Officer,
and Brue Gu#hrie, Police Headquarters Supe;'intendentT

The fohlowing‘eligigle register was made effective April 25, 1967:

IDENTIFICATION TECHNICIAN I EXAMINATION NO, 965

} 1. William G. Rossi 92.50%

{ 2. Raymond L. Hefley 90.00
3. William A. Lyons 88.00
4, Jerry L. Sickels 87.50
5. Ronald C. Texeira 82.50
6. Gregory W. Wong 80.00
7. Donald M. Herberger 74.00
8. Richard D. Duree 73.50
9. Barry D. Strong 72.50

REQUEST FOR REINSTATEMENT: Communication from Irving Davies,
Irving Davies . '
former Patrolman, dated April 28,

1967, requésting reinstatement was read and considered.
Motion was made by Mr. Diepenbrock that this request be laid over to the

next meeting. Motion was seconded by Mr. Alexander and carried by the following

vote:
AYES: Members Alexander, Erickson, Genshlea, Diepenbrock.

NOES: Member Street.

|
MACHINIST FOREMAN
EXAMINATION NO. 969: Upon recommendation of the
Minimum Qualifying Score ‘
| Secretary, it was the order of

|

the Board;that the minimum qualifying score in the written test for this promo-

tional exdmination be set at 78 of a possible 120 items.

|
|

l
|
|
l
!
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CHANGE OF HOURLY RATES: In accordance:with rates
Truck Driver _ !
Winch Truck Driver outlined under contract

°

between Teamsters Union Local #150 and Associéted General Contractors, motion
was made by Mr. Alexander that hourly rates for the following classes be adopted
to become effective May 15, 1967:

Truck Driver $4.60 hr.
Winch Truck Driver $4.81% hr.

Motion was seconded by Mr. Erickson and carried by the following vote:

AYES: Members Alexander, Erickson, Genshlea, Diepenbrock.

NOES: None.

_REQUEST FOR CHANGE IN RECRUITMENT
POLICIES FOR LIBRARIANS: Miss Dorothy Drake, City-County

Librarian, appeared before the
Board to outline problems involved in the recruitment for professional librarian:
positions in the city-county library.

Miss Drake advised that seven professional positions were presently vacant
and efforts to recruit through the usual methods to f£ill these positions had been
largely unsuccessful to date. Miss Drake further advised that a shortage of pro-
fegsional librarians existed in 1ibfaries throughout the United States and requested
authority to offer employment to any qualified candidate on a continuous basis to
a qualifying interview at the time of the probationary appointment.

Mr. John Drabic, Senior Personnel Technician, County of Sacraﬁento, outlined
procedures followed by the County in filling professional librarian positions in
the county service which were similar to the procedures requeéted by Miss Drake.

After discussion, motion was made by Mr. Diepenbrock that current examination

announcement notices for all professional library classes be cancelled and that :

Miss Drake be authorized to offer employment to qualified librarians as requested,
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I
REQUEST FOR [CHANGE IN RECRUITMENT
POLICIES FOR LIBRARIANS: (CONT'D)

subject to a qualifying personal interview at the time of probationary appointment.

Motion was seconded by Mr. Erickson and carried by the following vote:

AYES: Members Alexander, Erickson, Genshlea, Diepenbrock.

NOES: | Nomne.

|

REQUEST FOR‘VOLUNTARY DEMOTION: Communication from Fonda Hodgson,

Accouﬁting Technician, in the

Recreation and Parks Department, dated May 9, 1967, requesting approval of a
voluntary‘demotion to the class of Senior Typist-Clerk was read and considered.

Secréga;y advised that a vacancy in the class of Senior Typist-Clerk would
exist in tqé'near future and that the voluntary demotion had been approved by
John Casal%, Real Estate Supervisor, in which department the Senior Typist-Clerk
vacancy wifl occur.

Motion was made by Mr. Alexander that the request for approval of voluntary
demotion from Accounting Technician to Senior Typist-Clerk be approved. Motion

was seconded by Mr. Diepenbrock and carried by thg following vote:

AYES:| Members Alexander, Erickson, Genshlea, Diepenbrock;

NOES:| None.

OVERTIME CbMPENSATION, TEMPORARY
WORK IN HIGHER CLASS AND NIGHT .
SHIFT PREMIUM PAY: Proposed city code amendments to

change city policies relating to
overtime compensation and temporary work in higher classification, and to establish
a prov{sidn for night shift premium pay were taken under consideration.

The propgggd code amendments are as follows:

|
|
|
|
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OVERTIME COMPENSATION

Sec. 2.108. Overtime Compensation. It shall be the policy of the
city that overtime work is to be discouraged. However, in case of emer-
gency or whenever the public interest demands, an employee may be re-
quired to perform overtime work by the department head or his authorized
representative.

It shall be the policy of the city to compensate employees required
to perform overtime work either by (1) pay at one and one-half times the
applicable hourly rate, or by (2) allowance of time off from employment
with pay on the basis of one and one-half hours off for each hour of over-
time worked. Overtime shall not be compensated in any other manner, ex-
cept by permission of the City Manager.

No overtime compensation of any kind shall be allowed (1) employees
occupying positions in ''exempt' classes, or (2) employees of the Fire
Department in the classes of Firefighter, Fire Engineer, or:Fire Captain.

Overtime work shall be defined as (a) any work performed in excess
of a regular daily work shift; (b) any work performed on scheduled days
off; or (c) any work performed on recognized holidays as specified in
Section 2.107 of the City Code, except by employees of the Water Depart-
ment working on a schedule of nine (9) shifts in each thirteen (13) day
cycle. In any department where employees may be allowed to make up time
lost through inclement weather, irregular operational hours, or other
reason, and time is made up by working on regularly scheduled time off,
such make-up time shall not be considered overtime, and shall be credited
to the employee on a straight time basis. '

When time off from employment is allowed as compensation for overtime,
such time off shall be granted within one (1) year from the date overtime
was performed, and at the convenience of the department head. Upon separa-
tion from service, any employee having unused time off to his credit as
compensation for overtime shall receive cash compensation for such unused
time off.

The allowance of additional pay or time off for overtime compensation
shall be at the discretion of the department head. '

Each department or division head shall submit to the City Manager
for his approval an outline of the overtime policies to be followed in
his department or division to carry out the intent of these overtime
provisions. Once approved, no changes shall be made in any department
overtime policy without the consent of the City Manager.

Accurate records of all overtime performed Shhbllbe kept by each
department or division, and periodical reports as may be requested shall
be submitted to the City Manager relating to authorized overtime.
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NIGHT SHIFT PREMIUM PAY

(Proposal #1)

Sec. 2.109. Night Shift Premium Pay. All employees of the City

of Sacramento, excepting those herein excluded, who are assigned to
work a night shift, shall receive for each such shift worked, salary

at the|corresponding step of the second range higher than the prescribed

range.

Al night shift shall be defined as any regular eight (8) hour work
period| which begins during the period extending from 12 Noon until 4:00
a.m., and shall include any split-shift where at least four (4) hours
of work are performed in ther period extending from 5:00 p.m. to 8:00

a.m.,

, Employees not eligible for such night shift premium pay shall
include:
(a) employees of the Police and Fire Departments whbse
employment therein was or shall be subject to a

limitation of the City Charter of a maximum age of
employment of not over 35 years;.

; . (b) employees on part-time, limited-term, relief, seasonal,
or other temporary status; and

"
‘ (¢c) employees paid on an hourly rate basis.

i
i An employee shall not receive night shift premium pay when on
vacation or other authorized leawve of absence with pay.

l 4

j NIGHT SHIFT PREMIUM PAY

!

' ‘ (Proposal #2)
i

? Sec. 2.109. Night Shift Premium Pay. All employees of the City
i : of Sacramento, excepting those herein excluded, whose work shifts may
fall partially or entirely within the period extending from 6:00 p.m.
b to 6:00 a.m., shall be paid for those hours worked (to the:nearest
half-hour) within this period at the corresponding step of the second
i range higher than the prescribed range.

|

. WEmployees not eligible for such premium pay shall.include:

! ! : ‘
f(a) employees of the Police and Fire Departments whose
employment therein was or shall be subject to a

limitation of the City Charter of a maximum age of

employment of not over 35 years;

|
o
;
|
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NIGHT SHIFT PREMIUM PAY

(Proposal #2)

(b) employees on part-time, limited-term, relief, éeasbnal,
or other temporary status; and

(c) employees paid on an hourly rate basis. . : #

An employee shall not receive night shift premium pay when on
vacation or other authorized leave of absence with pay.

TEMPORARY WORK IN HIGHER CLASSIFICATION

Sec. 2.106. Temporary Work in Higher Classification. When a
vacancy arises in the Police Department above the grade of Patrolman,
or in the Fire Department above the grade of Firefighter, by reason
of vacation, illness, injury, or absence without pay, an employee of
lower rank may be assigned to £ill the position until such time as
the absent member shall return, in accordance with Sections 102 and
153 of the City Charter. An employee so assigned shall carry the
title and receive compensation in the higher class in the manner
described below for the duration of such assignment.

In all other departments, temporary assignments to higher classes
shall be permitted only in those cases where, in the judgment of the
department head, it is necessary in order to maintain established lines
of authority for proper and efficient departmental operations, and de-
partment heads shall have authority to require reasonable minimum time
periods in the higher class assignment before authorizing the higher
compensation. Any temporary assignment which may exceed thirty (30)
days' duration shall require the approval of the City Manager.

When an employee is assigned temporarily to a higher class and
has served the required minimum period of time, he shall be compensated
at the salary step of the higher class next above the salary step
being received prior to the temporary assignment, provided that the
salary increase so resulting shall be at least equivalent to one (1)
in-grade step, but not to exceed the maximum rate for the higher class.

SALARY RATE TO BE PAID UPON PROMOTION

Sec. 2.99. Promotion -~ Effect Upon Rate of Compensation. Upon
the promotion of any employee from one class to a higher class of
position, through examination, appointment to an exempt position, or
temporary appointment in the absence of an eligible register, he shall
be entitled to receive in the position to which he is promoted the
rate of compensation next higher to that received by him prior to such
promotion, provided that the amount of such increase shall be at least
equal to one full in-grade salary step (approximately’4. 8%), but in no
casershall the new rate exceed the maximum rate of the higher class.




T

5-12-67

SALARY RATE TO BE PAID UPON PROMOTION (CONT'D)

|
|
|
I

Before promotion of any employee occupying a position on an’

"assiglment" basis, as outlined in Section 2.96 of the City Code,

.the employee shall first be considered to have been removed from
the assignment and returned to the proper step of the class in

which ?e holds permanent status..
|
SALARY RATE TO BE PAID UPON RE-ALLOCATION

Sec. 2.100. Re-Allocation of Position - Effect Upon Rate of
Compensation. Upon the reallocation of a position to a class with
a higher maximum salary, the employee shall be entitled to receive
in the' class to which his position has been reallocated the rate
of compensation next higher to that received by him prior to such
reallocatlon, provided that the amount of such increase shall be
at least equal to one full in-grade salary step (approximately
4.8%), but in no case shall the:new rate exceed the maximum rate

of the higher class.

qpon the reallocation of a position to a class with a lower
max1mum salary, the employee shall suffer no reduction in salary,
and the provisions of Section 2.111-1 of the City Code shall apply.

|
|
| ON-CALL SERVICE

Sec. 2.110. Allowance for "On-Call' Service. An employee-
who 1s required to remain within call for emergency work shall
be pald $20.00 per week in addition to his regular compensation.

(The balance of this section as presently written should

| be deleted, since it refers to the method of compensation
for any overtime performed while "on-call", which is to

l

be outlined under Section 2.108.)
l ALLOWANCE FOR OQVERTIME, DAYS OFF, OR HOLIDAY WORK

Section 2. 109 of the City Code should be deleted in its
entlrety, since all overtime compensation is to be covered by
Sect¥on 2.108. The new section 2.109 will refer to Night Shift

Prem%um Pay.

l

|
After discussion, motion was made by Mr. Erickson that a special

meeting be scheduled for May 19, 1967, in order that all board members

might be present to discuss the proposals.
x

|

'
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OVERTIME COMPENSATION: (CONT'D)

Motion was seconded by Mr. Alexander and carried by the following vote:

AYES: |Members Street, Erickson, Genshlea, Alexander, Diepenbrock.
NOES: | None.
NIGHT SHIFT'PREMIUM PAY: Three proposals for establishing night

shift preﬁium pay were considered and
discussed at length.
ﬁotion was made by Mr. Alexander that the proposal outlined bélow be recom-
mended to the City Council for adoption. .

Section 2.109. Night Shift Premium Pay. All employees of the City
of Saéramento, excepting those herein excluded, who work five-eights
or more of their regular work shifts in the period extending from
6:00 p m. to 6:00 a.m., shall be paid for the entire shift at the
correspondlng step of the second range higher than the prescribed
range . Employees who work less than five-eights of their regular
work shifts in the period extending from 6:00 p.m. to 6:00 a.m.,
shall!be paid for.those hours worked (to the nearest half-hour)
within this period at the corresponding step of the second range
hlghe% than the prescribed range.

Emplogees not eligible for such premium pay shall include:

(a) employees of the Police and Fire Departments whose employment.
therein was or shall be subject to a limitation of the City
Charter of a maximum age of employment of not over 35 years;

|

(b) Fmployees on part-time, limited-term, relief, seasonal, or
other temporary status; and

(c)

employees paid on an hourly rate basis.

An eﬁployee shall not receive night shift premium pay when on vacation
or other authorized leave of absence with pay.

Motion was seconded by Mr. Diepenbrock and carried by the following vote:
AYES: Members Alexander, Diepenbrock, Genshlea.

NOES: Members Street, Erickson.
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TEMPORARY WORK IN HIGHER CLASSIFICATION: Proposed amendments to city

code relating to temporary
work in higher classfication were considered and discussea.
" Motion was made by:Mr. Erickson that the proposed amendment to Section 2.106

of the city code as outlined in the minutes of the board meeting held May 12,
1967, be recommended to the City Council for adoptio;. Motion was'seéondea by
Mr. Diepenbrock and carried by the following vote:

AYES: Members Street, Erickson, Genshlea, Alexande;, Diepenbrock.

NOES: None.

COMPENSATION UPON PROMOTION IN . . .
REALLOCATION; ON-CALL: Proposed changes to the city

code relating to.method of

compensation upon promotion or reallocation of positions and changes in the .
section geiating to "én-call" service wére considered.

Motion was made by Mr. Diepenbréck that the prop;sed émendment to Section
2.99, 2.100 and 2,100 as outlined in the minutes of the board meeting held
May 12, 1967, be recoymended to City Council for adoption. Motion was seconded
by Mr. Erickson.and carried by the following vote:

AYES: Members Street, Erickson, Genshlea, Alexander, Diepenbrock.

NOES: None.

There being no further business, the meeting adjourned at 5:00 p.m. to

meet again.at the call of the Chair.




